1. Tap tin 3 Y

[A] Tép tin | [B] Quan ly dif liéu co bin
[A] Ta
[B] Thiét lip méi truong, hé thong »
[C] Cip nhit phién bin méi
[D] Window »
[E] Théng tin »
&9 [F]Dong
[A] Tai 7} 2 7]
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Phan mém ké toan AM duoc 1ap trinh linh hoat giup ngudi st dung tai 1 file excel nhiéu dir liéu
cung 1 ltc vao phan mém, gitp rat ngan thoi gian thay vi nhap tay ting céi.
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Céch thuc hién:H

Budce 1: Nguoi dung s€ danh dau tick chon cac menu mudn tai dir liéu vao. Sau d6 chon nut “Xudt
file dir lieu” de¢ ket xuat file excel chuan ra may tinh.
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Budc 2: Nguoi dung s& nhép cac thong tin vao file excel vira xuit ra ddng thoi gitt dinh dang sén
c6 cua file, nhap dir liéu xong thi chira 1 dong tréng cudi cing rdi luu file (Chira 1 dong tréng dé
phan mém phan biét duoc gitra dir liéu Ngudi dung nhap vao va dit liéu c¢6 san trong file)

28070 ARG AR R oA whele] 7]E g A6l gl Hele e e =, mhAu
E¢ AT AU AFFUL. (Lragel At QAT 8 Tl s
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Budce 3: Vao lai phén mém menu A-A bim “chon file” sau d6 bam chon “Tai dit liéu” dé tai dix
liéu vao phan mém (Néu tai 1én thanh cong thi n6 s& hién trang thai 100% néu co van dé bi 161 &
dong nao thi s& hién thi bén dudi dong trang thai)

3EA): 221 el A2 E5] S15 [AAl 7HA 2.7 el Eobrh e Stoluy)” B ES 2
> T HES FE Y

Budc 4: Vao dung phan hé nguoi dung mudn tai dir liéu 1én dé kiém tra xem d4 tai 1én dugc chua.
4TA Jdr =R volHE sk, =% 2 vl = o] &8fe] Qg

[B] Thiét lap moi truwong, hé thong:

[B] #7424 ‘ , q ‘
Phan mém AM c6 nhiéu giao dién dep mat cho phép ngudi dung c6 theé tuy chinh giao dién phan
mém theo chu dé hay theo s¢ thich.
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[C] Cép nhdt phién ban mdoi:
[C]F Tl E

Gitp nguoi dung néng cAp phién ban m&i nhét cua phin mém mot cach nhanh chong ma khong
can phai thao tic & “AM Update”

AHEZEZE “AM Update” 3t 2 25 fUlo]EE AdetA] ole A&aA A2
WAL ol EstES A g,

[A] Tép tin | [B] Quan ly dixliéucoban  [C]

] [A] Ta

] [B] Thiét 13p moi truong, hé thfmg »

| [CI Cép nhit phién bin mdi |

] [D] Window »
. [E] Thong tin »
& [E]Dong

[D] Window:

[D] Window

Gitp cho nguoi dung chinh lai vi tri hién thi cua cac cura s6 khi m¢ cung luc nhiéu menu.
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[A] Tép tin | [B] Quin Iy dit liéu coban  [C] Quén Iy nhit ky vasbcii [T
1 [A]lTa

L [B] Thiét 1ap moi truong, hé thémg »

| [C] Cap nhit phién ban mai

| [D]Window M| v [ TabbeavDI

(| [E] Thong tin > [C] Cascade

& () Done [V] TileVertical

[H] TileHorizontal




[E] Thong tin:
[E] BHE

Hién thi thong tin ctia céng ty quan 1y phan mém AMnote.

AMNOTE 2 19 ¥ 7131 9] 417} FA R,

[A] Tép tin | [B] Quin Iy dit liéu coban  [C] Quin Iy nht ky visdedi [D]B
] [A] T

. [B] Thiét lip méi truong, hé thc"mg >

| [C] Cép nhit phién ban mai

] [D]Window >
IQ [E] Théng tin v][r'. [A] AMNote thong tin ]
4@' [E] Dong

[F|Dong

[FIT%

Thoat khéi phan mém ké toan

A T2l FRFY.

[A] Téptin | [B] Quinly dtiéucobin [C
[A] Tat

[B] Thiét lip méi truong, hé thong  »

| [C] Céap nhat phién ban mai
] [D] Window >

[E] Thong tin »

2 [B] Quadn li dii liéu co ban
2 [B] 71ZA R &g

2.1 [B-A] Qudn li cong ty:

2.1 [B-A] 3] AL

Khai bao thong tin ban dau ctia cong ty nhu: Ma sd cong ty, Tén cong ty, Thoi gian ké toan, Ma
s6 thué, Dia chi, Tén giam dbc, S6 dang ky kinh doanh, Hinh thirc kinh doanh, Loai hinh kinh
doanh, S6 dién thoai cong ty, Email, Fax, Tén ké toan truong, Tén thu quy, Tén nguoi lap biéu.
A =, BIAMY, 7], Ale A=, F4, AR, ARIA S SRS, A E, A, 34
Ak, o, A, AAF olF, AF WHA o F, HYA olF 5 A
7|2 RS AH Yo



Céch thuc hién:
W

Budc 1: Vao menu ‘[B]Quan Iy dif li¢u co' ban => [A]Quan Iy cdng ty, man hinh hién thi ra nhu
sau:
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&M AMNOTE Ver.21.1.7 [1483 - CONG TY TNHH Demo Amnote (5017)] - Théng tu 200 006
Ngénngd [A]Tiptin [B] Quinly ditliéucobin [C]Quinly nhitky visbcii [D]Bdocdo tiichinh [E] Quinly thué VAT [F] Quinly tiisincbdinh [G] Quinly hingténkho [H]Héadon [1]Ngoaité [J] Ngin hing truc tuyén
[K] Shinhan trye tuyén  [L] Hoa don dién tix

[B-A] Quan ly céng ty x
Chinh ) Phin nhip bit bude Nhip bd sung
r Thém vio(l) ) Mashcongty 1483 Tén giim dbe | Koo Jin Young Chie v (Tiéng Vi)
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VT Pe s $6 dién thoai
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wrong phap tinh thué P N
Khiu trir 7 - —
© B Thi @y ( Céu hinh két néi e-Invoice )
O Truc tidp Thi kho -
R $6 Dién Thoai OTP
Neusi lip bidu - = >
[] In trén tit ca bio cdo L Thiét lip ciu hoi bio mat

[7] Léy tén ngudi lip chimg tir theo tén ngudi ding nhip

| Pl C Find ) (Cclear )
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Buée 2: Nhap lan lugt cac thong tin twong Gng ¢ ‘Phan nhap bit budc’ va phan ‘Nhip bd
sung’=>nhan nat “Chinh sira”=> “Sira”, liic nay thong tin cua cong ty di duoc khai bao va duoc
hién thi chi tiét & phan cudi cung ctia man hinh.

29HA g I R 4T Hlarel ek BEE JET e dF A1y
Fol ‘AT HES FEU JHE AR E b wl ofgol A FdE 4= 5T

*LUU Y/-9:

Loai cong ty: C6 2 lya chon dé chon, Cong ty va Ca Nhan. Truong hop 1a ca nhan kinh doanh thi
chon “ ca nhan”

AR (SRS} A 2 AP F AEE S gk (R AdeR
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Tén cong ty : Khai béo tén ciia doanh nghiép, nhdp tén cong ty twong tmg trong gidy IRC hoic
ERC da nop cho AMNOTE, khong dugc phép stra va x6a ndi dung.

sIAbg: A 2 ghol | dld Ft2 AMNOTE| A Al &2 ERC 22 IRC %
garg o gt 4 2 A 5 gt



Ma s6 thué: Khai bao ma s6 thué ctiia doanh nghiép, nhap ky tu sb va tbi da 14 ky tir
Al 2= A Ale 2= 2 o, A 14248 Atz dgebd 5= dFunh

Dia chi: Khai b4o dia chi cua doanh nghié¢p, cho phép nhap ky tu s6, chit cai, ky tu dac biét va tbi
da 200 ky tu. ‘

(Phan nay c6 thé khai bao hoac khong khai bao déu dugc).

Fai sAh Fa Apdeeld, AR o/aRA, 54, SFER EF 20024744
QAT 5 dHUTh (o] B2 A2l A7k ohdLith

Va nhép 1an luot cac thong tin twong tmg phan ‘Nhép bo sung’ Phan nhap twong ¢ng khong phai
|a phan nhap bat budc.

e F9Y gy Addz dgsar) agunEg pre 9%
e e obgUh)

Tén giam dbc: Khai bao Tén giam dbc hodc téng giam ddc cuia cong ty,co thé nhap ky tu chit, so,
ky tu dic biét va toi da 30 ky tu.

WEAT: ALY EE EAS] ol §S AShE ol m, WEre], B /2R,
g2, A SFaAE 2 30=A7HA 48 e & dEFH

S6 dang ky kinh doanh: Khai bao S6 dang ky kinh doanh ciia cong ty, nhap ky tu s6 va t6i da 15
ky tu.
AP TER S 34 AFAAL SRS A kol o 167ke] AR Y 5
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Hinh thtrc kinh doanh: Khai bdo hinh thitrc kinh doanh cta cong ty, nhap ky tu chi, 30, ky tu dac
biét va téi da 50 ky tur.
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Loai hinh kinh doanh: Khai b4do Loai hinh kinh doanh cua cong ty, nhap ky tu chir, sé, ky tu dac
biét va téi da 100 ky tu.
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Sd dién thoai cong ty: Khai bdo Sd dién thoai cong ty, nhap ky tu s6 va toi da 18 ky tu.
Aot E: Ak AsHE Aol m, Al 184e] AR AT & A

Email: Khai b4o email cong ty, nhap ky tu chit,sd, ky tu dac biét va tdi da 50 ky tu.
olmld: 3Z|AL olW|d FA& A dolm, WEW, Fi d/AwA =, A
SR 2502474 AT F Ay

Fax: Khai bao Fax cong ty, nhap ky tu s6 va t6i da 18 ky tu.
B E: s e E A eeln, Ao 187he] 4bE U T & AUk



Ngay bat dau hoat dong: Ngay cong ty bat dau hoat dong
A : 34 &2 A4 d L,

Ngay khoa s6: 1a ngay két chuyén dit liéu dinh ky hang théng.
M Ak vl A7 A o2 dloH & o Wk d i

S6 thap phén: 1a bao nhiéu sb thap phan, 4p dung cho ngoai té.
Sar ail A 9 e A4S BES AEE 5 glem o)F ¥
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Chirc vu (Tiéng Viét): chic vu béng tiéng Viét, nhap tiéng anh, tiéng Viét, tiéng han, ky tu dac
biét va tbi da 30 ky tur.
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Chirc vy (Tiéng Anh): chitc vu bang tiéng Anh, nhap tiéng anh, tiéng viét, tiéng han, ky tu dic
biét va téi da 30 ky’ tur.

A (G AR (FoDA g Aelw], HET], IFE wyhEd, FIE Y
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Chirc vu (Tiéng Han Qudc): chirc vu bang tiéng Han, nhap tiéng anh, tiéng viét, tiéng han, ky
tir dic biét va toi da 30 ky tu.

AA(F=o):ARA (G =) &olH, HEE], I d/AEx}, d=ols £F
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K¢é toan truong: Khai bao ho tén Ké toan truéng cua cong ty. C6 thé in trén tit ca bao cdo, nhap

ky tu chit va toi da 30 ky tu.
Bel % 3IAL 3| A o] F A TolH, BE HaLA QI Al FAHH W EWo], &
dE g = AdsHh

Ol/AEA, 55EAF Hd) 3022714

Thu quy: Khai bao ho tén thii quy ciia cong ty. C6 thé in trén tat ca béo cdo, nhap ky tur chit,sd va

t6i da 30 ky tu.
da E%X}' SIAL A BArA 2P dol, BE HalA QI Al FA HH W EW
P /a2 &2, SFEA AE £33 30224 49 5 S5

Nguoi lap bjéu: Khai bao ho tén nguoi lap biéu cua cong ty. Co thé in trén tat ca bao cao, nhap

ky tu chir, sO va toi da 30 ky tu .

A} A A A kol o], WE WA Q14 A EA H M W Ee] R t/aEA,
st=, STEAL AL i%‘ XP?}Z S o dsH Tk

In trén tit ca bao c4o: néu chon thi, s& in tén trén tat ca bao céo.
RE Ao Qld: Aesld BE B oA 2 o] EE S ol



Léy tén nguoi lap chung tur theo tén nguodi dang nhép: néu chon thi, tén nguoi 1ap chung tir s
la tén nguoi dung dang nhap vao AMnote.
A7) o) B 218l o] 5% Wy th: AEshH AE 2427k Amnote 3 1o
2 A% AR o] F o= A FH U T

Tai khoan ngén hang: thong tin s6 tai khoan ngan hang diang ky s dung Shinhan Firm
Banking
SR A B S 99 e d ARNEEZ FEFUT

em &L
Tii khodn ngin hing

Tén tai khoan ngan hang
700002205320 CONG TY TNHH Demo Amnote

SHINHANBANK 700002205344 CONG TY TNHH Demo Amnote USD

WOORIBANK 100912122123 CONG TY TNHH Demo Amnote VND
WOORIBANK 100912122119 CONG TY TNHH Demo Amnote USD
WOORIBANK 101912038022 CONG TY TNHH Demo Amnote USD

SHINHANBANK 24007025480 CONG TY TNHH Demo Amnote VND
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CAu hinh két ndi e-invoice:
AZAF AR T4 A A

>> Thiét 1ap email giri hoa don: Cho phép nguoi ding thiét 1ap email dé giri hoa don dién tir.
>> AT dTs AEE olvld A4 AA MedTss Bul7] 98 ovds dA sk
T AsHH

M H .

C6 cac hinh thirc lya chon nhu sau:

e ge gao] gy,

- Sir dung email AMnote: hé théng da thiét 14p san thong email dé giri hoa don

AMnote oW|d ARE: A|=Elo A Algdrses AEsH7] g oW FER7} T
ojmld 2 HAHAFH.

- Sir dung gmail AMnote: hé théng d thiét 1ap san gmail dé giri hoa don
AMnote Gmail AR-&: A& X AlgdFSS AEe7] 913 ojvd FE 7 Gmail=
A7 AF T

- Khéc: Cho phép nguoi dung thiét 14p thong tin mail dé giri hoa don. Ngudi ding cin nhap day
du cac thong tin sau:

71eF AFgA7E S S v ARE A4S & dF5U AFEAE the g g
AR S Aoyt



Thong tin may chu gtri email:
ojld A AR
+ Nha cung cip: chon thong tin nha cung cip
+ o QA T GA AR AEsiAl e
+ May chu Mail: nhap thong tin may chu mail
A Au ol M JRE dHskA e
+ Céng: nhap thong tin cong
EERELE PV T
+ Tén ngudi gui: nhap thong tin nguoi gui
A} AR S ) E ek L
+ Email gui: nhap thong tin email gui hoa don
WA oW AR FES AFE ol ARE AL
+ Tén dang nhap: nhap thong tin tén dang nhap mail
2719 A oW o] 2y ¢ Hekale
+ Mat khau: nhap thong tin mat khau mail
HEHS v Ao BESE AR E JgsiA Q.
+ Phuong thure bao mat: chon phuong thirc bao mat
QLB RQE WS AElshA e
Bam kiém tra két ndi -> Chon Ok -> Luu
A2 el Z8 - ok HE— A gL
>> Thiét 1ap SMS giri hoa don: Nguoi dung can lién hé dé ding ky v6i nha mang, sau khi hoan
thanh viéc dang ky nha mang s€ cung cap thong tin dé ngudi ding s dung va thiét 1ap vao hé
thong.
: 23], 55 ARG T AHEA} A2DS HYT 5
QEF TA Aol FRE AT FU

D

&m C3u hinh két ndi e-Invoice

[ hiét tip Emmail g h6a don | | Thiét tip SMS gii hoa don |

@ St dung email AMnote () Sirdpng gmail AMnote (OKhie [ pysy | Hug©)

S6 dién thoai OTP: Khai bao Sb digf:n thoai nh;ftn ma bao mat OTP khi thuc hién chuyén khoan
Shinhan Firm Banking. Va nhép t61 da 1a 5 s6 di¢n thoai.
FOE OTP W&: Ak AW H+ & A OTP W& w7 fa Az &



Q)2 shokstn] Al 57| AFNEE <

&M $6 Dién Thoai OTP

0964376437

0775517170

Thiét lap cau hdi bao mat: cai dat cau hoi bao mat khi thyc hién chuyén khoan Shinhan Firm
Banking. Chi nhép ky tu tiéng anh, ky tu s6 va toi da 20 ky tu.
Hok AT A4 S BUAS 20 A 9EE ue AT AT o

= le] [e} m/i%x}y
57k 8 202474 AT 4

rld

&m Thiét lip cdu hoéi bao mat (&)

* Ciu trd 16 chi bao gom cac chi¥ cai tir bing chi¥ cii (a-z, A-Z) va cic 56 0-9, va khong bao gom cic ky tur dic biét.

Con vét yéu thich cua ban 1a gi? M
|| |
Loai hoa yéu thich cua ban la gi? lLl
Mbén an yéu thich cua ban la gi? u

C = )= )

Chi ngudi co quyén quan tri méi dugc thiét 1ap trong phan nay.
o Wi AL B AR FAT 5 AHU

2.2 [B-B] Qudn li Ngwoi dung:

2.2 [B-B] AH-8-A #¥

La dé gii han quyén ding nhap cta ngudi sir dung phan mém, khi khai bao trong phan quan 1y
user thi mot nhéan vién chi dugc cho phép hodc 1a nhan vién quan tri hodc 1a ngudi st dung. Phan
mém con cho phép nha quan tri chon phan hanh ma nhan vién dugc xem hodc chinh sira va phan
hanh khéng dugc xem.

59 ALEAE A S s o A Ve o] B AL A, el s Abg
o) a9l AL wER AT it o] Wi 9 8% U B



Céch thuc hién: B
Budc 1:Vao menu ‘[B] Quan ly dit li€u co ban/[B]Quan ly nguoi dung’
LAl #l5 ' [B] 71 24 23] / [B] AHEAF e g Zdsi4e

Buée 2: Nhép lan luot cac thong tin tvong Gmg ¢ ‘Phin nhip bit budc’ va phan ‘Nhap bo
sung’=>nh4n nat “Chinh sira”=> “Sira”, luc nay thong tin ciia cong ty da dugc khai bao va dugc
hién thi chi tiét & phan cudi cing ctia man hinh.

2] "0 1 S el v ire] sl dshiz AR W g A% A
Fol AT HMES TEY d8d ARE S W opolM A = A5y

Néu nguoi str dung mudn x6a théng tin da nhap thi kich chon dong mudn x6a =>=>An niit “Xoa”.
Néu ngudi str dung mudn sira d6i thong tin da nhép thi kich chon dong muén stra d6i => Stra ddi
thong tin =>An nat “Stra” dé luu lai sy thay doi trén.

AREAZE A ARE AAS A, A e FYsta A A EE TR UL
AEATL A ARE ALY A, FATARE JHB T AW ES FHUG

*LUU Y/+9:

ID ctia nguoi sit dung: Khai bao ID ciia ngudi sit dung,c6 thé nhap ky tu chir latin, sb va t6i da 20
ky tw. Luu ¥ khong st dung duoc dau, khong thé sira ID ngudi sir dung di tao.

SR NEAD Sgueld, dE A/LEA FA8 e 03 492 ¢

Ay o] e AHEA D= 4 B7Fe Fu

Mat khau: Khai bao mat khau cua nguoi su dung, nhap ky tu chir, sé,k}'l tu dic biét va tdi da 50 ky

.

Al s AREAL 1D MRS g eeln, i di/aER), 54

S50=A7H4] 4= & = dFH

Mat khau kie;m tra: nhép lai mat khéu cua nguoi st dung mot lan nira, nhép ky tu chir, $0, ky tu
dac biét va toi da 50 ky tu.

HEH S Sl AREAF ID RS A Eelgholn, i tl/ WAt
3502 A4 48 E  dFyH
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Va nhép 1an luot cac thong tin twong tmg phan ‘Nhap bd sung’. Phan nhap tuwong ¢ng khong
phai |3 phan nhap bat budc
b FAAE gk AR A7) vk

9 e W e oyt

,\
ol

e

Tén: Khai bao tén cta ngudi st dung, nhap ky tu chit,sd, ky tu dic biét va ti da 50 ky tu.
o] & AF&-A} o] B AA TolH, Wl EW] th/AEA}IF, A SeEA 29



50247k AHF 4 Qs Th

S dién thoai: Khai bao S dién thoai ctia ngudi sir dung, nhap ky tu sé va ti da 18 ky tur.
AW s ALEA AT A grelul, Hol 1874he] 42 4HT 5 AEUh

Tich chon cho phep 1a * quan tri cao nhat” hay “ Nguoi str dung” hay “ Ngudi xem”.

Quyén ¢ ‘Quan tri cao nhat C6 toan quyén sir dung, thao tic cic menu ciia phan mém AMnote va
dugc quyén phan quyén cho cac user khac

A3 A AL, T2 ARG ATl Gov], WIS 22Fa TE ALg A
Aee FoA S Vo= 7HA AL e A LAY

Quyen “Nguoi str dung”: Duge phép thao tac va sir dung cac menu theo gioi han ma “Quan tri cao
nhat” phan quyén sir dung

AR GAR, “HI el ATt Feld D@ Adel nhe) MR E 24 2 AHeY
9l oz et}

Quyen “Ngudi xem”: Puoc phép xem cac menu theo gidi han ma “Quan tri cao nhat” phan quyén
cho xem

“ZAARARL, A3 B RolF A AR weh oS B
FAAU

Tich chon menu mudn phan quyén. Sau d6 nhan niit “Thém vae”. Luc nay thong tin ciia cong ty
da duoc khai bao va duoc hién thi chi tiét & phén cudi cung cua man hinh.

Khi tao tai khoan ngudi dung, sau khi lién két dén tai khoan quan tri cao nhét thi chon quyén han
“ Nguoi dung” , “ Nguoi xem” sau d6 chon quyén han menu va phan nhap bét budc va nhan nit
“ Thém vao”. Nguoi ding khong duge thém tai khoan “ Quén tri cao nhat”, AMNOTE méi c6
thé trao quyén cho khach hang.

A AE mEd W, CHu A AGeR BEE H AER, ‘24T F
ARe AP T PR @ ody AT AW T FAHES 2L
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Néu nguoi su dung mudn sira d6i thong tin da nhap thi kich chon dong mudn sira d6i => Stra ddi
thong tin =>An nut “Stra” d€ luu lai sy thay doi trén.

AEATE GEE AR FAS R & 45 AT ARE FYsha, RE 54
55 B ES desh AgEU

Néu nguoi str dung mudn x6a thong tin da nhap thi kich chon dong mudn x6a =>=>An niit “Xoa”.
ASA GEE AR AAE AT S, AAT S A9EL AW ES

FUt,

Cép nhat mat khéu 2: Ngu’(‘)@ dung cé thé cap nhat mat khéu bao mat chuyén khoan Shinhan Firm
Banking. Nhap ky tu chit, so,ky tu dac biét va toi da 32 ky tu.

AE U W v S A2 A% HH A S5 A A A S B e E
Aol Ed 4= &Uth HEYY tAER, 2, E4EA £8310] 324714 &

a AElES



Ngon ngit [A]T-pm [B]ley
[K] Shinhan trrc tuyén L] Héa don dién ti

[B-B] Quan ly ngudi dung
L) Prinupbituie

cobin [C]anlynh!kyvam [D]meh:dmh [E] Quin y thu VAT  [F] Quiny tii sinc dinh [G] Quin 1y hing tonkho [H]Héadon [I] Ngozité (1] Nein hing trrc tuyén

C Thém vio(l) ) Do tuong tip hop chi | Ban hing E]
( Sira(E) ) 1D ciia ngudi s dung admin
¢ X6a(D) b
Nhip bb sung
Tén Admin2
$6 dién thoai
Cho phép
(® Ngudi si dung
l Bl Crne ) Caenr )
| [Dciangusisidung  [Ten | Déitwong tap hop chiphi [Chophéep  [Sédienthoai  [Ngaycip |
?
Nowin — Dinn2lminning Nowisidws| o |

Chinh sira

In &n

1:27PM F
Bl 0B 0o

2.3 [B-C] Déi twong tip hop chi phi:
2.3 [B-C] 97 &2

Chure nang nay giip ngudi sir dung co thé tap hop chi phi theo timg ddi twong mong mubn nhu:
phong ban, san pham, céng trinh

AEATY 2 HA, AE, A o) 7k YA Belehs 715yt

Céach thyc hién: W

Budc 1:Vaomenu ‘[B]Quan 1y dit lidu co ban/[C]Pdi tuong ta

ap hop chi phi’
LA Bl 7128 wae]/[Clar7tddae v s S8shd v Fol EAE YT



Neon ngit [_]Tapun I'EQ\mlydulm;oabu [C] Quin 1y nhit ky vasdcii  [D] Bdo cdo téi chinh  [E] Quinly thué VAT  [E] Quin Iy téi sinchdinh [G] Quinly hing thnkho [H]Héadon [I]Ngoaité [J] Ngin hing trrc tuyén
[K] Shinhan trre tuyén (L] Hoa don dién ti

[B-C] Béi tugng tap hop chi phi x

Phin nhip bit bude Ghi chi

M3 d6i tugng tip hop chi phi
Tiéng Vigt | Ban hang
Tiéng Anh  Seller
TiéngHin | THH S

("] Loai thinh phim

.

e Fnd Clear
|m

| [Ma déitwo.. [ Déiteong tip .. [ Déitwong tap .. [ Déitwong tap h... [ Déi twong tp hop chi. | Déi twong tip hop chiphi(Trung .. | Ghichi | Ma sin phim

7
> I N I I

BANHANG Ban hang

BH Bin hing THANH PHAM 01
BHI Ban hang

banthanhp... bén thanh pham 1 BX

0999 ETY kitchen bep vad THANH PHAM 01

CATAVIL CHINHANHCA...

Chi phi vin ... chi phi vin pho... THANH PHAM 01 (Thnh phim 01)
cong trinh a cong trinh a

CTA CONG TRINH A

Cong trinh ... Céng trinh PME

001 cp cita thanh ph... THANH PHAM 01

DAYGIAY 1 CPDAY GIAY DAY OVAN1

Chinh sira |

In &n

7 co0GoMWE =" Wi RPTIR

Budc 2: Bam “thém vao” ctia dong phia dudi bén trdi — Dién thong tin — bam “thém vao” dé luu

lai
sherel “” WES 293

FE AEE T BS YTNA 8T

=1

*LUU Y/

Mai d6i tuong tap hop chi phi : Khai bao ma ddi twong tap hop chi phi,cé thé nhap ky tu chit,sd va
t6i da 50 ky tu.

A A= 7 o Aoy, WEW gE d/awAb e
S50=A7HA] =& = dSFH

Tiéng Viét/Anh/Han: Khai béo tén tiéng viét/anh/han doi twong thp hop chi phi, nhap ky tu chi,
s, ky tu dic biét va ti da 150 ky tu.

HlEdo]/go]/gh=rof: 7} thd o] & Ad dholw, Ml Edo], & i/ aiAgh=, 4
SFEA 23 1502 2A7HA4 489S 4 AdsU T

Ghi Chu Nhap ky tu chir,s6 ky tu dac blet va tbi da 200 ky tu.

Ak

Loai thanh phdm: Lya chon loai thanh phém dé theo doi
AE 5 QAN PEE FH Y AFS Aok

Néu nguoi st dung mudn sira d6i thong tin da nhap thi kich chon dong mudn sira d6i => Stra ddi
thong tin =>An nut “Stra” d€ luu lai sy thay doi trén.
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Néu nguoi sir dung mudn xo6a thong tin da nhap thi kich chon dong mudn xéa —An nit “Xéa”,
AL JE ARE AAstud & A4S AAT VS HEsy AATHES
Aea AbalE g,

2.4 [B-D] Qudan li khach hang:
2.4 [B-D] A# A #©e

Thiét 1ap danh muyc khach hang, nha cung cip nhiam dé phuc vu cho qua trinh nhap s6 du dau ky,
hach toan céc nghi¢p vu mua, ban hang hoéa va dich vy, theo doi cong ng chi tiét theo tung dbi
tuong.

AT EE AL, B
AT S RUEEE

vl Lo

Cach thuc hién: ®}

Budc 1:Vao menu [B]Quan 1y dit liéu co ban/[D]Quan 1y khach hang’ xut hién mot cira sd véi
giao dién nhu sau:

1A '[B] 7|28 B2 a2 / [D] AdA & wlwE SYs1H b3 3ol

FEAF YT

&M AMNOTE Ver.21.1.7 [148 N g tu
gonngd [A]Tiptin [B]Quinly dliéucobin [C] Quin!ynhitkyvisdcii [D]Bdocdotiichinh [E] Quinly thué VAT [E]Quinly tiisincdinh [G] Quinlyhingténkho [H]Hoéadon [[]Ngoaité [J] Ngin hing truc tuyén
[K] Shinhan trre tuyén  [L] Héa don dién ti

x
in nhip bl Nhip b sung Ti khodn ngén hing
C ot ) Loai khich hing | () Noi dia (O Nude ngodi Ma khich hing | SHINHAN | [Tennga.. [Taikhoi. [Tentik.. [Ghichia | Chinhanh
( Siza(E) )| Phin fogi khich hing [Knichbing || M nginhing 00003 |(2) [NGAN HANG TMCP
¢ X6aD) D Tén khich hing | NH TNHH MTV SHINHAN VIET NA S5 dién thozi 0346578765
Tén khich hing (ENG) |SHINHAN BANK Email |guyenthuylieu] 994 @gmailcom  [r+o| @
Tén khich hing (KOR) Fax N
M sb thué 0309103000 Tén gidm doc N
$5 ding ky kinh doanh /
Diachi |2 - Hinh thiic kinh doanh
* Loai hinh kinh doanh
Ténngwdimua | mua hang khuyen mai
7,
| [ CFnd ) (Cdlear ) ()
| [Maséknichhing & |Makhichhing [ Phanloai khich hing [Loaikhachhang | Tén khich hang [ Tén khach hang ENG)
7
> oot [SHNHAN Knichans |Noida | NHTNHHMIVSHNHANVETNAM ____[SHNHANBAWC |
00002 ARTCO Noi cung cip Noi dia CONG TY TNHH QUANLY MY THUAT ART CO.,LTD
00003 Noi cung cap i di CONG TY TNH THUONG MAI DICH VU SK VINA SK VINA CO., LTD
00004 Noi cung cap CONG TY CO PHAN IN & THUONG MAI VINA VINA PRINTING CO.,
00005 Noi cung cap CONG TY TNHH HTM VIET NAM HIM VINA CO.,LTD
00006 Noi cung cip CONG TY TNHH KHAC DAU DONG DUONG DONG DUONG CO., LTL
00007 Noi cung cip DNTN TMDV TONG AN KHUONG TONG AN KHUONG CO
00008 Noi cung cip CONG TY TNHH THUONG MAI TAN HIEP TAN HIEP CO.,LTD
00009 Muc khic CONG TY TNHH JIN JUNG JIN JUNG CO., LTD
Chinh sim 00010 Noi cung cip Khic chit Huynh Dat HUYNHDAT CO..LTD
[ I
In &n =

7' oMW ™ N 0 aoe gl

Budc 2: BAm “thém vao” => Dién thong tin (Phan nhap b sung c6 thé bo qua khong dién) =>
bam “thém vao” dé luu lai .
2eHAl | MES FEEt “FUPE AYE 5 dg g dd ARE




gt

* LUU Y/11-9):

Phan loai khach hang:

+ “Khach hang/ nha cung cap” => ¢6 m s6 thué

+ “muc khac” => néu 1a khach hang ca nhan, nudc ngoéi hodc ddi tuong khong c6 ma sd thué
AA T2 AAAT, C FHEAT B VIR oz s o] dFynh A9 A,
S| Al AFFA = AT =T 9S54 VIR S AdEehA L.

Dia chi néu khong c6 thi dé chir “etc”

AR A F27F Qe A9 ANA “ete” 2 ABFT.

Tén khach hang VIET/ANH/HAN: Khai bao tén khach hang tléng viét/anh/han, nhép ky tu chir,
s6 , ky tu dic biét va toi da 100 ky tuy.

A (H B o]/ ol/dh=ro]): Ml Ego]/gol/gh=ro] A A 2 ol Ml Ew

QR /2R, B2, 54 EEEA EF 10024744 8T 5 A5

Tén khach hang (ENG)/(KOR) => ¢6 thé bo qua khong can dién Tén khach hang tiéng viét 1a phan
nhap bat budc

A A (Fol/3=o]) = ZAJ8hA| ghol e FaAg L (M Eo] Ag Ay A4 Q)

Mia s thué: Khai bao ma s6 thué khach hang néu khach hang khong thudc “Muc khac”, nhap ky
tur 0 va toi da 14 ky tu.

Aleas: AdA oA V18" 5o 3EA &S A5 AdAY AF Z=E
FHol 1442 A= 49 = U

Tinh: Khai bao tinh ctia khach hang.(Trudng hgp khéng cé dia chi chinh xac thi chon “ Khdng xac
dinh”)
Alr A A7 S8 A A Ed U (A28 A E SA X S Ag, VIR )

Pia chi: Khai bio dia chi khach hang. Néu khong theo ddi dia chi cé thé ghi etc, nhap ky tu chi,
s6 ky tu dic biét va tdi da 200 ky tur .

Fa Fa Ao, WEWY, i /A ‘&; <A, SgwAt £
2002 A7H4] 48 & = dFH o 7%?412% FA27F Oie 35 “etc” = JHatH Huo

Nhap 1an luot cac thong tin twong ung phén ‘Nhap bd sung’. (Phan twong &ng khdng phai la

phan nhap bat budc)

o R AT A e v @' ree 25
gL obd o)

Mi khach hang: khai bao ma khach hang, nhap ky tu s, ky tu chir va t6i da 18 ky tu.

Adx m= AdA == el wEdel, ¥ w/aRA, #2, 51 2@

18=A7HA 49 & == sy

Mi ngan hang + Tén ngén hang : BAm vao nat “?” dé chon ngan hang, s& xuét hién danh sach ngan



hang da khai bao dé khach hang chon .

Ma ngin hang + tén ngin hang: BAm “?” phan mém sé hién ra ctra s6 “ B-E quan ly ngin hang” .
O day, nguwoi dung c6 thé chon trong danh sich ngin hang, nhip doi vao danh sach ngin
hang cin bo sung.

o =+ 2y W ES 23 [B-E] BT Fo] B AU o171 A, AHE A
Aol 5 Qe & g 22k A 30bE 2 el 2B U esh FohE g

=2 T M

N

S dién thoai: khai bao s6 dién thoai ctia khach hang, nhap ky tu s6 va toi da 18 ky tur.
AspA S A depis 2o, Hof 182 AE 49 % & sy

Email: khai bao email ctia khach hang, c6 thé nhap ky tu chit latin,sd, ky tu dic biét va tbi da 150
ky tu.

Luu ¥ khong dugc st dung ddu “ ” C6 thé nhap tdi da 10 email ctua khach hang, bang cach bAm
vao nut “+”

ol d: A A oW FA4 A FhoIH, W EH ], Y& /At =, A S At

¥ 1502 #7714 ] E—a‘f‘% T AsYHH
T SFEA AR Yo v HES S H 107 o)WY FAE JHE

T AFHE.

Fax: khai bao fax ctia khach hang, nhap ky tu s6 va toi da 20 ky tu.
2 AA A2z Ad o), Ao 204 RAE dH S F dsdH

Tén giam ddc: khai bao tén giam ddc ctia khach hang, nhap ky tu chir, $6, ky tu dac biét va ti da
30 ky tu.

EAY: A A DEAY YTl Ml Ere], JF /2, B, 24, BFEA
E3 302A7H4 4T 5 AwUh

S6 dang ky kinh doanh: khai bao S6 ding ky kinh doanh cua khach hang, nhap ky tu s6 va tdi da
15 ky tu.
AGAEERE: ARA AIASENE A eolr], Al 154e744 48 988
F AU

=] .

Hinh thirc kiph doanh: khai bdo Hinh thirc kinh doanh cua khach hang, nhap ky tu chir, sb ky tu
dac biét va toi da 50 ky tu.

AEl: AdA Qe Aol WET], I t/AER}, d=, A, S5 23
502 A7) 4 =€ 4= dFH T

—

Loai hinh kinh doanh: khai bao Loai hinh kinh doanh cua khach hang, nhép ky tu chix, $6 ky tu
dic biét va tbi da 100 ky tu.

AE AWA gF A doln, MET], & d/aieA}, =, A, 554
1002 A7kA] 0‘ Eﬂ o AdFHH

3}
=

ke

Sau d6 nhan nit “Thém vao”. Liic niy thong tin ctia cong ty di dugc khai bao va dugc hién thi



chi tiét & phan cudi cing ciia man hinh.

Tkl “F1E WES FHshA s sheel BAke] A4 E Huk EAH Y
Néu nguoi str dung mudn sira d6i thong tin da nhap thi kich chon dong muén stra d6i — Stra ddi
thong tin —An nat “Sira” dé luu lai sy thay doi trén.

AEATE AE ARE FASTA & A9 F4% Ans Adsa gn 54
A NES FYshA A3k |

Neéu nguoi st dung mudn xo6a thong tin da nhap thi kich chon dong muon x6a —An nut “Xo6a”.
AL QelE ARE AAstnA @ 49 AT Ae APan AT HES
Zelalw AU

&
T

2.5 [B-E] Qmin li ngdan hang:

2.5 [B-E] &3 #¢

Thanh 1ap danh sach ngan hang dé quan Iy TK 112 chi tiét theo timg ngan hang. Khi mot cong ty
c6 nhiéu tai khoan tién giri ngan hang nhat thiét phai mo thém tai khoan chi tiét theo timg tai khoan
trong phan mém nay. VD: 112, 112-1, 112-2.....

=3 7415‘} 25 [B-Gl AR ZE #E]] - 112(5) ZEol A F7tste] o 5 A8 &
BeE & Ary,

3| F d el 3ol vl F B Al 1121, 11227 oF 22 322 AZstd
4 gLtk

Céch thuc hién: "
Budc 1: Vaomenu ‘[B]Quan ly dit li€u co ban/[E]Quan 1y ngan hang’ xuat hién mot cua s6 véi
giao dién nhu sau:

L&A w57 '[Bl 7|24 2] / [E] &3 #8]'S S9shd U Fo] yebdy o

T AMNOTE Ver.21.1.7 [1483 - CONG TY TNHH Demo Amnote (5017)] - Théng tu 200 006
Neonngt [A] Téptin [B]Quinly ditliéucobin [C] Quinlynhitkyvisdeii [D]Bio cio tiichinh [E] Quinly thué VAT [F]Quinly tiisincbdinh [G] Quinlyhingtbnkho [H]Héadon [I]Ngoaité [J] Ngin hing truc tuyén
[K] Shinhan tryc tuyén  [L] Héa don dién tir

x
i ) Phin nihip bit bude Nhip b sung
( SE— ) Tén ngin hing | NH VIETTINBANK S6taikhoin | 1234466046754 |
C =0 ) M ngin hing | VIETIN BANK [] Tentiikhoinnginhing CONGTYCC |
L == ) Tinh [Ho Chi Minh | Logi tién |VND B
Chi nhinh [NHTMCP Cong thuong CN 11 TP HCM 52|

B Crind ) (clear

[ [Manganhang  aTénnginhing [staikhoan | Tén taikhoan ngan hang Ghichi | Chinhinh
?
00002 NGAN HANG SHINHAN VIET NAM 0001239639816 TRAN PHU HUNG VND NH TNHH SHINHAN VIET NAM CN TP HO CHI MINH
00003 NGAN HANG TMCP QU. ANDO 0001256782261 VO THU THAO VND NH TMCP Quan doi An Phu HCM
NGAN HANG BIDV 285291831 AMNOTE VND NH TMCP DT&PT CN Phu My Hung
T oo T Y e Tk I
00006 SHINHN BANK UsD NH Shinhan Viet Nam CN An Dong
00007 NGAN HANG ACB 001122211 VND Ngan hang TMCP a Chau CN Binh Dinh
00008 acb 0000001564422 anote VND Ngan hang TMCP a Chau ON An Giang
00009 NHTMACB 123456 CTYVCB VND Nean hang TMCP a Chau CN Vung Tau
00010 VCB 123232323233 CTYACB VND NHTMCP Neoai Thuong nhtmep ntvn-cn bac ninh
00011 NGAN HANG VCB 123456789 vCB VND NHTMCP Negoai Thuong NHTMCP NTVN -CN An Giang
00012 Nean hang dong a VND NH TMCP Dong 2 CN Quan 7

1:44 PM P
EN .
Al et

Budc 2: Nhan vao nut “ chinh sura” phia dudi bén tradi — Sau khi chon “ Thém vao” va nhap thong



tin trong Ung vao phén “Nhéap bét buodc”
2 JJr—z—‘ stetol A+ “H X] ” ]:H ES 2¥
A9 ARE el L

ol
K
4
-
m\m
-
i}
e
o
e
o
RS
ﬂ-é
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*LUU Y/H-9:

Tén ngan hang: Nhap tén ngan hang tiéng viét, nhap chit, sd, ky tu dic biét va tdi da 100 ky tu.
e WEe] eqd yetoln, WEe], JE U/aEA, B2, 24, 57
3100224744 49 5 d5U T

S6 tai khoan: khai bao s6 tai khoan, nhap ky tu sb va tdi da 100 ky tur.
Az Az g o, A 1004 A2 98 e = sy

Tén tai khoan ngan hang: khai bao tén tai khoan ngan hang, nhap ky tu chit,s6, ky tu dic biét va
t6i da 100 ky tu

4 23 A% ol F AP dolm, vl =), JE /2B, §F, 54 EFER £
10022744 4= & 4= FyH-

Sau d6 nhan nut “Them vao”. Luc nay thong tin cia cong ty da dugc khai bao va duoc hién thi
chi tiét & phan cudi cing ciia mén hinh.

arhg] “FHE MES FSE S shael ke A48 FRot EAHU

Néu nguoi st dung mudn sira d6i thong tin da nhap thi kich chon dong mudn sira d6i — Sira d6i
thong tin —An nut “Stra” dé luu lai sy thay doi trén.

AR e E AHE AR & A9 AT AHE HEsta AW A
“FATHES FYSHH AFH ek

Néu nguoi sir dung mudn xo6a thong tin da nhap thi kich chon dong mudn xo6a — An niit “Xoa”.
A GE ARE AR & A AN WS Ageta A HES
Zeain AAE

2.6 [B-F] Dang ky ma qudn li :

2.6 [B-F] & 2= #e

Muc dich ctia phan nay 1a dé tap hop va theo ddi cac chi phi phat sinh & cf)ng ty theo mot tiéu thure
nao do6. Trong ky khi phat sinh chi phi theo ddi theo mé quan ly, thi cu6i ky vao menu [C-F] Bao
c4o ctia ma sd quan 1y dé theo ddi va kiém tra bao céo.

SJAF Well A A= WSS dstr] 99 2= e vy 31l A=
Al-g A Al 7 RS &9l 3 dejet i [C-F] #re]s=d A ool A
1% 5 gk

VD: Dé biét duge chi phi vin phong pham trong thang phat sinh bao nhiéu, nguoi st dung chi
can dang ky ma quan 1y cho chi phi vin phong pham (VPP); khi hach toan nhirng chi phi nao li€n
quan t6i VPP ta chon vao ‘dang ky ma quan 1y°. Nhu vy dén cudi thang ké toan chi can tim theo
mé quan 1y s& nhanh chong biét dugc téng chi phi phat sinh.

d: g7l AMF &S drid FAREA FIS HEeE A AR &Y
BelmT s BEshA. 1 Fol AT SES AA A ‘g ms e Adete] glg ¥
o o] “HYI="E FEA Bl F AFo] et TP EA B T 91314 o}



Céach thuc hién:®™H

Budc 1: Vao menu ‘[B]Quan ly dir liéu co ban/[F]Pang ky ma quan 1y’

1A vy '[B]l 712 AR #e] / [F] dga= dd's S804 tha o
EAH U

M AMNOTE Ver.21.1.7 [1483 - CONG TY TNHH Demo Amnote (5017)] - Théng tu 200 (Sl
Ngénngtr [A]Tiptin [B]Quinlydi¥liéucobin [C] Quinly nhitky visdcsi [D]Bdocdotiichinh [E] Quinly thué VAT [E]Quanly tiisincddinh [G] Quinly hing ténkho [EH]Héadon [I]Ngoaité [J] Ngin hing truc tuyén
[K] Shinhan tric tuyén  [L] Héa don dién tir

-
: Phn ahdp bit bude *Cho
Thém vao(l) M3 quin 15 M3 quin 1y chi c6 thé thém Khong thé sira hodc x6a.
Sia® Tiéngwiee | ]
XoaD) , Tifag Anh
Tifng Han

1 Fnd ) ( Clear )

T T e ) [Eamsanctas A Ton cuin yChkas T
| I
%0 ket sat safer
o1 Brochure Brochure
02 Dien thoai ban desk telephone
°3 Dién thoai di déng celiphone
o1 May hat bui vacuum cleaner

95 Quat £

at an p=t>l)

% Vat dung linh tinh cho van phong (aude nka tay, chéi, ly, tach, mi x office ( hand wash, broom, glass, cup, tissue,...) AR JEHSE (His SRS, 24 ElR
°7 Tra, cafe, duémg, sita, ... s dung cho VP Te milkc___for office

o8 Khiu hao TSCD fix

%0 Chi phi tra tnxge dai han 1o

100 Chi phi trd trrde ngdn han

101 cp anuon

200 TIEN LUONG NV
335 THUEN.. TN

Chhi}:‘s\h [ = == |m
ECEGCES IO e o Co [ =2 Nl B =)

Budc 2: Bam “thém vao” => Dién thong tin => bam “thém vao™ dé luu lai

29 Ay WMES SYsta “FUE AU F ‘A JYTd AN dg BEE
9115} 2.

*LUU Y:

M3 quan 1y : Khai bdo mi quan 1y, nhap ky tu sd va t6i da 20 ky tu.

veas: deas g oy, A 204 At AHE 5 sy

Tiéng Viét/Anh/Han: Khai bao tén tiéng viét ma quan ly, nhap ky tu chﬁ’,sé,k;’z tu ddc biét va tbi
da 100 ky tu.

HlEdo]/goj/gk=of: HEWo]/gt=o]/Po] Helas Adetoln, H|EW], i
/224, g2, 22, SeEA £ 10022704 493 5 ds4h

Sau d6 nhan nat “Thém vao”. Lic nay thong tin ctia cong ty da dugc khai bdo va dugc hién thi
chi tiét & phan cudi cing ciia man hinh.

avEel “F7HES S8 st S eletol] 3|Ae] A E BRI FAH Y

Néu nguoi st dung mudn sira d6i thong tin da nhap thi kich chon dong mudn sira d6i — Stra d6i
thong tin — An nat “Stra” dé luu lai sy thay ddi trén.

AEATE GEE ARE SRS & A9 FAY ARE dYsa 4R 54 F
‘FATMES S AR,

Néu nguoi st dung muon xo6a thong tin da nhap thi kich chon dong muon x6a —An nit “Xoa”.

AFER Qe AR AASILA @ A4S AT B Austa AT WES
Zelaly Abal gy T

2.7 [B-GJ Quan Ii tai khodn
2.7 [B-G] AR ZE #F



Day 1a mot hé thng tai khoan dugc thiét lap san theo dung chuin myc ké toan Viét Nam. Tuy
nhién dé thuén tién trong viéc theo di chi tiét, theo nhu cau sir dung cua timg doanh nghiép, phan
mém nay cho phep tao thém nhiing tai khoan con.

ME 84 ol wet BgE AU 2 7 SAke] aFol met ARH 9l
B Bolahl 57 A 2TEd] ALG A thest go] 7k sl AL 4H B
F gy

Céch thuc hién: ¥H
Budce 1: Vao menu ‘[B]Quan ly dit li€u co ban/[G]Quan 1y tai khoan’
197 '[Bl 7124 B3 / [G]l AR == #e'wE Y88

Budge 2: Bam tich vao ddu “+” cua tai khoan can tao chi tiét => bAm chon vao dong tai khoan can
tao=> bam “thém vao” dién thong tin => bam “thém vao” de luu lai
oTHA: AT AALY “+7 28 — AP AA AHT 27 FET ARES Y

Aal7] 918 “FAMES rEAL N

Luu v: Khi tao tai khodn con chi dwoc phép tao tai khoan con cta tai khoan cé san. Khéng duwoc
phép tao tai khodn déng cap

Fol Ahgk el AAS A A, 71 AR B8] ARG AT 5
WA e 8L T,

[

JAIRE FHAA

L Y

VD: can tao tai khoan ngan hang Vietcombank tién VND, bdm vao diu “+” TK 112 => bam vio
dong tk 1121 tién VND => bam “thém vao” dién thong tin TK11211 — Ngan hang VCB VND =>
bam “thém vao” d¢ luu lai.

o VND &3} Vietcombank =8 Az A Al 112A1AF¢ “+7 — 1121414
VNDE3S 28 — “F7p 83 11211 AFIE 2 “VCB23 VND”S =&

F o FMES FEAS

*LUU Y/+9:
Ma tai khoan : Khai bdo ma tai khoan, nhap ky tu so va téi da 7 ky tu.
AR 2= A f= Aol A 7Y oAtE dEd = dEFU T

Tiéng Viét/Anh/Han: Khai béo tén tiéng viét ma tai khoan, nhap ky tu chit, s6,ky tu ddc biét va tbi
da 90 ky tu.
Hl Ego]/gh=ro]/dol: HlERo]/Fol/Fh=o] Helw A olH, HEW], I

2)
/2, ?h2, A, SeEA 23 0= A4 dE e = sy
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Nesnngé [A] Téptin [B] Quinly diliéucobin [C] Quinly nhitky visdcii [D]Béocdotéichinh [E] Quinly thué VAT [E] Quinly tiisincbdinh [G] Quin!y hingtnkho [H]Héadon [I]Ngozité [I] Nein hing truc tuyén

[X] Shinhan trwc tuyén L] Héa don dién tir

*
) Phin nhip bit bude 'H thong ma cho danh muc tai khodn
C Thém vioD) D) M3 tii khodn
C Sia®) D Tiéng Viét | Titn Viét Nam
e X6aD) N Tiéng Anh | Vietnam Dong T‘f\‘[ S‘i\“ NGANHAN 11~199
Tteng,Hm W TAI SATV DA{ HAN 211~299
NOPHAITRA 311~399
(® M c6 sin tai khoin VON CHU SG HUU 411~ 499
(O M tii khoin niy yéu ciu tén khich hing DOANH THU 511~59
O Thong tin ngin hing phii duoe nhip day di CHI PHI SAN XUAT, KINH DOANH 611~699
O Déi tuong tip hop chi phi duroe nhip THU NHAP KHAC T11~799
CHTPHIKHAC 211800 b’
[ M3 tai khoan Tén tai khoan(Tiéng Viét) Tén tai khoan(Tiéng Anh) | Tén tai khoan(Tiéng Han) I
7
G111 Tién mat Cash on hand 2
112 Tién glﬂ ngan hang Cash at bank
> | @il
[ 1122 Ngoai te Foreign currencies
1123 Vang tién té Monetary gold
113 Tign dang chuyén Cash in transit
121 Chiing khoan kinh doanh Securities trading
[ 128 D3u tu ndm gilr dén ngay ddo han Other short - term investment JIECH| ERFRFA
(131 Phai thu khach hang ( chi tiét theo d... Trade accounts receivable(Detailed b... HZHH
[+ 133 Thué GTGT dugc khiu trir Deductible VAT 3 27
[ 136 Phai thu ndi bd Internal receivables LHEAHH 0153
[+ 138 Phai thu khac Other receivables JIEHI=3
[ 141 Tam (g (Chi tiét theo déi tuong) Advances (detailed by receivables) fal=1=1
[ 151 Hang mua dang di duéng Purchased goods on transit O=E
(152 Nguyén liéu, vat liéu Raw materials ANE
Chinh sita [+ 153 Céng cy, dung cu Instruments and tools 332212
154 Chi phi san xudt, kinh doanh d& dang  Work in progress WBE
e ) 155 Thanh pham Finished products HHE

2.8 [B-H] S6 dw dau ki dwoc chuyén sang :
2.8 [B-H| A8 x27] o] €
Cho phép nguoi dung nhap s6 du dau ky hodc chuyén so du cudi ky trude vao dau ky sau. Khi
nhap so du dau ky nguoi dung phai chon tai khoan chi tiét nhat va chu ¥ toi cac nhom tai khoan
can theo dai chi tiét nhu:

EN &l o @

2:05PM
22-Nov-19

xS QT £ glom AL AL 27] oA F AUk 1k FAL
Jestag @ A A Aesa oW AY 1§ el Hah A

selshis Zlo] Fagrh

S6 du tai khoan can theo ddi chi tiét theo ddi twong: TK 131 - Phai thu khach hang (chi tiét theo
d6i twong), 136 - Phai thu ndi b, 138 - Phai thu khac, 141 - Tam tmg (Chi tiét theo ddi twong),
331 - Phai tra cho nguoi ban, 341 - Vay va n¢ thué tai chinh.

Khi nhap s6 du dau ky nay cin phai tao trudc danh muyc khach hang & phan ‘Quén 1y dit liéu co
ban/quan 1y khéach hang’.

/1% el Sl e o A4 1310089, 136 U192 v, 138 71e) v
14145+, 331_974vid =, 341 Ad= 2 56 BT e AR
el AR oz HUE Yok gt

Tao danh muc khach hang trong quan li khach hang (& trén em cd ghi ak chi) - Khi nhép s6 du
dau ky nay can phai tao trude danh muc khach hang & phan ‘Quan 1y dir liéu co ban/quan 1y khach
hang’.

o] Z7)¢] oS

g ok gy

1+,

A7

N A T=

AR e [ AYA B ANMARA HEE"E v Y

86 dur tai khoan theo ddi chi tiét theo ngén hang: TK 112 _Tién gui ngan hang D& nhap s6 du dau
ky ¢ myc nay nguoi dung phai tao danh sdch ngén hang ¢ phén ‘[B]Quan 1y dit li¢u co ban/[E]Quan
1y ngan hang. Nguoi dung phai tao ra TK con cho tung tai khodn tién goi ngan hang.



oo meh FAHE AR g AR 112 _ ool 72 2 sl
BI7| 24w vl / [E123) #el'ol A &3 A-E gashok dich Agas
I8 A 8 9] 18 ok SHet

S6 du tai khoan theo ddi chi tiét theo vét tu hang hoa: TK 151 - Hang mua dang di duong, 152 -
Nguyén liéu, vat liéu, 153 - Cong cu, dung cy, 154 - Hang hoa trong qua trinh san xuat, 155 -
Thanh pham, 156 - Hang hod, 157 - Hang gtri 0y thac,158 - Hang kho bao thué

ARl o] ek A v A A Is 161 W AT, 162 - dA R, 153
BT} 1T, 14 AFE, 155_GAE, 156_8F, 157_ 45E, 158_ A Fao
2= .

86 dur tai khoan theo ddi chi tiét theo dbi twong tp hop chi phi: TK 154. D& nhap s6 du dau ky

¢ muyc nay nguoi dung phai tao danh sach doi tuong tap hop chi phi ¢ phan “Quan 1y dir liéu co
ban/ Doi tuong tap hop chi phi”

154(A-&) A7ge] 71230 s dgstr] AsiM= "7Ixduae / [Cl |7
el A7F i Al = *37‘3311 oF gt}

Céch thuc hién: "
Budc 1:Vao menu ‘[B]Quan 1y dit liéu co ban/[H] So dau ky dugc chuyén sang’

17 2 7= B3e] / [H] A =7] old'vlw & S84 8

Budc 2: Bat ¢iu nhap s6 du. Chon tai khoan chi tiét can nhap s6 du nhap nut ‘Nhap’, nhap s tién
du No hodc Co twong g, cudi cing nhéap nut ‘Luw’

Phai nhap gia tri No/co & tai khoan chi tiét. (Viduy : Truong hop c6 tai khoan 1111  Tién
Viét Nam” la tai khoan con cua tai khoan 111 * Tién mat” thi khong pha1 hach toan gia
tri No/Co vao tai khoan 111 ¢ ‘ Tién mat” ma pha1 hach toan No/C6 vao tai khoan 1111
“ Tién viét nam” Gia tri cua tai khoan me chi 1a tong hop gia tri ctia tai khoan con )
NS ol ol = Ao XpHA/H S HElst & Aol 9le I “x] RS
Aestal e, A% Agel AW/ g 9 Eslor GUTh (el: 111 @2 A
obgl 1111 ‘Wl=dE @ oleh shAAgol A& A9 111 @A Aol vz
ZPH/HH ghol ok 1111 ‘HlEdE-E Ao /W ghks A= afioF gyt
A el e a9l AR 7k FAS vERd meu )
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Negdnngd [A]Tiptin [B] Quinly d¥lifucobin [C]Quinly nhitkyvisbeii [D]Bidocdo tiichinh [E] Quinly thué VAT [E] Quinly tiisincddinh [G] Quinly hingtbnkho [H]Héadon [I]Ngoaité [J] Ngin hing truc tuyén
[K] Shinhan tre tuyén  [L] Hoa don dién tix

[1B-H1 56 dau ky duge chuyén sang | i
Nam cita s6 dur diu k- Ngoai t& TONG CONG TAISAN
[ UsD(S) [JKRW®)  []SGD(S) | Tongsotienbénng Tongsotienbénco Tongso tien bénng (NEoaite) Téng sb tidn bén o6 (Ngozi t8)
12 v 2018 v Sta d i
= U /| [JEUR®E) ) PY® [JCNY®  |[24,974,730,000 19,873,730,000 200,000.000000 (US jw 0.000000 (USD) |L|
| In v S5 diu ko duoc chuyén sang M tii khoin
(O Tiéng Hin Qudc
(® Tiéng Viét T
O Tiag Aah el CFind ) (Cclear ) el CFind ) (Cclear )
e B ~ [ [ tai khoin Tén tai khoan No Co [ Mz tai k... [ Ten tai khoan
v [
33871 Doanh thu ngén han chua thuc hitn
33872 Doanh thu dai han chua thyc hitn
3388 Phii trd, phii nép khic
341 Vay va no thué tai chinh
3411 Cic khodn di vay
34111 Vay ngén han
34112 Vay dii han
3412 No thué tai chinh ()
34121 No thué tai chinh ngin han
34122 No thué tai chinh dai han
343 Tréi phiéu phit hinh
3431 Tréi phiéu thuéeng
34311 Ménh gid trdi phiéu
34312 Chiét khau trai phitu
34313 Phu trdi trai phitu
‘ [24,974,730,000|( 19,873,73...]| ,
Tin 7 = [336,0..] o

214eM |

EN ol 0

22-Nov-19

2.9 [B-I]Két chuyén tai khodn truée khi khod sé:

2.9 [B-1] v}z ¥ o] €

Chirc nang nay cho phép may tu dong dinh khoan cac bit toan khoa sb vao cudi ky ké toan nhu:
Trich khiu hao, chi phi trich trudc, két chuyén doanh thu, chi phi, gia von, 13i 16 hoat dong kinh
doanh... Cé chirc nang tu dong cap nhat bao co va s sach vao cudi ky ké toan

4 7F A2k, v AT H] &, Aok, v, AR 1] g, =0 5 3] A 72 13hel AF o R
20 WA Qo= o 5 i A

Két chuyén cac tai khoan mdi 1an vao cudi ky ké toan dé thuc hién két chuyén sb phat sinh cac TK
trong ky chuyén sang dau ky ké toan sau.

g 7|Rkoll G Al E5o] 2] IAVIZIe=m oldE F JY=EF T|He
A=< olddy.

Ghi chii: Py 1a chtc niang hd tro két chuyén ty dong cua phan mém, ngudi dung c6 quyén thyc
hién cac but toan trén bang tay (tw két chuyén bang tay).

A3 ;NG 5 AEEdele] 4% JlFolAw AgATt A AT FE

H\H
AFH

Céach thuc hién:®™H

Budc 1: Vao tab” Tai san c¢b dinh/chi phi tra truéc”, néu cong ty c6 tinh khau hao TSCP thi tich
chon vao “tai san c6 dinh /Chi phi tra trudc” => Bim chon thang khod s6=> phan mém tuy dong
khod sd.

Vao “ Tai san c¢d dinh/ Xt 1y chi phi trd trude  sau khi nhén chon 6 thi phén mém s& tu dong tinh
chi phi khiu hao cua tai san ¢ dinh

LR A “H AR 5 0§ A e AR e ol /A A2kl A 29 5 vhhshu
X}%Qi @Akl A g 272 W8S AL T
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006
Negdnngd [A]Tiptin [B] Quinly d¥lifucobin [C]Quinly nhitkyvisbeii [D]Bidocdo tiichinh [E] Quinly thué VAT [E] Quinly tiisincddinh [G] Quinly hingtbnkho [H]Héadon [I]Ngoaité [J] Ngin hing truc tuyén
[K] Shinhan tre tuyén  [L] Hoa don dién tix

[ 1811 Kt chuyén tai khoan truéc khi khda s6 |

x
[-7ai san c6 dinh/Chi phi tra true ] | Bao cdo va téng hop gia vén || Bao cao 1i 18

2019 =

Khéa sb theo thing
(¥ 2 Thing
[ 3 Thing
[ 4 Thing
¥ 5 Thing
[ 6 Thing
[ 7 Thing
[ 8 Thing
[ 9 Thing
) 10 Thing
) 11 Thing
[ 12 Thing

[Tl san c6 dinh/Chi phi tra trugg

o 32PM |
EN . )
all 0 @& 1o

Budc 2: Vao tab “Bdo cao vé tong hop gia von” => bam tich chon “Béo céo vé téng hop gia von”
Néu la cong ty san xuat tich chon “154>>155 ty df)ng chuyén dir li¢u” tir tai khoan 154 s€ chuyén

sang tai khoan 155, con néu 1a cong ty thuong mai dich vy thi tich chon “154>>632 Ty dong
chuyén dir liéu” thi tai khoan 154 s& chuyén sang tai khoan 632

297 “vi& %7} A Aol Sl 7kA “wiE Tt A
AAE A e A9 “154—155" A&shd HolE S A5
o] 4 & AF U

T A o] 9 “154—632" A&t HolE S A
]OJrsL 2= 01/\141‘4—

A2 QAN E dEskAl e
O 2 154 AlA A 155 A=

0.2 154 A A 632 A=



Ngoungu [_]Tapun @Q\m\lydulm;wbau [C] Quin Iy nhit ky visbcii (D] Béo cio tiichinh [E] Quiny thué VAT [E] Quinly tiisincédinh [G] Quin !y hing tonkho [H]Hoadon [INgoaité [I] Nein hing trxc tuyén
[K] Shinhan trre tuyén (L] Héa don dién tit

[ £8-11 K&t chuyén tai khoan trude khi khoa s6 | x
[ Tai san c6 dinh/Chi phi tra truéc | [Bao cdo va téng hop gid vén | B3o cdo 1516 |

2019 o ([ Cetica

Khoa sb theo thing ¥ Bio cdo vé tong hop gid von

£4 1 Thing L[] 154>> 155 Tu déng chuyén it lisu

'j 2 Thang ) 154 >> 632 Tur dong chuyén dix lidw
3 Thang
[ 4 Thing
[ 5 Thing
(7] 6 Thing
(] 7 Thing
[0 8 Thing
(7] 9 Thing
(7] 10 Thing

( ]

312PM |

BN sl 0 @,

Budc 3: Vao tab “ Bao cao 13i 16” => tich chon bao c4o 14i 16 => Chon mau bang can dbi tai khoan
hodc bang can dbi tai khoan mau s6 du 2 bén

A © & Agk dAZANT ol sol7bd e Axt dAENE 'Y —
FAZAAE F A g AP AT A sha L.

Luu y: Nt option ngudi ding cé quyén chon hoic huy chon theo yéu ciu sir dung thuec té:
Z: AbgA s Aol oo} mhghe A ¢ ey

Ngonngu [_]Taplm rg]anydummbu [C] Quin 1y nhit kf vasdcii  [D] Bio cio tii chinh  [E] Quinly thué VAT [E] Quin Iy téi sincédinh [G] Quin!y hing tonkho [H]Hoéadon [I] Ngoaité [J] Ngin hing trxe tuyén
[K] Shinhan trzc tuyén (L] Hoa don dién tit

[ {8-1] K&t chuyén tai khoan trudc khi khoa s6 | x

[ Tai san c6 dinh/Chi phi tra truéc || Bao cdo v tdng hop gia vén | [Bao cdo 1516 |

2019 ] [[Cetiez

Khoa sb theo thing ) Bio cio i 15
[ 2 Thing

[ 3 Thing (O Bing cin d5i tii khoin (@ Bing cin dbi tai khoan (Mu s dur 02 bén)
[ 4 Thing

(] 5 Thing

(] 6 Thing

() 7 Thing

(] 8 Thing

(] 9 Thing

[] 10 Thing

[ 11 Thing

[] 12 Thing

Chon cich tinh cho bing cin déi

Din gidi

3%Chi phi khiu hao tii sin cd dinh / s& bao gom ché bién.
Vd: 623412141, 62742142, 64142143, 642412147

315PM |

EN ol 0

22-Nov-19



Két chuyén tai khodn truwdc khi khéa so/ 73+ 5 ]9

+ Néu nguoi diungchon chirc nang ' Bangeandoitaikhean  thi phan mém sé tién hanh thyc hién but
toan két chuyén s sachtheo hinh thirc Bang can d6i ké toan ¢ sb du mot bén.

AREALZE T 24 -G 7]=3E N T e A e Sk nt belolgle thal tix

WS mHE o

+ Néu nguoi dung chon chirc ning - Bang can doi tai khoan (Mau 56 dw 02b&n) thi phan mém s& tién hanh
thyc hién bt toan két chuyén s sach theo hinh thirc Bang can dbi ké toan c6 sé du hai bén.
AP 7Y " A o] gk s9] Al o] FA'E A Y EtH FSoll Ffo] = At
% A s sy

+ Néu nguoi ding khong chon chtic ning MITai san c6 dinh/Chi phitra truoc phan mém sé& khong
tién hanh thuc hién but toan trich khau hao, chi phi trich trude.

AF&-2} 7} M SEAHLHH S 3 HIENE| REN 7= X

= A oW AT Edl=
FE AL 7} F g ALtEEA] ek v 8-S

+ Néu ngudi dung khong chon chirc ndng 5% & 0 i phin mém s& khong tién hanh thuc
hién but toan két chuyén 1ai 16 trong ky.
A& 2}y MESZHURET  J)so Mulsix] gom AT EY o] 7w

EoAA UA B ANSA ey



Huy Iénh két chuyén tai khodn trudc khi khéa so/ PV 5 A7 3 &

Truong hop nguoi ding mudn huy 1énh “két chuyén tai khoan trude khi khod s6” thi nguoi
dung thuc hién cac budc sau:

ARE A ZE "mbgE § ol S F At & F9- vhg dAe o] sasfof
ot

Budc 1: Chon ky ké toan can huy két chuyén (¢ khung phia bén trai)

1 @A FHag IAVE APy (35 )

Budc 2: bdm vao 6 ¢ dau tick dé hiy 1énh két chuyén tai khoan

2THA L mpzhS F AW Al aE SR ek A

Budc 3: Man hinh s& xuét hién hop thoai “Khoa s6 thang da huy” — Bam nit ‘OK”

3TA "l o]l HAHAFUH e FHFol FAEW FE HES
TEASL.

2.10 [B-J]Qudin li kho bdi/ [B-K]Qudn Ii thé loai kho

2.10 [B-J] 3 &/ [B-K| F1EF &

Phan hanh nay cho phép thiét 1ap cac thong tin chung cho mang ludi kho bii ctia mot cong ty
nhu: vé nguoi phu trach kho bai, vi tri dia ly, tinh trang hoat dong,...

Céch thuc hién: "
Budce 1: Vao menu ‘[B]Quan ly dit li€u co ban/[J]Quan 1y kho bai’
1A 71 24 B e/ (1] Z oL #]

&7 AMNOTE Ver.21.1.7 [1483 - CONG TY TNHH Demo Amnote (5017)] - Théng tu 200 0Ne
Ngonngt [A]l Tiptin [B] Quinly ditfiducobin [C] Quinly nhitky visbcii [D]Béocdo tiichinh [E] Quinly thué VAT [E] Quinly tiisinchdinh [G] Quiniy hingténkho [H]Héadon [I]Ngoaité (1] Nedn hing trxe tuyén
[X] Shinhan truc tuyén  [L] Héa don dién tir

:
/| Phin nhip bit bubc Nhip b sung
C Thém vio(D) ) Tén loai kho Q] Tioh [Knongicdinn ]
C SwaE) ) Mi kho Diachi
& Xéa(D) D Ténkho (TiéngVien | | S5 dién thoai
Tén kho (Tiéng Anh) Ghi chi
Ténkho (TéngHan) || Bugcsidung | (@ Stdune () Chua sirdune |

P CFind ) (Cclear )

Mikho A |Milogikho | Ténloaikho Tén kho (Tiéng Viet) Tén kho (Tiéng Anh) Tén kho (Tiéng Han) Dia chi S8 dién thoai Ghicha | Bugcsir¢

6 06 TU HANG HOA TU ETC, Bic Giang

Sit dung
007 03 8 tenq7 Khéng xic dinh
09 10 HONG WON NHUOM chi Ba Ria - Viing Tau Sir dung
A 01 GHE GHE SOFA. Khéng xac dinh S dung
B 02 BAN BAN 4 CHAN Khéng xic dinh S dung
HH 14 kho hang héa hang hoa Khéng xic dinh St dung
HW 05 Thanh phim HW Khéng xic dinh Si dung
HW CHI 04 Nguyén vat litu HW CHI Khéng xic dinh Sit dung
KHH 14 kho hang hoa kho hang hoa Khéng xic dinh St dung
KHH 1 14 kho hang hoa Kho hang hoa Khéng xic dinh S dung
KHO Q7 07 A KHO QUAN 7 Khéng xéc dinh S dung

a15pM | |
22-Nov-19

EN Ll 0 @

Budc 2: Nhap cac thong tin twong tmg vao phin bat budc va phan bd sung, chd tén loai kho
bam vao ddu “?” dé lién két voi menu [B-K]Quan i thé loai kho— bim “thém vao” — dién
thong tin va bam “thém vao™ dé luu — luu xong s& hién bén dudi va tich chon dong minh mudn
chon. Néu nhap d6i vao hang muyc trong danh sach da luu s& lién két véi nhimg hang muc tuong
ung.

2HAl “dE JE, B el dlg AR E |

e & [B-K] Al @] w7l
AAs7] A8 FaRFHel « FEH - <SP 8 - E



== xﬁqq ix g]/\E ] 1‘3& iﬁa;ﬂ;} ;HrA-‘E ]oﬁgqq_
—-deio]_a A g AEof 4 o]'—letae—ﬂotﬂooo]'—vo SRR
M [BK] Quan Iy the loai kho 006
~4  Phin nhip bat bude
(C Thém vioQ) D Mikmo |01
& Sira(E) ) Tén loai kho (Tiéng Viét) |GHE
r Xoa(D) D) Tén loai kho (Tiéng Anh)
Tén loai kho (Tiéng Han)
Fed (CFind ) ( clear
| [Malogikho [ Ténloai kho (Tiéng Viét) [ Tenloaikho (Tiéng Anh) [ Tén loai kho (Tiéng Han) [
?
Now—
02 BAN
03 Hang hoa
04 Neuyén vt ligu Material
05 Thinh phim
06 TUHANG HOA
07 A
08 ps
09 NGUYEN VATLIEU2
10 HONG WON NHUOM
1 HONGWON DET
2 HW THANH PHAM
13 nguyéntitu 1
14 kho hing hoa

sasem ||
W 2-Nov-19

EN < 0

Budc 3: Trd vé menu quan li kho béi dién tiép thong tin => nhan “thém vao”
3CHA: <ol ] Wl ol Zol7bA HHE AlS e oy < 7P E FEAL.

2.11 [B-L]Khai bdo hang ton kho/ [B-M]Qudn li ma nhom vt tu/ [B-N]Qudn Ii ma don vi
tinh/ [B-0]Qudn li ma tiéu chudn

21111 [B-L] EF &g / [B-MIEFETF ¥ / [B-NIEFTS #2/ [B-OIEFTF
&

Khai bao hang tn kho 13 thiét 1ap danh muc hang ton kho, trong d6 mé ta thong tin cu thé cua
timg vat tu hang hoa, dong thoi né ciing gitip viéc hach toan va theo ddi hang ton kho duoc
thuc hién mot cach nhanh chong va thuan ti¢n

BE Ut 7 A 2 4Ee 54 4nE Aust BE grEE s
eyt HEgE Aol gt 3A B FF o] Al&star HesA s =S

wolEUY.

Céch thuc hién: ¥
Budce 1: Vao menu ‘[B]Quan ly dir li€u co ban/[L]Khai bao hang ton kho’
19 “[B] 71 24 Bae)/ [L] =% &e)”




Nednngi  [A] Tip tin ermnnydume [C] Quin 1y nhit ky vasdcii  [D] Bdo cdo téi chinh  [E] Quinly thué VAT  [E] Quin Iy téi sinchdinh [G] Quinly hing thnkho [H]Héadon [I]Ngoaité [J] Ngin hing trrc tuyén
[K] Shinhan trzc tuyén L] Hoa don dién tir

[B-L] Khai bdo hang ton kho

Nhip bb sung

( Thém vio(® ) D6 tuong tip hop chi | Hanh chinh | Ténkho ®
C SiaE) ) Tén tiikhoin  Neuyén vit liéu chinh v Tigu chudn ®
( XoaD) ) M nhém vit tr @ Sikc chia thi da
Wms Tyga 000 (FC trao dbi
Tén hing(Tiéng Viét) FC 0.00
Tén hing(Tiéng Anh) Giaghe 0
Tén hing(Tiéng Hin) -
L ey Dién gial
(C6 phin) don vi tinh 2

Duoc st dung | (&) Six dung O Chuea six dung

Don vi chuyén déi T

B CAnd ) (Ccear )
Tén tai khoan Tén nhom vt tw M hang Tén hang(Tiéng Viét) Tén hang(Tiéng Anh) Tén hang(Tiéng Han) (C4 phan) do
? |
Nguyén vit lidu chinh 0005 tém phin
Thanh phim nhip kho GHE CAO 1 ghé caoloai | céi
Nguyén vitliéu chinh Hang hoa 23156 Vong bi
Gidmuahinghéa  Hanghoa 331 Vong bi FAG cai
Gidmuahinghéa  Hanghoa 6002 Vong bi Machi cai
Gidmuahinghéa  Hanghod 6317NSK. Vong BiNSK cai
Gidmuahinghéa  Hanghoa 6900 véng bi Nachi cai
Gidmuahinghéa  Hanghoa 6906 Vong bi Nachi cai
Nguyén vitliéu chinh GHE ABCDEFG Mang PVC cai
Nguyén vitligu chinh BAN BAN BAN 4 CHAN
Chinh sia | 2
In &n - »

.

®

5@ o W ®I= 0l RPTID

Budc 2:Nhép céac thong tin trong Gng vao phan bat budc — chd mi nhom vt tu click chon
“2” n6 s& lién két v6i menu [B-M]Quan li md nhém vat tu — bam “thém vao” — dién thong
tin— bam “thém vao” dé luu lai — click vao dong tuong tmg. Néu nhip d6i vao hang muc
trong danh sach da luu s lién két v6i nhitng hang muc twong tng.

25070 5 Ee) o' R QIR - [BM] 85 8 e viol @de) 9l
Faiqnel 7 2ol o o A e bE red g
A g B0 A S HES e e d o] AZAH Y.

e ] it it e

C SRS M nhém vit te | 00001
C Sh) ) Tén nhém vit tur (Tiéng Viét) | GHE

C D) D) Tén nhom vit tur (Tiéng Ank) |CHARR

Tén nhém vit tu (Tiéng Han) CHAR

Ghi chi
X
B (Crnd ) (Ccear )
| [Minhomvatte [ Ténnhom vat te (Tiéng Viet) | Tén nhom vat tw (Tiéng Anh) | Ten nhom vat tw (Tiéng Han) [Ghicha |

TABLE

00003 Nguyén vit lizu chinh Main materials B

00004 Thanh phim Finished goods 2ME

00005 CONG CU DUNG CU

00006 NGUYEN VAT LIEU

00007 Céng CuDung Cu2

00008 Neguyén Vit Litu

00009 Thanh Phim 111

00010 tp

00011 GHE CAO

00012 Hang hoa

00013 Gang tay Gloves

00014 Khiu Trang

00015 Vi Fabric

00016 Ging tay san xuit

00017 Nguyén Vit Ligu Chinh1

00018 NGUYEN VAT LIEU CHINH

00019 CAIXE

4:51 PM
22-Nov-19

Al O @

Budce 3: Tlep tuc dién thong tin=> chd don vi tinh click vao “?”” =>lién két v6i menu [B-N]Quan
li md don vi tinh => bAm “thém vao” dién thong tin => bam “thém vao” 1an nita dé luu lai. .




Néu nhip doi vao hang muc trong danh sach da luwu s& lién két v6i nhitng hang muyc tuong Gmg.
3G Al ARE A% 49 - &9l el < 22 - [BN] BEE9] A wlyrel
Ad— “F71°E 29 - Y Aug A4 - - 30hE v AR A9
YAEM FES HESYed a7 o] AZ2g Y

&M [B-N] Quan Iy m don vi tinh 006
i Phin nhip bit bude

¢ Thém vio(D) Midemwi 01 |

C SiaE) D Ponvi @ |

( X6a(D) D)

ped C Find ) (clear )

[ [Midonvi a[Donvi |

i |
03 gam
04 Chiée
05 phin
06 Déi
08 Thiing
09 Chai
10 m*
11 MET
12 it

asapm ||
¥ 2-Nov19

EN & 0

Budc 4: Tiép tuc dién thém thong tin bén phan nhap bd sung néu c6=> tuong tu néu c6 “?” s&
click vao => bam “thém vao” dién thong tin => bam “thém vao” lan nita dé luu. . Néu nhip
d6i vao hang myc trong danh sach da luu sé& lién két v6i nhimg hang muc twong tng.

4R Bk e A S AN e AS AS 9 > rFY b 29

A9 AR 9F o <FE rEd AgguUn. 4w fiEdN gEe
B2zl oY 3B A4

3. [C]Quén Iy nhat ky va s cai
3.[C1AE 8 2 FF-#g

3.1 [C-A]Chirng tir

3.1[C-A] A X

Noi dung: Cho phép hach toan cac cac nghiép vu ké toan phat sinh lién quan dén thu, chi tién
mit; mua hang chwa thanh toan, ban hang chua thu tién, rat va goi tién ngan hang,. ... lap va in
phiéu thu chi; tim kiém, sira, x6a cac chimg tir da hach toan trudc.

daoz Ew & A B = ZE A AU E YT 5 e Fuo
WA, EAd, ARUED-5 d/EE AET wEu Q07
7hs 3yt

w5 o m] wHEolzl AEE A4, A, A7 7Hs g o

Céach thuc hien®H
+ Thém méi : A




Budce 1: Vao menu ‘[C]Quén ly nhat ky va s0 cai/ [A]Chirng tir, — “Chinh stra”
— “Thém vao(Ctrl+I)”

1A = Hlse [C] Ay 2 A5ae / [A] AEE 24
Hebslel 17 2y,

e

b %

A"

off
|

Budc 2:Nhap cac thong tin tuong (mg vao cac phan: Loai ching tir, S chimg tir (C6 thé chon
tu dong cheén vao hoac ty ghi thong tin da nhép) , Tai ngay, Mo ta 1, Ngon ngi.

odA AT %, AENE, 9R, Aa, o] Yo A Ane JHsAL
E degn 2ee7 2 535 99 745

Budc 3:Hach toan va nhap nat ‘Luu (S)’.
3A dE T A (S)HES S Y84 8.

Luu v/ Note: 9]
- Loai chirng tir: Chon chung tir theo ting nghié€p vu phat sinh:
A% 79 747te] AW 25 gL

-

+ Phiéu thu, phiéu chi: dé hach toan cac chung tir lién quan dén thu chi tién mat.
AEAE, =a5d1% A7 A9 AdxE A &

+ Phiéu khic : Ban c6 thé nhap cac giao dich khac trir tién mat va rit tién

A AR e deEw A9 2o vE Ades 48T AEH

+ Phiéu mua dich vu: dé hach toan céc chi phi mua hang can phan bd nhu chi phi van chuyén,
boc da...
+ A0 A3 R el u] g 2 ) T o] w R E e AAkskEE AR S U T

+ Phiéu cn trir: ¢é hach toan can trir cdng no hoidc theo ddi chi tiét s6 phu ngan hang theo ma ngan hang
+HAA R 2= B E AAeA Y S SRS AR o s A = sy

-S6 chirng tir/ A HE

+ Chon loai chimg tir, — nhép chudt vao ‘Tw ddng chén vao’ phan mém s& ty dong danh s6

chung tir mac dinh IN, OUT...... hodc nguoi ding ty déanh sé chig tir theo quy cach quan 1y

cta nguoi dung.

ERPAA A FRE A5 AEY"S FYA 2ZEd 7} 25

IN, OUT &4 ¢ Ma& Tayr. = AR otz dxes ‘?}‘é T

AF U

+ Trong trudng hop ngudi dung muén sé chimg tir bat dau bang cac ky hiéu nhu: PC, PT,
H ..,nhép k}'/ tur

PC, PT, NH 5| 7|52 d%e 952 9stnd & 49, AeAs o

ol = —)l: 911514 =

Chon “Thém loai chimg tir”, sau d6 gd “PC” vao sd chimg tir va chon “Dang ky”, nhap ky tu

chit va ti da 7 ky tu

A EFEAd s A-Y

R |

fi dEdse 'PC'E Ystu "EEg

Oft



AdeshA e,

Khi nhap ching tir thi chon “Loai chimg tir” trude va ky hiéu twong ung tai “Tén danh muc
chung tur”.

dolels qee W WA "HE FF'E AUsi "HAEHsERels e
7125 dEskA L.

-Tai ngay: Chon ngay cia ching tur.
At AR GRS A L.

-MB& ta 1: Nhap noi dung dién giai. Néu mudn dién giai theo nhidu ngon ngir thi  —eHon diu
“+” va chon loai ngdén ngir: Viét —Tiéng Viét Nam, Anh_Tiéng Anh........ , nhap ky tu chit,sd,
ky tu dic biét va toi da 300 ky tu.

e 1 uee gL ASAT BF del: Agstun & AP
HWES 2ol 1o E HE 4 AFUrhETe], B /i, 82
SR, BEA 23 30024714 Qe 5 AL

)

-Poi twong tap hop chi phi: Chon chi phi theo timg phong ban, hodc nhdn phim F1 dé dé
chon thong tin d6i tuong tap hop chi phi da nhap trude. Tai diy nguoi dung ciing ¢ thé Thém,
Stra, X6a dit lidu bang cach nhan cac phim tuong tng.

A7F O 7f BAE AAAL FINES 2este] o do] 4 e A7b 3
ARE A8 5 dsyth o7l dlF 71E =2 AR A= RS L,
AT, AATE 5 dF Y

-Ng¢/Cé: Hach toan tai khoan no, c6 twong ting nhiép vu phat sinh, nguoi ding c6 thé ty nhap
hoic

nhan phim f1 dé chon tai khoan tir h¢ thong.

A/ AR/ A S AL AT S0 4R E F Qo Fl 718 B
ARTES AaF = dHUh

-S6 tién: Nhap s6 tién theo nhiép vu phét sinh ddi ing .

ol wA Fole e,

-Tén ngin hang : Khi phat sinh nhitng nghiép vu lién quan dén tai khoan 112 — tai khoan
lién quan dén ngan hang, tai myc nay ngudi dung c6 thé chon théng tin ngan hang, hoic
nhan phim F1 dé chon thong tin ngan hang da nhap trudc. Tai day nguoi dung ciing c6 thé
Thém, Stra, X6a dit liéu bang cach nhin cac phim twong tmg.

eqg: AR 112 - dF BAR ANE Y A HG FRAN F1& FE 5}
oldel I FHE AEstA e, AHExE Y 715 =9 dHelHE F7F

Y, A AE = dsyHh

Tén khach hang:Khi phat sinh nhing nghiép vu lién quan dén céc tai khoan 131 - Phai thu
khach hang/331 - Phai tra cho ngudi ban, tai muc nay ngudi ding cé thé chon thong tin khach



hang, hodc nhan F1 dé chon thong tin khach hang di nhap trudc. Ngudi dung ciing cé thé
Thém, Stra, X6a dit liéu bang cach nhin cac phim twong tmg.

ARAE: AA 131 _m=A4AH/331_2dmdwsa ddd AdE B A
g F-ZolMd Fle F9ste]  olde ¥ ARE Ad9siAlL.
AREAEEHI Ol H & F7F HR, A AT = A5

M3 s6 quan ly: Chon ma sé quan 1y, hodc nhan phim F1 dé dé chon thong tin ma s6 quan ly
d3 nhap trudc. Tai diy ngudi dung ciing c6 thé Thém, Stra, X6a dit liéu bang cach nhan cac
phim tuong Gng.

Wela=: F1E = [(das #dg oA o Add ARE ey
AHg A= Flo B Foh, WA, A S Qg

Mo ta 2: Nhap ndi dung dién giai(Dién giai mot cach chi tiét nghiép vu phat sinh dang thuc
hién), nhap ky tu chit,sb, ky tu dac biét va tdi da 300 ky tu.
A2 2 Aol e FAUNES dEstA e, WETY], g d/aEA), 2

S, ERRAE EF 30022714 e F A5,

)

.....

phat sinh dang thuc hién), nhap ky tu chit,sd, ky tu dac biét va ti da 300 ky tu.

A4 29el) : Axel tF FANES Folz JYsAL. WETe], J¥
H/AEA, 2, 54, SFEAE £3 30024704 498 4 A5

Mo ta 2 tiéng Viét: Nhap noi dung dién giai tiéng Viet(Dién giai mot cach chi tiét nghiép vu
phat sinh dang thuc hién), nhap ky tu chit,sb, ky tu dac biét va tdi da 300 ky tu.

48 20 Edo]) « Aol ek FAWES MmO 2 ejshala, w =],
QE W/ 2FA, B2, 27, BREAE 2T 3002474 T F A

Cot hién thi : Chon hién thi cac cot trong ching tur
A7 Bo|F7] A3pol st 2H S FAIeHHH dgshA Q.

Ghi chu : Nhap ghi cha cho ching tir, co thé nhdp dugc chi, s, ky tu dac biét va tdi da
150 ky tu

v o AEe] g g
23 15022744

il

geroln], W Erdo], Q¥ d/ATA, 2, 54, SREA
9a 5 glgy .

C6 thé thém chi tiét chtng tir bang cach : sau khi nhap day du 1 dong, & bit ctr cot ndo cta
dong d6, bdm phim miii tén di xudng dé thém méi 1 dong.

AR AR E vhas T8 771 F AdSHH st A3 BRE JE3 5 of g
SR 718 5 AMES F71E = A5k

I

Co thé xo04 dong chirng tir bang cach chon con tré & dau dong va bam phim Delete
= o] W oF S F 7|5 AEYS & DeleteHES FE2W I AXE AT

AFH T

+ Chinh sua :



Chon mét chung tir can chinh stra — & tab Chinh sira —Chon Chinh stra hodc dung Ctrl + E
— hién 1én thong tin chi tiét ching tir can chinh stra
+__rzq xé%ﬁg%ﬁgﬂﬂ_)cqﬁ@n%}_}u&rxgng% “Ctrl+E” d — ] St %

EARU . -

=]

7}

+ Xo4 : O danh sach chimg tir, chon chimg tir cin x04 — ¢ tab Chinh sita — Chon Xo4 hodc
ding Ctrl + D dé xo4 chimg tir d& chon
+AAL AE AEl AAE AuE AY - <HFH - “APA]” B “Cul+D T EY
g Ax s A,
- Hién 1én thong bdo x4c nhan xo4 ching tir da chon > Chon OK dé xo04, hoac NO dé huy
bd
- AR AEE AAE] 919 1 WAl A A - AFAlskE E “OK E A Y =
F st “NO»E e sk e
- Xac nhan thong tin ma xac nhan > Chon “Xac nhan”
B DERE L E S RS B RS
+ In ching tir : O cot bén trai man hinh, dudi gbe trai > Chon tab In 4n > Chon ngdn ngit can
in > Chon “IN”
IRERIE R L N R R R P R L)

Nguoi ding c6 thé in truc tiép hodc két xuat ra cac tap tin: Exel, PDF..... bang cich bim vao
cac nut tuong tng ¢ thanh céng cu.

AFg A= Enlo A Sl B ES ZEsle] 21 A &34 Excel, PDF 32 9]
kAl o 72 =9 753},

3.2 [C-B]S6 quy tién mit

32[CBlAEEd 97

Noi dung] &

Dung dé xem, in va két xudt s6 quy tién mit ra excel. Nguoi sir dung c6 thé xem va in s6 thu chi

tién mat theo tirng bo phén phong ban.

A a3 Bxcel B0 Q1 R A F SIG A 24 0w
ol wet s Bal ‘ﬂ»ﬂ% T AFUT

Céch thuc hién®H

Budic 1: Vao menu ‘[C]Quan Iy nhat ky va s cai/[B]S6 quy tién mit’, —> Ddi tuong; Ma

tai khoan; Tai ngay; Tim kiém.

1A - '[C] Axde B AR / (Bl desddd

S P e AN

et B3

(il
off

Bude 2: Nguoi dung co thé diéu chinh lai do rdng cua cac cit theo y muén ctia minh, sau khi
diéu chinh chiéu rong cua cot dinh dang didu chinh c¢6 thé duoc luu v6i mot tén méi.

Ngudi dung chon “ Cét hién thi” cé thé chon va xda nhirng dong khéng can thiét, theo
hinh thirc didu chinh lai dd réng thi nguwdi dung cé thé luu bang tén mai.

2T A= "AE HAAFI"E B8] TAET 98 Hdelsia Edes o

ftlo



HeEl A @ glor], o] WolE 24 F 24W AL A o] Fo A%

A — =2 "0
Pe g,

Bude 3: In sd quy tién mat O cot trai man hinh, chon ngon ngir can in > bAm chon nat “In”

Ngudi dung c6 thé in tryc tiép hodc két xuit ra cac tap tin: Exel, PDF..... bang cach bim vao

cac nat tuong Ung ¢ thanh cong cu

AFEHAF Q4 5 A30] QAT B HE > QA MES AesA
A8 2= EnloA] Y HHES %Q slo] 25 A4 sA Y Excel, PDF JJr%‘J

FAow 29 s

3.3 [C-C]S6 tién giri ngan hang

33[C-ClqEd 9%
Noi dung: U] -&
Dung dé xem, in va luu s6 tién giri ngan hang. Nguoi str dung c6 thé xem, in so tién ngan hang

theo by phan phong ban.
A AR B Ee] BF, 4 A UE oW 2R Bl Qs L 4G 5
N H T

Céach thuc hiénH
Budce 1: Vao menu ‘[C]Quaén ly nhat ky va s6 cai/ [C]Sé tién gtri ngan hang”, nhép chon Déi
tuong; Ma tai khoan; Tai ngay; Tim kiém

I 9A: "[CIAEYE 2 A5 /|
S, W o, G e, e s

Fal 53}

ol

Wie 29

_l::, @)
o
o
e
b
o
o3l

Bu’(’)’c 2,3: Giéng nhu budc 2,3 ciia s6 quy tién mat
2, 3G - duEd 949 2, 3eA e s g



3.4 [C-D|Bang can d6i tai khoan

3.4[C-D] FAZY A%

Noi dung /W&

Cho phép xem va in SO nhat ky s6 cai theo chudn muc ké toan.

F= AN mef M 2 AATE QA R S AFH U

Cach thuc hién/%'H

Budc 1:Vao menu [C]Quan Iy nhit ky va s6 cai/[D]Bang cin ddi tai khoan, nhip chon Di
twong tap hop chi phi; Tai ngay; Tim kiém.

[C] % A8 2 A5/ [D] FAZLAA LA 3o, GRS B ekA Q.

Budc 2,3: Giéng nhu bude 2,3 ciia s6 quy tién mat
2,30t AdEEY 94 2, 3dA e L F YT

3.5.[C-E]S6 nhat ky chung

3.5.[C-E] /%

Noi dung/U]-&

Cho phép xem va in s6 nhat ky chung theo chuin muc ké toan.

EF A 1FOE RAD EAYS Q4 L FAF = dH

Céch thuc hién/"H

Budc 1:Vao menu ‘[C]Quién Iy nhat ky va sé cai/[E]S6 nhat ky chung’,nhip chon Ddi tugng
tap hop chi phi; Mi tai khoan; Tai ngay; Tim kiém.

L&Al [C] Ay 2 A5de / [E] 203 vwEs 298 53 T, 97t
B, AE R, GRS AE AL

Budc 2,3: Giéng nhu bude 2,3 clia s6 quy tién mat
2,30 daE 9% 2, 3dA e sd P

3.6 [C-F]Bo cdo ciia ma sé quan ly

3.6 [C-F] &2l ==d A%

Noi dung/\j-&

Dung dé xem, in bao cao céac loai chi phi trong mot ky ké toan theo ma quan ly da dugc dang ky
trong phan h¢ “Quan ly dir liéu co ban”

"VlZA R s5E gea=e ik A7t T g BRadE &l =
A4 o A5y

Céach thuc hién /5

Budc 1:Vao menu ‘[C]Quan ly nhat ky va s0 cai/ [F]Bao cdo ciia ma ) quéan ly’,nhép Péi tuong




tap hop chi phi; M3 tai khoan; Tai ngay; Tim kiém
1A [Cl AERE 2 A5/ [Fl #dzed Agqdd vws 29
7, A7 U, AE 7, 9AE Aests

FaL &3}

ol

Budc 2,3: Giéng nhu bude 2,3 ciia s6 quy tién mat
2, 3¢ - dFEE 4F 2, 3GAL} FI T

3.7 [C-GI]S ci tai khoin

3.7(C-G] ARE 4%

Noi dung/v]-&

Dung dé xem, in SO cai trong mot ky ké toan. Nguoi st dung co thé xem s6 cai theo tai khoan tong
hop

3717 Fo) Y el ¥ AN 5 AFUTh AHFAE A AL FOR
Age AT F AHU T

Céch thuc hién/ B'H

Budc 1:Vao menu ‘[C]Quén Iy nhat ky va so6 cai/ [G]S6 cai tai khoan’,nhip chon Déi tuong tap
hop chi phi; Ma tai khoan; Tai ngay; Tim kiém.

1A C1HEYY R A5 / (Gl AFE 9% v
A7 U, A T, 4= AYEA

bl 53 T4,

Ll
ol

=7
=2

Budc 2,3: Giéng nhu bude 2,3 ciia s6 quy tién mat
2,387 duad 99 2, 3879 L9yt

3.8 [C-H]SH chi tiét tai khoan

3.8 [C-H] AIBE AF L7

Noi dung/H] &

Dung dé xem, in S chi tiét cua cac TK trong mot ky ké toan

A2 F ALEATE AR 42 B D A /) F YU

Céch thuc hién/" ™

Budc 1:Vao menu ‘[C]Quan Iy nhat ky va nhép so cai / [H]S0 chi tiét tai khoan’,nhip chon
Déi tuong tap hop chi phi; Ma tai khoan; Tai ngay; Tim kiém.

TRA O] HEY S R e /() A ARQ S 2Ysn 55 £
A7k g, AR 2=, DS A s L

- Khi nh4n chon nut “Chi hién sb tai khoan” dé xem thi chi hién S tai khoan No, S6 tai khoan
C6 ma khong hién thi Tén tai khoan Ng, Tén tai khoan Co

“AFZERE B M ES A Al /AR A aE o] A A &AL
2R/ o] o} & A A wE E A U T

b



- Khi nhan chon nut “Theo df)i tuong tap hop chi phi” thi ,Sé chi tiét tai khoan s& khong hién
thi theo ting tai khodn chi tiét ma hién thi theo ting ma doi tugng tap hop chi phi.
“AZHGE” B ES A8 Al “ARE AR 9872 e 4 Aol A=A ka2t
F =BGl tfgk A7bedo]l EAIE Y

Budc 2,3: Giéng nhu bude 2,3 clia s6 quy tién mit.
2,30 duad 989 2,39 A9 s F Y

3.9 [C-I] SO tong hop cong no

39 [C-11 ARAE 9%

Noi dung/u] &

Dung dé xem, in ctia S6 tong hop coéng ng ( No va tién chwa thu) dua trén danh sanh khach hang
hodc nha cung cp trong mot ky ké toan .

S| A 713ke] LA S FEA B5S 7|vte e AGAE AR dFEE 2 AT
5% el 2 st 715 AU,

Céch thuc hién/HH

Budc 1:Vao menu ‘[C]Quin Iy nhat ky va s cai/ [I] s6 tdng hop cong ng, nhip chon Di tuong
tap hop chi phi; Ma tai khoan; Tai ngay; Tim kiém, Yéu cau tén khach hang.

197 [C] AEAE 2 A5-ae/ (1 AdAE ddrrol A F3F T/, 97 A,
AR 2=, AR D5 A8 L I 5 e A g,

Luu y: Néu tick vao 6 “Yéu cau tén khach hang” thi chi hién nhiing tai khoan nao yéu cau tén
khach hang da dugc chon ¢ menu [B-G] Quan 1y tai khoan

Zo] Abgk ¢ A WEAErS 2 ([B-G] AGIE el A A
wh=A) Qe aok ok AT wAE Y.

Budc 2,3: Giéng nhu bude 2,3 ciia s6 quy tién mat
2,3 e 99 2,39 A9 LY

3.10 [C-J]|SO cai chi tiét cong no

3.0 [CI AARAAE Al F L%

Noi dung/v]-&

Dung dé xem, in S6 céi chi tiét cong no ( No va tién chua thu) cta cac TK theo timg khach hang
hodc nha cung cap trong mot ky ké toan

g A7Izre] DAL B FHA BHS AU AR AF AFEE L AT
)% el 2 AskE EY

Céch thuc hién/"H




Budc 1:Vao menu ‘[C]Quén ly nhat ky va s0 cai/ [J]Sé cai chi tiét cong ng, nhép chon Déi
tuong tap hop chi phi; Ma tai khoan;Tai khoan dbi ung, Ma s6 khach hang; Tai ngay; Tim kiém
1A Y [Cl AEYE = ARaa/ [J] A8 AR L7 varel 53t 7, 97
g, AR mE, AdA A5 A8 2 @ 5 A9 AL

Luu y: Néu tick vao 6 “Yéu cau tén khach hang” thi chi hién nhiing tai khoan nao yéu cau tén
khach hang da duoc chQn o0 menu [B-G] Quan 1y tai khoan

o AR < AYA dedErs 296k “B-G] A EE Aol AHAHE
HE= A 8 oF sh= Pﬁ iEU& FAEH Y

- Neu tick vao 6 “Mo ta Viét/ Anh” thi khi xem s6 md ta s& hién thi ca 2 ngdn ngit Viét + Anh
néu nhu c6 dy du thong tin
“X—]O HﬂELJ.oi/ojoi” H;IE g %Q }\]

27k FAE YT

Tick vao “ Mau SDPK Du No/ C6”: S6 du dau ky s& dugc thé hién bén cot No hodc cot Co
“FAW S 17 S 27|k o] 2 = i Zh e o] A YT

Tick vao “ Mau SDPK No/ C6”: S6 du dau ky dugc thé hién bén cot S6 du ng hodc cot S6
du co

“FAHF 275 FE sl 27| FNo] A i oW gkl o) FAE Y

F48 12 gusk Jow wEdel/gol

b

Budc 2,3: Giéng nhu bude 2,3 ciia s6 quy tién mit.
2,3 desd 94 2, 3919t Ed

C) “C6 sheet tong hop™: Khi Kkét xuat file dudi dang excel s€ co thém sheet tong hop hién thi
tat ca tén Khach hang. Néu mudn kiém tra Khach hang nao chi can tick vao thi s& link dén
sheet cua Khach hang do.

“AA ANE 3P oA 3 okalo g =3 Al A Ho] £IHE = E£3 A|ER

AAH U AE A A A 25 ok A5 AT Ak AET ek H o,

O “MaAu in s6”: Khi két xuit excel, PDF hoic in 4n s& dugc dinh dang theo mau sb cua Thong
}}1%2%0 217 A A PDF 3t o] Ao m &8 2 14 A A S22 2008 4] A 9]
Aol wa} Lhebd .

3.11 [C-K] Bang Can Pdi Ké Toan Theo Ngay, Theo Thang:

3.11 [C-K] €€A%

Dung dé xem, in S6 Bang can ddi tai khoan theo ngay hodc theo thang

QM T Y v|FoR AT A HE el 9 A 7)Y

Budc 1:Vao menu ‘[C]Quan ly nhat ky va sO cai/ [K]Bang can ddi ké toan theo ngay, theo
thang’,nhap chon loai tién t&; Pdi twgng; Theo ngay hodc theo thang; Tim kiém.



EN

197 [Cl AFED ™ 2 Ayae)/ K] LA F v E 29t 53 7, 711,
A7k g AEE kgl g A e a9,
- Néu muén xem Bang can d6i ké toan theo ngay thi tick vao

“Can d6i tai khoan theo ngay”
“AAZ S B« AR S S8 2.

- Néu mudn xem Bang can d6i ké&é toan theo thang thi tick vao

“Can d6i tai khoan theo thang”

AARE B «dA xS S8 5418

Budc 2: Ngudi dung 6 thé chon nhitng cot hién thi bang cach nhan nit “Cot hién thi”, bo chon
nhﬁ:ngqc(f)t lghéng can thiét, diéu chinh 1ai dgf) réng cua cac cot thep y muép cua minh va luu lai tén
cua ki€u hién thi nay . Sau d6, khi in s6 phan mém s€ ty dong hién thi kiéu dinh dang nay.
AEAE AR BT ES FYste] HAS 9% A9 W goas 99 dY
A 7F 7k, At = A Yl & 243 F i Ao olge A T sy
o] F- 1 Al AL E o7} o] FA & Aso® FAFH

Budc 3:In bang can d6i ké toan theo ngay, theo thang
3A: 4 2 A Ay BEE QLA E T

3.12 [C-L] BaoCéo Lii L Chi Tiét Theo P6i Twong:

3.12 [C-L] €732 A543

Dung dé xem, in Béo céo 13i 13 chi tiét theo timg dbi tugng tap hop chi phi.
A7 E AFLES 2l 2 dsts 7Y

Budc 1:Vao menu ‘[C]Quan Iy nhat ky va sb cai/ [L]B4o céo 1di 15 chi tiét theo dbi twong’ chon
Déi tuong, Tai ngdy, tai khoan giri tién, tai khoan c6 va Tim kiém.

1A [C] dxd™ 2 AFae/ [L] f47H7dd Al 7, &t
7 s

P
SR, O AR AEa F AaFgy.

Luu y: Khi nhan chon nat “Chi hién s0 tai khoan” dé€ xem thi chi hién So tai khoan No, S6
tai khoan C6 ma khong hién thi Tén tai khoan Nog, Tén tai khoan Cé

“AZERE B v S5 A8 A tE/abA o] Al H o] A E X el 2P /o 9
e A7 EAE Yo

Budce 2: Nguoi dung cé thé chon nhitng cot hién thi béng cach nhan nat “Cot hién thi”, bo chon



nhting cot khong can thi€t, di€u chinh lai d¢ rong cia cac cft theo y mudn ciia minh va luu lai tén
cua ki€u hién thi nay . Sau d6, khi in s6 phan mém s€ ty dong hién thi kiéu dinh dang nay

20A A BAF|"HES SE5te] BEAE 945
A7} Fsare, fakete A Yee 249 5 4
AU ol F, A4 A £ZES0I7} o] FAL AE
Budc 3:In bang béo céo 13i 15 chi tiét theo ddi tuong

3EA: A7gAE A RG-S ol ek o),
3.13 [C-M] Bao Cio Lii L Tong Hop

313 [C-M] ¥7HAdE 943

Dung dé xem, in Béo céo 13i 1 téng hop theo ngay, thang, nam.

9/9/28 ke 938 9 2 Agshe s AuTh

Budc 1:Vao menu ‘[C]Quén 1y nhat ky va so cai/ [M]Béo cdo 1i 16 tong hop’,nhp chon thoi gian
va tim kiém.

127 [Cl A E d= 2 AT ve/[M] A7 E 43 5ol 01714 713k A%

-1 =X
Th gl <7 A B ZH a4 L.

Budc 2: Nguoi dung ¢ thé chon nhitng ¢t hién thi bang cach nhan nat “Cot hién thi”, bo chon
nhiing cot khong can thiét, diéu chinh lai d6 rong cua céc cdt theo y mudn cta minh va luu lai tén
ctia kiéu hién thi nay . Sau d6, khi in s6 phan mém s& ty dong hién thi kiéu dinh dang nay.

AgAE AY BRI NES FYste] BT 4L HY W 23

A7} 7hs sk, st &= ?‘—;Lﬂ HEI - eI I R o+ 2] ¢ 1~% A% EL:** UFUTL
o] F- 1 Al AZE o7} o] YA & As o' FAFH

Budc 3:In bang bao cao 13i 16 tong hop

3EHA: A7 S QY T

3.14 [C-N] S6 Nhat ky ban hang:

3.14 [C-N] &v]] A R7L7

Dung dé xem, in Nhat ky ban hang theo ngay, thang, nim



2/ sl 904S

.

Budc 1:Vao menu “[C]Quan 1y nhat ky va s6 cai/ [N]S6 nhat ky ban hang”,nhip chon loai tién té,
mé hang, thoi gian va tim kiém.

19HA]: [C] A3 98 H 5] /N Al v 5rol] So17H4 &3}, AlEFFE,
713 A e tholl “H A HEE S Yok 8

Budce 2: Nguoi dung co thé chon nhitng cot hién thi béng cach nhan nat “Cot hién thi”, bo chon
nhiing cot khong can thiét, didu chinh lai d6 rong cua céc cdt theo y mudn caa minh va luu lai tén
ctia kiéu hién thi nay . Sau d0, khi in s6 phan mém s& tuy dong hién thi kiéu dinh dang nay

AgAE Y BelF ' ES FYste] BAY A% HY ¥ 2AF 42 HY

T = = 7

A7 Vo, Aeked w9 o E 249 5 T e ol 5 A9 4 gtk
o1 F 914 Al 2ZEF oI} o] B S AFoE EA T

Bude 3:In 56 nhat ky ban hang
3CHA): A AL ol A3 o)

3.15 [C-O] S6 Nhit ky mua hang
3.15 [C-O] 7v] AFL7

Dung dé xem, in Nhat ky mua hang theo ngiy, thang, nim

/0 T 932 B9l 9 A5 )5 e

Bude 1:Vao menu “[C]Quén 1y nhit ky va sO cai/ [0]S6 nhat ky mua hang”,nhap chon loai tién
t¢, ma hang, thoi gian va tim kiém.

29 [C] AxEAE R AAF-dAe/[o]7 ) Aol S0l g3t TR, A,
7 A8 g v <>ﬂ “HAHES SY3IA L

Budce 2: Nguoi dung c6 thé chon nhitng cot hién thi bang cach nhin nut “Cot hién thi”, bé chon
nhig c4t khong can thiét, didu chinh lai dg rong cua cac cot theo y mubn ctia minh va lu’u lai tén
cta kiéu hién thj nay . Sau do, khi in ) phan mém s¢ ty dong hién thi kiéu dinh dang nay

/\]'%X}'E "7—134 quz ]"];HE S =g o],oq E}\]ﬁ— oS /dEH 1:!1 Hsﬂ Q3% & /R—]Eﬂ'

T = = 7

HA7E b o, et o g 2 A0 A kAol o) % AR T 4 ALtk
o1 F A3} A RZES oIzt o] FH S AFOT FAFU T

Budc 3:In s6 nhat ky mua hang

3THAl: o 9SS

3.16 [C-P] So chi tiét mua hang



3.16 [C-P] AAE ] Al F-A7
St dung dé xem, in céc chi tiét ban hang theo ngay, thang, nam.

d//dE A A E el LS 2 R stk 7l s Ut

Budc 1:Vao menu “[C]Quan 1y nhat ky va sb cai/ [P]S6 chi tiét mua hang”,nhip chon loai tién té,
mé hang, thoi gian va tim kiém.

1A [C] A R AF-A2/[P] AdAE do) A5 v el 5017 &3 F,
FEIAE, 7 ] S

Budce 2: Nguoi dung cé thé chon nhitng cdt hién thi béng cach nhan nat “Cot hién thi”, bo chon
nhiing cot khong can thiét, diéu chinh lai d6 rong cua cac cOt theo y mudn caa minh va luu lai tén
cta kiéu hién thi nay . Sau do, khi in ) phén mém s& tu dong hién thi kiéu dinh dang nay

A AR AR A H BT ES St RATR @S Y E BE8R IS
sl A7k 7be sk, Aot = d YH| & 248 A &g FA 9 ol AR ¢ syt
o] F- QI Al ZESo7} o] FA S Ag o2 AR T

Budc 3:In s6 chi tiét mua hang
3 A A vl Al I g o

4. [D] Bao cao tai chinh

4. [D] AHF-A & 7

4.1 [D-A]|Béang can d6i ké toan

4.1 [D-A] A5 H %

Noi dung: ] -&

Chte ning nay ngudi st dung duoc xem va in bang can db6i ké toan.

AHg AL A d e BB #e B Qs 75 e

Céch thuc hién: ¥
Budc 1: Vao menu ‘[D] Bao cdo tai chinh/ [A] Bang cin d6i ké toan’, chon = Ky béo céo; Loai
tién t&, muc tiéu chi phi = sau d6 nhin vao nat ‘Tim kiém’.

1A - [D] XHTXﬂ JJ’1“‘/]/[A] 2 5 AFER 7= a5l B3 =7 7]7]_ 217}
S A ek oo “<P Al HES FE AL

Budc 2: In bang can ddi tai khoan. $FA] 7+l A2k

O cot trai man hinh, chon = Ngon ngit can in = chon Hién ngay in (néu cin) = sau d6 nhin vao
nuat ‘In’.

Nguoi dung c6 thé in truc tiép hodc két xuat ra cac tap tin: Word, Exel, PDF..... bang cach nhin



vao cac nut tuong tng trén thanh cong cu.
shl G20 QA lojE A Sl EL AelaA o AFR A E Bulol A &
o 2eske] 44 A48} Excel 9 e] FA 02 F2 bs g

4.2 [D-B] B4o cdo 15 lai

4.2 [D-B] &= Al4EA

Noi dung: W&

Phan hanh nay cho phép lap bao cao két qua hoat dong kinh doanh trong mét ky ké toan.
ARE2EZE B AZIZE T A Eel R RuxE A S 5 dFyH

Céch thuc hién:"J'H

Budc 1: Vao menu ¢[D] Béo céo tai chinh/ [B] Bao cdo 16 14i°, chon = Ky ké toan; Ddi tugng
tap hop; Loai tién té; theo Chi tiét hodc Théng = sau do nhén vao nat “Tim kiém’.

1A ' [D] AFAE #e] / [B] EALA Hirel 314 713F, 47F A, T35S
S 3 PAMES 2L

Budc 2: In (Gidng nhu bude 2 cua Bang cin dbi ké toan).

297 © 1A (- el 29 A oF L )

4.3 [D-C] B:o cdo két qua hoat dong kinh doanh theo ky

4.3 [D-C] 7138 & A1 4EA

Noi dung: | &

Nguoi ding ¢é thé duoc 1ap bao céo két qua hoat dong kinh doanh lity ké theo timg ky ké toan.
AH&AL7E B A 7] 2P AL Esoll ths B A & A = s U o

Céch thuc hién: %A
Bude 1: Vao menu ‘[D] Bao cao tai chinh/ [C] Bao cio két qué hoat dong kinh doanh theo
ky’, chon = Ky ké toan; Doi tugng tap hop; Loai tién t€; Chi tiét (néu can) = sau d6 nhan vao nut
“Tim kiém’.

194 [D] AFAx #el/[C)7]1HE

=
Zz=2 = 0 = =] & ¢« ED) E O =
oTTE= EQ@’T @jﬂ% ]:H’CE E‘Q

r

ARl BA 717, A7F W, E 3

Al L.

ol

Budc 2: In (Gidng nhu bude 2 cua Bang cin dbi ké toan).

20HA 1A (AT EI RS 2k 2 S A g T

4.4 [D-D] Bzio cdo luwu chuyén tién t¢

44 [D-D| dE3E

Néi dung: U]-§

Nguoi ding c¢é thé duoc 1ap bao cao luu chuyén tién té trong mot ky ké toan.
AHEAEZE B A 713 T Am gl tel B E A S S sy

Céach thyc hién: W
Budc 1: Vao menu ‘[D] Bao c4o tai chinh/ [D] Bao cdo luu chuyén tién t¢’, chon = Ky can bao
cao; Loai tién t¢; Phuong phap truc tiép hoac Phuong phap gidn tiép = sau d6 nhan vao nut ‘Tim




kiem’.

1A [DIAF-A & #el/[DIdwas i ol — Rudd 73t &3 57, J4% =
e e g g ES S8k L.

Xét dudi goc do nguyén tic va co so s liéu dé 1ap bao cdo thi hai phuwong phap lap béo cao luu
chuyén tién té nay khong khac nhau. V& phuong phap lap thi cac dong tién tir hoat dong dau tu va
hoat dong tai chinh ciia hai phuong phép duoc trinh bay nhu nhau. Diém khac nhau ndi bat ciia
hai phuong phép nay 1a cach trinh bay cac thay ddi trong tai san thuan tir hoat dong kinh doanh,
su khac nhau d6 duogc thé hién & mot s diém co ban sau: Nguyén tic 1ap, Chi tiéu 1ap bao cdo,
Chi tiéu 1ap bao cao.

BaA 2S5 dF5 HolgHol =] AN du EERS A sk F 7HA
e 2 T A U Th A4 I Bl ste] T b e] BA L AR 20
A3 Aw EF0] sLsHAl FAIHY TR ] F 7HA] W] FE i Aol v =y 2
SFoll A A= = A4k WS UEhdl= ol I Al = 2 9, A& Ve
WAL, 1A A4 7)E Fol 71 H o FAE U,

rlo

Budc 2: In (Gidng nhu bude 2 cua Bang can dbi ké toan).
26 A A (AT E RS 22 Al 9 FL Y Th

4.5 [D-E] Bang ké chi phi san xuit

4.5 [D-E] A ZQ7} WY A

Noi dung: W&

Nguoi ding dé xem s tién cia tirng chi phi san xuat trong mot ky ké toan.
ARGALZE 31 A 713 5 A7 el vial &S 5= sy

Céch thuc hién: ®'H

Budc 1‘: Vao menu ‘[D] Béo cao tai chinh/, [E] Bang ké chi phi san xuat’, chon - Ky ké toan;
Loai tién t€ = sau d6 nhan vao nut ‘Tim kiém’.

1A [DIAFA & S2/[EAIZL 7 G v ol — A 711, &3 /7S A9
ohol «A A M ES 288 8.

Budc 2: In (Gidng nhu bude 2 cua Bang cin dbi ké toan).
26HAL: QU (A e 2o 29 Al oF A U T

4.6 [D-F] Bang ké chi phi san xuit — theo ma sé quan Iy

4.6 [D-F] =2 AZ A7 WA

Noi dung:H-§

Nguoi str dung dé xem sb tién ctia ma s6 quan 1y trong mot ky ké toan.
AREAFZE B A 713F T A s =l w5 fol] sl ghele = syt

Céch thuc hién: B

Budc 1: Vao menu ‘[D] Bao cdo tai chinh/ [F] Bang ké chi phi ké toin — theo ma s tai khoan
ké toan’, chon = Tai ngay; Loai tién té = sau d6 nhan vao nat “Tim kiém’.

1SH: (DA A E 2Hel/[D]#he) =8 — A2 7k WA el o] - D, B3 FHES
e gl « A EE S ek L




Budc 2:

26

- Nhan chon vao tai khoan mubn xem = rdi nhin nat “Thém vao’ hodc ‘Thém tat ca’, sau do
nhén vao nut ‘Luu’.

HuAgd AR S d8 - «F7P SR FI7PHES 9 5> “ AP HES 9 5H4 8.
- Néu mubn xo4 thi chon dong tai khoan can xoa = sau d6 nhan vao nit *Xo4’.

AR A B 5 AT AR L Ao AR ELS FE AL

Budc 3: In (Gidng nhu budc 2 cua Bang cin dbi ké toan).

3GA: AHAFAEY 294 ¢ T}

4.7 [D-G] In Bao cao tai chinh

4.7 [D-G] AFAE B ZAHAH B A

Noi dung:H-§

Nguoi str dung két xut ra file excel nhiéu loai bao c4o/sé cling mot luc.
ALEAT} A ol cle o] maA S A B G0 B S

If>

Fu,

x0

Céch thuc hién: B

Budc 1: Vao menu ‘[D] Bao cao tai chinh/ [G] In Bao cao tai chinh’, chon = Ky ké toan; Loai
tién t&; Ngon ngir; Mau in so (néu can); Danh sach lya chon (chon bao cao/sd can xuat)

1A [DIAF-AIE/G] A -AE R A Bux” wgrel 317 713, 53 35, 9o,

T8 A (F8 A, HEE (9T HaA/dd)s st e

Luu y: Khi Nguoi dung tick chon vao “Mau in s6” thi xuét file excel, PDF sé& dugc dinh dang san
theo mau chuén cua Thong Tu 200

Fo Alah: el A] “Z 9 FAng Fetehd 4 2009 EEo] $E o), PDFel o
299 5 Jh

Budc 2: Nhan vao ‘Chen file’ dé chon duong din - sau d6 nhin vao nut *Xuét dir liéu’.

2HA «ot D A « R 7 P ES S8 L

4.8 [D-H] In s6 ké toan (Xuét sb tai chinh)

4.8 [D-HIF71Z $3(LFA &8)

Noi dung:H-§

Cho phép ngudi sir dung két xuét ra file excel nhiéu loai s6 tai chinh cing mot ltic.
g AT Aol ofe] A2 A Bl o E BHT 5 AdFU L

Céch thuc hién: B

Budc 1: Vao menu ‘[D] Bao cao tai chinh/ [H] In 56 ké toan (Xuzit s0 tai _chinh)’, chon = Ky
can bao c4o; Loai tién t&; Ngon ngi; Chon ma tai khoan; Mau in s6 (néu can); Hién thi mé ta 2
(néu can); Danh sach Iya chon (chon sb can xuat)

IR [DIAVEA FHPP7 S SRR 2Y) - wasag & 7, B3 FF,
Aof, AFZE e, 94 I, 482 A (2L A), 29 4% TF (FHL 9DHS



A 2

Budc 2: Nhan vao ‘Chen file’ dé chon duong din - sau d6 nhin vao nut *Xuét dir liéu’.
267« A g U B 7] ES 2 ekl

5.[E]Quan Iy Thué VAT

5. [E] 7714 &2

Trudng hop cong ty ké khai thué GTGT theo phwong phap khiu trir:

BoA] g w0 2 AT 7S

Vao menu [B] Quén ly dir liéu cong ty/[A] Quén ly cong ty. -> Tai phuong

phép tinh thué GTGT chon: “Khau trir”=>*“Sira”

“Bl71 24 B eel/[A] S| e vl - FIHA AW A T« A S A9 vl

AN ES TR

5.1 [A]T® khai thué VAT

5.1 [A] F7HA) Al aLA

Noi dung: W&

Cho phép xem va In t& khai thué gia tri gia ting hang thang theo mau s6 01/GTGT .
OL/GTGT ¥ ¢ 88 F7bH A A134 & el 2 Q1) 3 5= 9l 715 vk,

Céch thuc hién:"d'HH

Buéc 1| XEM TO KHAI THUE GIA TRI GIA TANG ( méu s6 01/GTGT ):

1A F-7F7FA Al Al aiA 2HR1(01/GTGT ¥ ¥F4Y)

Vao menu ‘[E]Quin Iy thué VAT/[A]T® khai thué VAT, chon ky béo céo (Tai ngdy - chon
khoang thoi gian phu hgp) .Sau do nhan nat ‘Tim kiém’

[E]T7]'/‘1]J4'3]/[A]T7]'/"ﬂ A 3A? W o A B 71 7HER - 71 A E)S A g3 o3
“AAHES 934 8.

Budce 2 IN TO KHAI THUE GIA TRI GIA TANG ( mau s6 01/GTGT ):

29HA: F-7F7ER A AL ALA FA Q1 (01/GTGTH 44))

Chon mot loai ngon ngit phui hop (Tiéng Han Qudc/Tiéng Viét/Tiéng Anh).Sau d6

nhén vao nat “In”. Nguoi dung c6 thé In truc tiép hoic két xudt ra cac tap tin: Word,

Exel, PDF.....

Aol (MEH/Fo/gt=mo)E dEE thael “AH” HES =

AFEA7E A AW o & 91237 Y Word, Exel, PDF 3 ¢] k4]
b gy

Khi két xuat dir liéu qua excel, khach hang co thé sir dung file nay dé tai vao phan

A
2=

ol
ko

=3
=
o

J8

mém ké khai thué.

AREAZE A w2 FHetd Ala Aol 22O fJREsh] 9%

Olr



el opa o 2 Ze b g,

Sau khi két xuat ra excel, Nguoi ding vao phan mém HTKK cta Thué dé ké khai nhimng

thong tin phat sinh vao phan mém HTKK ctia Thué -> Xuét ra file xml dé ndp cho co quan thué.
Al vl 2 FH 3 F ARG AE A A e 22 Q) “HKTT 22 1370

Sol7hA MAE ARE A $E F o xml T P 0R Felg 5 FA Yo AE A L.

Thiét 14p lai: Thiét lap lai thong tin nhu ban dau.

Thiét lap lai tat ca nhitng dir liéu da nhap trong béo cai thué.
Z718}: F-7hA Aol sig e 2= dlolHE A2 4 gy
Luu:Sau khi thiét 1ap lai [ nhén nit “Luu”

A AR 5 AT ES S

5.2 |[B]Bang ké héa don,chirng tir hang héa, dich vu
5.2 [B] F7HA A

Noi dung]-&

Dung dé 1ap bang ké héa don chimg tir hang hoa, dich vu ban ra (PL 01-1/GTGT) va
bang k& hoa don chung tir hang hoéa, dich vu mua vao (PLO1-2/GTGT) di kem voi to
khai thue GTGT.

VIR A7 E8E I YE ulE Au]2et AE (PL 01-1/GTGT) 2 w3
A H) 2/A 3 (PLO1-2/GTGT) 2] ~EE ZAA 8= 7] 5y ok

Céach thuc hién®H
Budc 1:Vao menu ‘[E]Quién Iy thué VAT/[B] Bing ké héa don,chirng tir hang

hoa, dich vu’:

15HA): [E] 5714 #2)/[B] F-7FA] U9 A

Muén Lap phu luc PL 01-1/GTGT, nhap chon vao muc ‘Doanh thu/Ngay chimg
t/Tim kiém’

PL 01-1/GTGTE-2S A 3] W, “ul| Z/d5/7 A M E-S 22514 9.
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006

Ngonngk [A] Tiptin [B] Quinly ditlitucobin [C] Quinly nhitky visbedi (D] Bdocdo tii chinh  [E] Quiny thué VAT  [F] Quinly téisincSdinh [G] Quin!y hingténkho [H]Héadon [I] Neosité (] Ngin hing truc ftuyén

héa dich. ]

{ @® Doanh thy () Mua hing } Taingay [01/122019 @] ~ [pr120019

[Moti1, Ngiygaodicn ] ( Tim kifm )
) & ngu D

1. Hang hoé, dich vu khéng chiu thué GTGT:
O Tiéng Ak B :2.Hang hoa, dich vu chiu thué suit thué GTGT 0%:
€ i )
|~ | @ :3.Hang hoa, dich vu chiu thué suit thué GTGT 5%:
B :4.Hang hoa, dich vu chiu thué suit thué GTGT 10%:
0000001 16/12/2019 CONG TY TNHH KHAC DAU DONG DUONG 0311346956 ban ghe 2,000,000 200,000 PK19]
0000001 31/12/2019 CONG TY TNHH QUAN LY MY THUAT 0312175123 Ban may tinh dell 100,000,000 10,000,000 XK19|
Khi két xudt dif liéu qua excel, khich hang c6 thé sit dung file nay dé tii vio
phan mém ké khai thue
Indn = r

Mausé: 01IGTGT |
(Ban hanh kéra theo Thong tw s 156201 3T T-BTC ngay 06/11/2013 ciia B Tai chink)

BANG KE HOA DON, CHUNG TI' HANG HOA, DICH VU BAN RA

ém theo to khai thué GTGT theo mau s

L 01/12/2019~31/12/2019
Nguii ngp thue:CONG TY TNHH Demo Amnote R
M s8 thu0312270160 Pon vitién t&YND
séhﬁamcrcr‘ Ngay héa don ‘ Tén ngudi mua ‘Misﬁﬁuingu‘rimm‘ Motal ‘ Doarth s6 mua chwa cé thué "nnéc'rcr‘ Gﬁcm‘ Ngay giao dich
: 1. Hang hod, dichvu khiong chiu thué GTGT:
: 2. Hang hod, dich vu chiu thué suit thué GTGT 0%:
: 3. Hang hod, dich vu chiu thué suit thué GTGT 5%:
: 4. Hang hoa, dichvy chiu thué suit thué GTGT 10%:
CONG TY TNHH KHAC DAU PK1912-
0000001 16/12/2019 BONG DUONG 0311346956 banghe 2,000,000 200,000 g 16/12/2019
CONG TY TNHH QUAN LY M¥ Bén mdy tinh XK1912-
0000001 31/12/2019 THUAT 0312175123 dell 100,000,000 10,000,000 o, 31/12/2019
102,000,000 10,200,

T@ng doaph thu hang hod, dich vy bén ra chiu thué GTGT (*): 102,000,000
Téng thué GTGT ciia hang héa, dich vu béan ra : 10,200,000 x

Ngiay  Théng Nam

Mubn lap phu lyc PL 01-2/GTGT, nhap chon vao muc ‘Mua hang /Ngay chimg
tir/Tim kiém’

PL 01-2/GTGT =& A s, “md/dx A A B ES F8 314 8.



&M AMNOTE Ver.21.2.1 [1483 - CONG TY TNHH Demo Amnote (4291)] - Théng tu 200 006

Negonngk [A] Tiptin [B] Quinly ditligucobin [C] Quinly nhitky vasbedi (D] Bio cdo tii chinh  [E] Quinly thué VAT  [F] Quinly téisincddinh [G] Quin!y hingténkho [H]Héadon [I] Neozité  [J] Ngin hing truc tuyén

[[[E-8] Bang ke héa dan, chiing tif hang héa, dich vu |

O Doanh thy ® Mua hing Taingiy 01122019 B~ ]~ prooy O] cothidntni [Mota1, Ngiygaodicn ] ( Tim kidm ) ( Kétchuyintwding )
adn )| | s6noeadonGIGT | Ngayhéadon | Tén ngudibin | Masé thuénguoiban | Métal | Doanhsémuachwacothué | Thué(
(O Tiéng Hin Quéc w § E . - - .
© Toiog Vit > B : 1. Hang hoa, dich vu ding riéng cho SXKD chiu thué GTGT va sit dung cho cic hoat déng cung cip hang hod, dich vu khéng ké khai, ndp thué GTGT di diéu kién khiu trir thué:
o 0000423 01/11/2019 NH TNHE MTV SHINHAN VIET NAM 0309103000 Mua hing 5,000,000
O Tiéng Anh 0123456 01/11/2019 CONG TY TNH THUONG MAI DICH VU SK VINA 0312944275 mua hang 5,000,000
¢ I ) 0001452 12/122019 QUANLY MY THUAT 0312175123 NHAP KHO 10,000,000 1,
123456 15/1212019 CONG TY CO PHANIN & THUONG MAIVINA 0301306457 nihip kho hing hoa 6,000,000
12345678 16/1212019 CONG TY CO PHANIN & THUONG MAIVINA 0301306457 Mua hang hoa 10,000,000 1,
0015868 18/12/2019 0314149184 BAN GHE VAN PHONG 10,900,000 1,
0000001 211212019 CONG TY CO PHANIN & THUONG MAIVINA 0301306457 MUA CONG CU DUNG CU 145,000,000 14,
0165484 31122019 Mg Duyén 0125364826 Mua hang héa A 10,000,000 1,
0124547 31122019 CONG TY TNH THUONG MAI DICH VU SK VINA 0312944275 Mua 2 may in 50,000,000 5,

[ inm|no]

[ :2. Hang ho4, dich vu ding chung cho SXKD chiu thué va khéng chiu thué da diéu kién khiu trr thué:

[ :3.Hang héa, dich vu ding cho du 4n diu tr da ditu kién dwoc khiu trr thué:

K]ﬁkétxuétdiﬁéuquﬂugmwhhgcémésﬁwngﬂeﬁydéﬁivio
phan mém ké khai thué

B ale B e Lo 8PS & 00w & | b b 7| s (Fxusk o @

Mausd: 01- 2IGTGT 3
(Ban hanh kéra theo Thong tw s6 156201 3T T-BTC ngay 06/11/2013 clia B Tai chink)

O

BANG KE HOA PON, CHUNG TU HANG HOA, DICH VU MUA VAO
(Kem theo tir khai thué GTGT theo mau sd UllGTG’I’) * :
. 01/12/2019~31/12/2019
Nguii ndp thue:CONG TY TNHH Demo Amnote .
M3 s thué0312270160 Don vitién t&VND
56 héa don M 6 thué ngudi Doarnh s mua chwa cé Thué
e Ngay héa don Tén nguéiban e M 31 P orer | Chichi Ngaygiao dich
: 1. Hang hod, dich vy ding riéng cho SXKD chiu thué GTGT vi si dung cho cic hoat dong cung cip hing ho, dich vy khong ké khai, ngp thué GTGT di dieu kién khbu trie thué:
0000423 01/11/2019 gi&NHH MTV SHINHAN VIET 0309103000 Mua hing 5000000 500,000 gg:nm s
CONG TY TNH THUONG Mal DICH MV1911-
0123456 OULUS  grray ymva 0312944275 fua hang 5000000 500,000 50 01/11/2019
0001452 1212/2019  |QUAN LY MY THUAT 0312175123 NHAP KHO 10,000,000 1,000,000 g;{lmz. 12112/2019
CONG TY O PHAN IN & THUONG N N PK1912-
123456 122019 Fr g 0301306457 nhip khohing héa 6,000,000 600,000 0> 15112/2019
1o |1nomots |(CONGTY COPHANING THUONG oo 0,7 Mua hangh 1000000 1,000000 P ignanng
MAIVINA uahanghoa — A oog
BAN GHE VAN BG1912-
0015868 181242019 (0314149134 PHONG 10,900,000 1,090,000/, 1812/2019
v
- . i I

Budce 2 : IN Bang ké hoa don,chiing tir hang hoéa, dich vu (PL 01-1/GTGT) va (PL 01-2/GTGT):
2GHA: AR 2 A SE F7EA] WA (PL 01-1/GTGT) <} (PL 01-2/GTGT) <14

Chon mot loai ngon ngit phii hop (Tiéng Han

Qudc/Tiéng Viét/Tiéng Anh).Sau d6



nhan vao nut “In”.

Ao (M EFo)/go/staro)E A8 s thgol “A2” W

lul
mlo
JE
ol
-
o

Khi két xuit dir liéu qua excel, ngudi ding co6 thé két xuat PL 01-1/GTGT va PL 01-2/GTGT dé tai
vao phan mém ké khai thué a chon: OK. (Ngudi ding c6 thé In truc tiép hodc két xuat ra cac tap tln:
Exel, PDF.....)

ANAl w}d 2 Z2 Al AFE2F7FPL 01-1/GTGT X+ PL 01-2/GTGT & 2 8k th2-oll A5 411
TR WHW F “COKHES F3HA 8. AF&A7F 23 24871 Word, Exel,
PDF 3}l 9] ¢k2] 0 & =¥ 7}5-8ht})

Sau khi két xuit ra excel, Nguoi dung vao phan mém HTKK ctia Thué dé ké khai nhiing
thong tin phat sinh vao phan mém HTKK ctia Thué -> Xuét ra file xml dé ndp cho co quan thué.
N AU FHIE F AREATE A A ZEIR) “HKTT 227137

Sol7h BAE ARE A3 4R F xml"9 A o) FA o2 SHF F A A o AEsHA L.

SE& ¢6 cira s6 hién ra nhu hinh bén dudi, chon két xuét dang xlIs. Sau d6 chon duong
dan luu file [0 chon save
xIs? Fd= 3 5 Hd A AAE AHY

TE2A Q.

ol

t} S0 “Save”’H ES

Tai ngay : Cho phép chon khoang thoi gian

9o 710 AEF 5 Q5o

Cot hién thi: Cho phép ngudi dung dn/hién cac cot (Ma sé khach hang; M6 tal; Mo

ta 2...) [ Cnhin vao nat “Tim Kiém’
A9 HoF7] @ AR 4

o O
=
AdA 2= WE; He 1548 2% ) A4 F Ay

5.3 [C] Bang phén bd s6 thué GTGT



53 [C] F7HA 2H 4 FA|

Noi dung W&

Dung dé 1ap Bang phan b6 sé thué GTGT hang hoa dich vu mua vao dugc khé}l trir ciia

HHDV mua vao dung chung cho SXKD HHDV chiu thué va khong chiu thué du diéu

kién khau tru: (Phu luc 01-4A/GTGT).

A 7he gk TA B H kA 27 o] At B AR o] AR H = A H] 2 8L A S
el & Tl s R A H 28] BAAZER A W S 2 sk H] AR U T
H-Z 01-4A / GTGT).

Cach thuc hién®H

Budc 1: Lap Bang Phan B6 S6 Thué GTGT:

19A: F7HA 238 2 34 Hg 24

Vao menu ‘[E]Quén 1y thué VAT/[C]Bang phan bd s6 thué GTGT’, chon ky béo

c4o (Tai phan ‘Tai ngay’), nhan nit ‘Tim kiém’

e FA B3 RS A ]
Budc 2: IN Bang phan bé sé thué GTGT:

2HA]: F7HAl 27 B e A Wi 214

Chon mdt loai ngén ngit phu hop (‘Tiéng Han Qudc/Tiéng Viét/Tiéng Anh’).Sau d6
nhén vao nat “In”. Nguoi dung c6 thé In truc tiép hoic két xudt ra cac tap tin: Word,
Exel, PDF.....

Aol MEF/Fol/g=oh)E A ol Ui HES YA 8.
AREARZE 215 A o = QI e Y Word, Exel, PDF 3t o] Ao w &9

7y

5.4 [E-D] Phat hanh hoa don

5.4 [E-D] A8 /A1 8 A5 955 IR &
Noi dung: W&

Gitp ngudi dung theo ddi cac s6 hod don ma Cong ty minh d3 ding ky véi co quan thué
ALGATE AR O B2 o] ANA Fe whel @ 4 9 75U

Céach thuc hién:®H

Bude 1: Click chon Nt “Chinh sia” [ Sau d6 chon “Thém vao” dé tao m&i

el B AS 2YT o] R M ES FYsAL




Budc 2: Nhap thong tin vao phan thong tin phat hanh hoa don:

29 S BEE dH kAl e

Tén loai hoa don: Click vao mili tén dé chon loai hoa don ma cong ty minh sir dung
(Hoé don gié tri gia ting, Hoa don ban hang, Hoa don xuat khau, ...)

gste] 3|t ALGShE 4 T (VAT

.
5% 5)e AdsAL

= X2 - JAFIZT =
_§]_1-;LE

Ky hi¢u miu hoa don: Ty cp nhat, nguoi ding chi can bo sung thém ky hiéu mau
hoé don ctia cong ty minh.
G55 P AE Qe EH AL HALY G5F A1 EH FoEHu

e,

Ky hiéu hoa don: Nguoi dung nhdp tuong ung véi ky hi€u hod don cia cong ty
minh
VAT 5)4ke] G5 AAUNEE I

Olr

FAl S

“Ti’: SO lugng hod don ding ky phat hanh véi co quan thué.

Az B ARG A 95 SRy

Ngay phat hanh: Nhap theo mau don do AM cung cip ho so dang ky phat hanh hoa
don voi co quan thué

AN LD AFA el Alg AL ElS 5537] 918 AMlA AL Al ah=
A& A v e ekl e

Ngay bit diu sir dung:Nhap theo mau don do AM cung cép hd so ding ky phat
hanh ho4 don dién tir voi co quan thué.

ARG A ZFA L Al of] A T AR TS S58H7] s AMel A AR
Agshs AlFAE A Aol whel o HskAl e

Luu ¥: Ngay bat dau st dung hoa don phai 16n hon ngay phat hanh hoa don it nhat 2



ngdy. Néu thip hon phan mém s& tu dong béo 16

Fol: Qlmo] s ALgA AU L ALt 29 o) =& Wl ok itk 29

O]o}o]ﬁo Mg gAe AEoF QF 7]_HLA36L141;]_

Tinh trang:

S H

+ Chura sir dung: Nguoi ding chua can sir dung ngay

ARG ARGAZE SA] ARG S B ot gle A5

+ St dung:Nguoi dung st dung ngay

ARG AFEAZE SA] AR S A5
Nut “Find’: Cho phép nguoi dung tim kiém nhanh sé hoa don ma Cong ty minh da
dang ky v6i co quan thué. Khong gii han ky tu va diéu kién khi tim kiém

“Find” : 3]ALZE Al F-A ol 553 AR S e s < =S EobE T
A o A 22 = A g =12 w2 A H o] A &S

‘Clear’: Xo4 phan ndi dung can tim kiém .

“Clear”: 7141 3h U] -85 AFA ot

Budc 3: Sau d6 nhan nat “Thém vao”. Lic nay thong tin cua cong ty da dugc khai
bao va dugc hién thi chi tiét & phan cudi cung ciia man hinh.

3E)): 71 Tho] < 71 W ES Zeahal e olwl e H g R Ao

Budc 4: In Phat hanh hoa don:

4A: A kA 2 Q14

Tai muc ‘In 4n’ chon mot loai ngon ngit phu hop (‘Tiéng Han Quéc/Tiéng
Viét/Tiéng Anh’).Sau d6 nhin vao nut “In” [1[JS& c6 cira s6 hién ra nhu hinh bén
dudi, chon két xuat (Nguoi dung co thé In truc tiép hodc két xuét ra cc tap tln:
Word, Exel, PDF.....)

Aol (MEH/Fol/gd=o)E A thgol “dHf” HES YA L.
AFE-27F A F Q14 3 Y Word, Exel, PDF 31 o] &2 o 2 =2 7153yt

Sau d6 chon duong dan luu file [1 chon save



5.5[E-E] Hoa don mat/Héa don hiy/ Hoéa don Xod
5.5 [E-E] ¥4, 2HA|, A4 E 945 &g

Noi dung: W&

O phan hé nay giup nguoi ding theo ddi cac hod don mat, huy hodc x6a
ALGATE R, AR H 28 G5 Ee B @ 5 el iy

Céch thuc hién:"4'H
Bude 1: Click chon Nt “Chinh sia” Sau d6 chon “Thém vae” dé tao méi
197 “RAHY" W ES Y3 v “F7PH ES A8k .

Budc 2: Nhap thong tIn hoa don mat/ huy:
267 B AR 2 E 5 AR
Phat hanh hoa don: Click chon vao diu “r phﬁn mém s& xuit hién cac mau hoa
don da phat hanh [J Click X2 vao mau hoa don, phﬁn mém sé tu dong cap nhat
G5 wa: 9" IS 0P 53 d2Es dehduh e
o
=

Heddsu e age 45w guol =gy

04 don: nhap s6 hoa don mat/ huy

Fre Ho BA/ALE d4s HE

Ly do: nhap Iy do hoa don mat/huy

Ao wA/FH A F5T olF

Tai ngay: nhap ngiy ciia hoa don mat/huy

G B/ AE G-S I

Loai: Chon loai hoa don pht hop (Mat/Huy/Xo4)

T A E et e g skl el GEA/F &/AHA)

Ghi chi: Chon loai thué GTGT phu hop ctia hang hoa dich vu ( Khong chiu thué;
0%; 5%; 10%)

JVEPALEF: A A S AE 9 A H] 2 Bk A A8 (EA]L 0 % 5 % 10 %)



Bude 3: Click chon nit “Thém vao” dé luu dit liéu. Dit lidu duoc luu s& xuét hién
¢ dong dudi cua bang
3HAl S ES 298k HolHE AAstAle. AEE HolH =
Hlol& 8] W opg| Foll eyt
Nt “Find’: Cho phép ngudi dung tim kiém nhanh hoa don mat/huy
Find’ : &4 / H 2 TS S5 A & dFU T
‘Clear’: Xo4 phan ndi dung can tim kiém
“Clear” : M8kl 3= W& A F U
Nt “Sira(E)’: cho phép stra thong tIn ctia hod don mat/huy sau khi luu (Trir ky hiéu
mau hoa don va ky hiéu hoa don)
'FAE) : 7S 55T £/ HLE I AR

(55 FA 2 dHUT A 9))

flf
[-‘\Zl

3 ¥ F Y

Nt “Xoa(D)’: cho phép xo4 thong tin clia hoa don mat/huy sau khi luu

AIAD) 710 TES A/ F A S ARE A T ASsU T

5.6 [E-F] Bao cao tinh hinh sir dung hoa don

56 [E-F| A5 955 25 d7R

Noi dung: ] &

Gitp nguoi dung theo doi tinh hinh st dung hoa don

AR A= Aledas 29 d%s 2 s e mwddth

Céach thuc hién:®H

Tai ngay: Chon khoang thoi gian ma minh muon kiém tra [J[Jsau d6 nhan vao nit

“Tim kiém’

S geletd = 71bS A e v A AS S5k 8.

Muén két xuét ra file thi Click chon nit “In” ( Tuong ty Budc 4: In Phat hanh hoa
don)

Hd= JEWHA QHES 98
sLdgYThH

Nt ‘FInd’ va nat ‘Clear’: tuong ty (Budc 3 “Hoa don méat/Hoa don huy’)
'Find M & "% 'Clear} & : A/ F & I35 39A) e At

ol

Al 4 DA AR ERY ]l e}



5.7 [E-G] In Béo cdo thué
5.7 [E-G]HF-7HA YA 14

Noi dung: U] -&
Cho phép nguoi sir dung xuat file excel nhiéu loai bao cao thué cung mot lac.
AR ESEEEEOES ERRY BRERERPE TR

Céach thuc hién:®™H

Budc 1: Vao menu ‘[E]Quén ly thué VAT/ [G] In Bio cao thué, nhap chon ‘Tai ngay’ khoang
thoi gian can tim kiém

1A [EJF-7HA B2/[G] F-7FA A 17 vl = 2eld 7k «dsroll A
AeshAl 2

Budc 2: ‘Danh sach Iwa chon’ Tick chon béo céo thué can In (c6 thé In nhiéu loai bao cdo thué
cung mot luc.)

267 < w3 AR A Q1 Bh AL AR A & F AL (B A0l ThE R
WA S Q1 F AU Th)

Budc 3: chon mot loai ngon ngit phi hop (‘Tiéng Han Québc/Tiéng Viét/Tiéng Anh’).Sau d6
kich chugt vao “Chon file” dé¢ chon duong dan => “Xuat dir li€éu”

37 Qo] (MEdel/gdol/saehE ABd thoo] “Folrs]n HES
FYstel A% AR 44 - HBH7)”

obZ) FollA F HHE AT F STk (AT AR A sAY
Word, Exel, PDF 3} o] 2 0 = &9 7lsdHt)

6. [F]Quan ly tai san cb dinh

6. [F]+ 3 At &2

6.1 [F-A]Ding ky tai san ¢6 dinh

6.1 [F-A] 344 55

Noi dung: ] -&

Dung dé khai bao tai san c¢b dinh (TSCD), lap chung tir ghi tang, giam TSCD, theo doi
khau hao va tinh hinh str dung trong sudt qua trinh sir dung.

FHA (TSCD)E A8, A3t 4AF7h A% A, A 37} 3
e #1285 A g

3
g
S~
=
o

Céach thuc hién:®™H

ECREE ﬁnﬁﬁwwf%wﬂ 0 AL 5=
Budc 1: Vao menu ‘[F]Quan Iy tai sin c6 dinh/[A]Ping ky tai san ¢ dinh’, nhan vio



nut ‘chinh sira’, sau d6 bAm ‘thém vao’ mot cira s6 hién ra nhu & budc 2:
1 @A [FIREARE #8 / [A] T2 S5l o7 AN ES
29 ohg “F7P B ES 25 28 ¢ 2 ol el ok,

Budc 2: Thuc hién viéc khai bao.
294 5y

(&)
ez | e |
S AARE v) 1 Cy e )

22| v M =t o
2T F0=R3

5 02
QEAMEE

B
B 23R e

SHAMNSEIC B

S RpA 2ATHH A

SETAMS(ENG) L

SHTHME (KOR) T
ssY X FEDIHZHIE HHSH H3 N RSS2 HHSH HIHILICH
AEY
e H2HE 0 = 20| 1208 01512 2 2= 2421(S7| A 2HI2)2 HHEHELICH
ey ex) 6234/2421, 6274/2421, 6414/2421, 6424/2421, 811/2421
FSIHN (V) W+ 20l 120 D142 22E 2422(27| 4 SHIS)2 S HELICH

e B ex) 6234/2422, 627412422, 6414/2422, 6424/2422, 811/2422"

FS71 (VND)

3571 (USD) o 11
AR * ZolAe

ABL JIZO 2 ANAZ0| 01Z0BLICE
AHEL JNE=E-3 b 4
—
HE(S) (

VD. Vao ngay 15/09/2016 cong ty mua mdt may photocopy cho phong nhan su va su
dung ngay, theo hoéa don GTGT so0 0000345, ky hiéu AA/12P may nay co gia

12.000.000d, VAT 10%. Viéc dang ky nhu sau:

o A1: 2016 F 9 Y 15 Y, 3] A}e] QlALEl O A A7 S Q) Eke] VAT Al4kA] M3
0000345, HHE AA / 12P°) w&} 79714 12,000,000 VND 2 10 % F-71A1 7}

WA PYFU 552 o 5T

Tai “Théng tin chung’ [ /muc “Quan li tai sin c¢6 dinh” nhap tit ca cac thong tin

tuong ung nhu hinh trén, trong do cht y cac muc sau:

“TIEAR"— AR BE]e] o v sl EE kA L.

The} e FEL Fo oA

Chi phi khiu hao: Chon tai khoan khéu hao
A7PEAN] A7 A A= e shAl e
Hao mon TSCD/Phin bé:ChQn tai khoan hao mon
oA o A A A 2.

Tai khodn:Chon tai khoan tuong ung



G2 S5 ARkl el ek A S A EshA L.

[10]Muc “Tén tai san ¢ dinh” : §-F 2343

Nhép céac thong tin: M3 tai san ¢ dinh, Tén tai san c dinh(ENG, KOR) <Néu Co6>,

Ngay tiép nhan, Ngay su dung, SO thang trich trude, Thoi gian khau hao/Phan bo
FRAA EE IS, G-I A (ENG,KOR, 9= 457, H 59, A+, /8]

AaHlE, 822 JHskAl L.

Luu y: 79

M3 tai san ¢6 dinh: Cho phép nhap ky tu s6, chit tiéng Viét, tiéng Anh chit hoa va chir thudng,
tiéng Han, ky tu dic biét va toi da 20 ky tu

FYAY BEE WET], G djaEa, 32, 24, SRR T3 20247
JH T 5 Yerrh

Tén tai san ¢ dinh: Cho phép nhap ky tu s6, chir tiéng Viét, ti€ng Anh chir hoa va chir thudng,
tiéng Han, ky tu dic biét va tdi da 200 ky tu

FHANY: v B, JF t/aEA, B2, 54, EFEA EF 20024744
dAe 4+ hayh

S6 thang khiu hao: thoi gian khau hao con lai ciia TSCD.

A7) A S @A) el 7 A 2be] S A5 A AL

[ [IMuc “Nguyén gia”: 97}

FC trao ddi: Néu mua TSCD béng ngoai t¢, nguoi dung nhén vao nat ‘FC trao doi’,
nhap vao sb tién ngoai t& va ty gia, cudi cing nhip nut ‘Kiém tra’

g R gAML Q3R sk A9 AR EE HEHES

29— 95 T3 B2 AT e FAMES FYsaa,

ol

Nguyén gia(VND) va Nguyén gia(USD): S& ty dong cap nhat theo FC trao dbi
ASFN(VND) Ex AS/IAUSD) ¢ e AFe] weh REFO
Julel =g .

Gia tri hao mon liiy ké: tong cong gia tri hao mon ctia TSCD tinh dén thoi diém



lam bao cao.

Gia tri con lai bit dau khau hao: hiéu sb gitra nguyén gia tai san ¢ dinh va s6
khau hao liy ké.
ol APkl F57bo st A @bzl o) ol Yk

Tinh trang: Chon trinh trang st dung cua TSCD( Str dung; Tam nging; Ban; Bi v
hiéu hoé)

e F A AL

f
fu}
il
rz
rﬂ
T
v
=
>
of\
e
>,
of

A
¢ <

o AFE-2FEh
[ [Muyc “Loai”: A XFF

Chon loai phiéu ching tir phu hop (‘Phiéu thu’; ‘Phiéu chi’;’Phiéu khac’)
[1{1Hoach toan chimg tir theo loai phiéu (Twong tu [C ]quén li nhat ky va s cai —
[A] Chirng tir)

AP AR AGFUTh (YFAE; ZFAE; DA

H
IC] Az 4™ R AAFAY -[ATAR A dHsk= Y sLddU o

Néu mua TSCD béng tién mat thi nhan vao nat ‘Phiéu chi’ dé hach toan mua TSCD.

T8 1 Ae Ao FHste Ae, v AR ES SEEY

T @A TR R E V]| Fek A &

Néu mua TSCP chua thanh toan thi vao menu ‘[C]Quan ly nhat ky sb

c4i/[A]Chirng tir/Phiéu khac’ dé hach toan ghi no.

%Sé s oo ® Rk -, [C] A E e B e/ [A] A s/ A
F “Hl 5ol Eo17hA Ad-S AAkshAl 8.

[)L]Muc “Nhép bé sung”: "%-7} 4"

Ma kho: Nhép vao nut ?” dé chon kho (Tuong tu [B — J]Quan li kho bai)

FAEFAEFY FoAAM M ES St Fus A9y (B-)] FL



29} FAg )

S6 lwong: s6 luong tai san

P A SRS A g,

C6 thé nhap thém cac thong tIn (Néu c6): Nude san xuat, D6i tuong tap hop chi phi,
Tdng thoi gian khau hao, Pon vi, Mi quan 1y, Ma quan 1y2, Ma ghi cha

A3A T}, A7 g, e, B9, v S, wel mE 2, nams
AuE 9 T 5 ALk (B ),

= H 1 =2 1T M

Luu y: 79

Téng thoi gian khdu hao: Cho phép nhap ky tu sb, chir tiéng Viét, tiéng Anh chit hoa va chit
thuong, tiéng Han, ky tu dic biét va téi da 10 ky tur

Wﬁq HIERo], 4w d/aea, =, 4 S8 £ 1024704 498

AU
Pon vi: Cho phép nhap ky tu s6, chir tiéng Viét, tiéng Anh chit hoa va chit thuong, tiéng Han, ky

ti dac biét va toi da 10 ky tu

B9l Ee], QE /4T, B2 SAl BT

+Truong hop s thang trich trude it hon12 thang thi s& dinh khoan bang vd:
tai khoan: 6234/2421, 6274/2421, 6414/2421, 6424/2421, 811/2421
sl ggel 12709 HEH) 49 the g AR O Abeh Al L

A7 6234/2421, 6274/2421, 6414/2421, 6424/2421, 811/2421

+ Trudng hop sé thang trich truée nhiéu hon 12 thang thi s& dinh khoang
bang vd:

tai khoan: 6234/2422, 6274/2422, 6414/2422, 6424/2422, 811/2422
+U-&dol 1271 S 2= A et &2 Al o= AtsiAl e

A 6234/2422, 6274/2422, 6414/2422, 6424/2422, 811/2422



Budc 3: Nhin vao nit ‘Luu (S), budce nay di hoan tit viée khai bao [Nt “Péng’:
Dong bang khai bao TSCD
3 A A (SyHES FEEY o] B

=
=
FRALEEFS Bouw D]

—

gy,

9
>
rlo

|

5= 2y

SHAl 8.

alu
o
uld
i

Neéu muon ‘thém méi, stra, x6a’ thi nguoi sir dung nhap vao cac nat twong tng trén
man hinh.

“F7h A, AANE debd st s M ES S ekA e

ol

Budc 4: Cho phép tim kiém TSCD di khai béo:
447 S5 FI A GEE Fel
Loc thong tin TSCD theo :
T Al g AR E v 2ol dE Yo
+ Nam tai chinh: Chon nam tai chanh cua TSCD can tim kiém

+  BAZIF AT S A A AEE A

+ Tinh hinh TSCD: Tick chon tinh hinh TSCP tuong ting “ St dung, Tam
dung, Ban, Bi vo hi¢u hoa”
bR A AR, A FA, B, ARgAE S e

b

T2 A EA L

+  Taingay: Chon khoang thoi gian da khai bao TSCD

bR FE el AaE Y| AL

+  Loc theo bao cdo: Cho phép loc TSCD da khai bao theo bao céo
v oRIE PR A0 $3ANS RuAEE 9698 5

AHH T

Sau d6 nhan vao nat ‘Tim kiém’. Nut ‘FInd’ va ‘Clear’: tuong tu (Budc 3 ‘Hoa don

miat/Ho4 don huy’)
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golA 8. ‘Find'% “Clear & : (v 2/ A4 959
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Budc5: In bang ‘Danh sach tai san ¢6 dinh’: Tuong ty (Budc 4: In Phat hanh hoa
don)

e Q4 G5 F 0 Q4o avkAle BA U

Budc 6: ‘Cot hién thi’: Cho phép ngudi dung tick chon 4n/hién cac cot thong tIn
ctia bang “[F — A] Ping ky tai san ¢ dinh”
697 1 A BolFI] AHERL [F-A] £ AR BSEo] B F st

AS HqA /5717 BAEIEE &8

(&)
PR ST
Sl ARA2 [v) 1 CH o] )

2TRALLH| x M 0 o
2Tpar2tH Y Jokno—

: k]
ST EE

7 22

B SHRAE AT 204
SHERMEEIE ==
= AT A

SETIMS(ENG) :

S RHAS (KOR) =S
35 X FEDIHZHIE HHSH M3 A RSS2 HEH SIHRLICH
A‘.QO|
FE| H2HIS m ~ W0 1208 0I5t 22 = 2421(E71 4 SHI8)2 A HELICH
TEE ex) 6234/2421, 6274/2421, 6414/2421, 6424/2421, 811/2421
FSIHA v Wl - 220|120 0140 B2E 2422(F7| HSHIS)2 HHENELICH

g e ex) 6234/2422, 627412422, 6414/2422, 6424/2422, 811/2422"

FSIHY (VND)

FSIHY (USD) o e
a2 3 Bl

ABY JIEO 2 2ANAZ0| 0|20 ALICH
AEL ez b 4
HE(S)
~—— p—

‘Lam méi’: Lam méi cot hién thi

REREE PP LR

‘Luu’:Cho phép luu “Cot hién thi” theo diéu chinh cta ngudi ding [ Ulw u véi
tén méi cua “Cot hién thi” (1 Inhén nat ‘Luw’

A AREAE 24wt " A" BoFU)"E AR ¢ sy Al

=
1Ol "EA DS AYT F > AF HEL FRAL,

=




Y TNHH Dem¢
cobin [C] Quin Iy nhit ky vi

00

| - Thon i 200

i B.‘moﬁim [E] Quin Iy thué VAT  [E] Quén I tai sin cd dinh

Nebnngt [Al Téptin [B] Quinly dit
[K] Shinhan tree tuyén  [L] Hoa don didn 0

[G] Quin 1y hing ténkho [H]Héadon [I] Ngoaité [J] Nein hing truc tuyén

F[H]ﬁinq kYtalsanﬁm

Nam téi chinh [2020 | Taingiy (01022020 B-] ~ pon2200 -] Tim kifm

@© Sixdung O Tamdimg O Bin O Biv hiéuhéa [ Loc theo bio cio

Bl Cond D (e )

[ TK Knéu hao [TK Chiphi [ Déi twong tap hop chi phi [ Ma quinty | Ten tai sin cd dinh M3 tai sin cé dinh

[ Neay tiép nhan

Ngay st dung

™) TK Khiu hao £y s )

(7] TK Khiy haoMi s6 M| > B Déitwong tap hop chi phi: Ban hang

¥ TK Chi phi ) Tén tai sin cé dinh: Nha cira, vitkién tric  (2111)
[ M tii khodn chi phi

¥ Di tong tip hop chi phi
%@:ﬁ:; B Tén thi sin cb dinh: Nha cita, vitkién troc 2111)

) Tén tai sin cb dinh Hao mon TSCD Euu Hinh Xay dung cobin Tatcd Nhip TSCD VIET TSCDI123
(] Tén tii sin cb dinh (ENG)
|
[¥) M ti sin c6 dinh
) Ny tiép nhin
¥ Neay st dung
[ Thi gian khiu hao/Phin bd
) Nevuyén gid(VND) U
[ Gid tri con lai bit diu khiu hao
¥ Neuyén gid(USD)
[ $6 thing con khiu hao
) 56 twromg
) Donvi
M Tén kho

Chinh sia

Hao mon TSCD HuuHinh Xay dung co bin Ban hing muatscdchuatrdtien  tsedett
[ Déi twong tap hop chi phi: Tat ca

|«

In &@n

13/022020

05/022020

13/02/2020

05/02/2020

Cat hién thi

L]

1>

“Xo04’: Cho phép xo04 phan “Cét hién thi” theo diéu chinh ciia ngudi dung da luu.
APA AHg bl 2ol weh AdE AW melFo P4 A ¢

vt

>
>

Cach 2: Ding ky tai sin ¢6 dinh khi nhap li¢u chimg tir
W 2 A E JHA IR FF
Tai menu [C] Quén 1y nhat ky va s6 cai/[A] Chirng tir, nhap ching tir sau
d6 Click vao thé Tai san ¢6 dinh/Chi phi tra trwée nhu hinh bén dudi.
[Cl AP & F5 #e] /[A] AFE viol E07HA AR E

e okl 22 olmAlel wheh <fR@At /dEw vlEA e



O

Jieze | gk |

FSIt (VND)
FS7H (USD)

e =3 LG
AS2 JIZ22 240 0ISOIELICH
AW IIE=E b
( mz® ) ((s2@s0 ) ( mm=3ESMRE) )

SE AN Q) Al sres V]
2o¢as2tH| 2| 1 11— 0
2T L
SHERMER 2421151 42 HIZ A;LQ

S ‘ PSS

OHTIMEZJC ==
s IR L
S RAZENG) EARIS E
23 RHAIS(KOR) ‘ =S
ss2 01/02/2020 | X FEDIAZHIE HHEHN M3 M AHSCE HHEH SIHELICH
A2 01/02/2020
ZHEF)| M2HI2 m | = HE0 120 01512 22= 2421(ED| A ZHI2)2 HHEMELICE
TS | ex) 6234/2421, 6274/12421, 6414/2421, 6424/2421, 811/2421
AS 0| Wl i S0 12708 01AH01 2 2= 2422(F71H 2HIS)2 HHEMHELICH
e e | ex) 6234/2422, 6274/12422, 641412422, 6424/2422, 811/12422°

Ngudi dung s& thdy mot ctra s6 hién ra bude 2 cua cach 1, sau d6 thyc hién
viéc khai bao. Sau khi khai bao, chon “Luu tat ca va dong” dé hoan thanh
viéc khai bao. Truong hop muén khai bao cho nhiéu tai san, chon “Luu” va
tiép tuc dang ky cho tai san thir 2 tré di. Sau d6 chon “Luru téit ca va dong”
dé luu lai tat ca.

AREAL A 1] 2 BAIE BT = ol i

A A FAFAL. A3 FORE A F 90 A
NIE=, =

A% A F A el FH3 vhg BE A F 2r]E A
Ay

Viéc dang ky tai san ¢ dinh theo cach nay s& ty dong lién két vao phan quan

o,
kn
ol
 ad

oY WHOR FPAAS B A, FIAL Bl AFom

6.2 [F-B]S0 tai san c¢6 dinh
6.2 [F-B] 3 A3 W9 A

Noi dung: L] -&
Cho phép nguoi sir dung xem, In danh sach TSCP trong mot ky ké toan vé tinh hinh
tang, giam TSCD.



FRAE B7E g2 A 8] 71300l R BAE G2 2l 9 Q14 & 5 )
74} 1 o

Céch thuc hién: "™

Budc 1: Vao menu ‘[F]Quén Iy tai san c6 dinh/[B]S6 tai san c6 dinh’
12A: [F] 72T #2)/[B]F 3 AT WA

Poi twgng tap hop: chon ddi twong tap hop chi phi phu hop

A7F A A G A7 e A e,

Ma tai khoan:Chon ma tai san ¢ dinh phu hop

AR 2= A3 Fd At 225 A EskA g

Tinh trang: Chon tinh trang phu hop (Tét cd, st dung, Tam diurng,Ban,Bi vo hiéu
hod)

oy
S
k)
i)
ge
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ol
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m, AHE-¢FEh
Tai ngay: Chon khoang thoi gian phu hop

Gk A 7130S s e

Chi tiét, tong hop:luu chon theo nhu cau xem la chi tiét/tong hop Sau d6 nhan “Tim

kiém’

ARNG&E AR ETE ool weh A8 AGS 4G g A
=

HEs 288k A

Budc 2: In S6 tai san ¢d dinh (Tuong ty nhu Budc 4 ctia in phat hanh hoa don)
29 T AR WA A (T T o] 4D 9k L gL Hh

Luuy: 79
C6 thé dugc chon “S6 tong hop cong cu dung cu’

“QubE w7 9408w AE ahe] Q14 7Hs T

[



6.3 [F-C] Bang tinh hinh khiu hao
6.3 [F-C] Z7}d2H] g A4

Noi dung H]-&
Dung dé theo ddi tinh hinh khau hao cua tit ca tai san c¢b dinh trong mot cong ty

S Ab ) BE 3 AR 47k 47 33 R E P sk O AL o,

Céach thuc hien®H

Bude 1: Vao menu ‘[F]Quan ly tai sin 6 dinh > [C|Béng tinh hinh khiu hao’, man hinh s&
xuat hién nhu sau:

Chon thong tin nguoi dung mudn kiém tra:

1 eHA 2 [F] a2 ARAF 2] [C] A7 A2t & Elol Bl = o] sk sh o)
b= o] e Yt

Poi twong tip hop: chon ddi twong tp hop chi phi ngudi dung mudn kiém tra

D7F S AREAZE BRlet e = 7 e A EskAl 2.

Ma tai khodan: Chon ma tai san c6 dinh ngudi dung muon kiém tra

A 5= AR Belstel s 1Y AL mEE AE A S

Tinh trang: Chon tinh trang ngudi dung mudn kiém tra (T4t ca, sir dung, Tam dimg,
Bén, Bi v0 hi¢u hod)
el AHERF Shelshel e A S A E g T (A, AHEE, QA FA, T,

AR

Tai ngay: Chon khoang thoi gian nguoi ding mudn kiém tra

g9 AHEA 7L 1B 7171 A E e A 8.

Chi tiét, tong hop: luu chon theo nhu cau xem 1a chi tiét/tdng hop

A AR QAR Dol wet Aee 5 Qg



Tt ca: Xem Bang tinh khiu hao tat ca

AA: RE 777 AT E B 2= 9zt

Ngay sir dung: Xem Bang tinh khau hao theo ngay sir dung

g el ek b ARES 2 5 g

Tét ca theo ngay sir dung: Xem Bang tinh khau hao theo tat ca ngay sir dung (ké ca
truong hop TCSD/CPTT tam dung, ban, bi vo hi¢u hoa)
DY F SR LE ALGAR et 4II 7 AREES

a1

T

g

e,
)

T

=
(QAAA, B, P58 E FEAAF 1 §2 BE T

g»

ca theo ngay tiép nhan: Xem Bang tinh khau hao theo ngay tiép nhan

53 ol F & Ud: FHel g mE AW P ANEES B 5

Sau d6 bam “Tim kiém”. Phan mém s& hién thi thong tin khéu hao dén khoang thoi
gian ma nguoi dung chon.
a9 bgF "HANE et AT E o= AREATE AEd 71HhA

A7 A wE BAR T,

Budc 2:In Bang tinh hinh khéu hao

29HAl: 72 Al A Q1A

O cot trai man hinh, gbc dudi cung bén trai, chon tab “In 4n” > chon ngdn ngilt can in > bim chon
nut “In”

Nguoi dung cé thé in truc tiép hodc két xuat ra cac tap tin: Exel..... bang cach bam vao cac nut
tuong ung ¢ thanh cong cu.

9 9% dof 9% sfuolAq RS el e AolE HE A MES
Tixﬂ a

AR E Butel A g HlES skl 44 91871 Excel H 0] Ao F

b5 g,



Luuy: 79

Néu nguoi ding mudn In Bang tinh hinh khau hao véi tén Bang phin b CCDC hodc Bang phan
b chi phi tra trude thi click chon vao tén mudén in > Sau d6 bim “In”

AREAZE B 7] S A e A E R S E AN o m Tz BAlA E

AASFAL 4G QAL GO 2o A B ES FYshAlL

- Cot hién thi: Néu nguoi dung mudn hién thi thém hodc 4n b6t ¢ot > O cot trai man hinh, gbc
dudi cting bén trai, chon tab “Cot hién thi” va tick vao 6 mudn hién thi hoic an di dé kiém tra Bang
khau hao.

- A™ BT AR 45 U FASHAY w7]EH S A do ol "Ad
HAF7"HE 8- 7 A ZAI S GO «A|l a2 w5 dEsiA Q.

7. [G]Quan Iy hang ton kho
7. [G] A LA #E

7.1 [A]Chi tiéu dau ky

7.1 [A] EFx7]0]€

Nbi dung: &

Cho phép ngudi ding thao tac nhap s6 du dau ky cho hang ton kho.
ALG A7k AN TAAFS] 7] 0] 9 8 Aol 7 A 2] & 4+ 9wl ek,

Cich thwe hién: ¥

- Nguoi ding dé kich chudt vao hang hoa can nhap s6 du dau ky sau 6 nhap “S6 lwgng”,
“Pon gia” va an nit “Luu”

old el Y HAFL YT 4ES FUD 0L 5+ WlE 9P &

"AH S T EA L

Quin 1§ hing tén kho

Tén tii khoin Nzuyén vit lidu chin - Tén nhém vit tir team s0.3 Tén =in phim DA
(C4 phin) dom vi tinh m3 Tiéu chuin Gii tnme binh(VND) 63,000,000 Téng tién(VND) 3,150,000,000
Ts gid 21,000 Gii tnmg binh(USD) 3,000.00 Téng tién(USD) 150,000.00
Thiét ldp lai
sé hrons
Bon £id(VND) Ngoai té FC trao déi Ts gid Pon £id(USD)
| Nang cip toanbs |
Thiét 13p lai |
Ma: kho Tén loai kho Tén kho sé lrong Don gia Ty gia Don gia(USD) -
001 [ X [
002 Kho VPP Kho VPP1 Q.00 0 0 0.00
01 Kho Céng Ty Kho Long Binh m 63,000,000 21,000 3.000.00
0122 Kho GD Déng Nai Kho Hang héa 0.00 0 0 0.00
01TP Kho Céng Ty THANHPHAM 0.00 0 0 0.00
02 Kho Long Binh 2 Kho LOng Binh 2 0.00 0 0 0.00
03 Kho Céng Ty KHONUT AO 0.00 0 0 0.00
1 test 0207 hao test 123 0.00 0 0o 0.00
50.00

Luu




- Trong trudng hop hang hoa nay chira ¢ nhiéu kho khac nhau, va mdi kho con ton sb
luong gidng nhau thi ngudi sir dung c6 thé nhap nhanh bang cach chon chirc ning “Nang
cAp toan b$” va chon niit “Luru”.

ol of g Aarell AgE o] QlaL, ZF Farel] EAd 7t ol = 4 AR A
QA g5 At A NES

A=Y

X
Quin I hing ton kho
Tén tai khoian Hang hod Tén nhom viat tw team 50.3 Tén sin phim Thing son nuoc
(C4 phin) don vi tinh Thing Tiéu chuin Thing Gii trung binh(VND) 15,000 Téng tien(VND) 540,000
Ty gid 0 Gii trung binh(USD) 0.00 Téng tién(USD) 0.00
Thiét lip lai
sé lwomg 50
Do gid(VND 4000000 Ngoai t& FCtraoddi | Ty g Don gii(USD)
( | Ning cip toin bs )
Thiét lip lai |
Tén loai kho S6 lugng Don gid Ty gia Don gia(USD) -
4 Kho GD Déng Nai Kho Hang héa (] 0 0.00
|_|oiTP Kho Céng Ty THANH PHAM 0.00 0 0 0.00
02 Kho Long Binh 2 Kho LOng Binh 2 0.00 0 0 0.00
|03 Kho Céng Ty KHONUT AO 0.00 0 0 0.00
L 1 test 0207 hao test 123 0 0.00
| |n22 XASXAS 12233 0.00 0 0 0.00
| |12 AM-Test test 0.00 0 0 0.00
L 13 test 0207 ms Tinh test 0 0.00
18.00 ' 2
Luu ‘ ‘ Déng(Q) ‘

Luuy: 5]

Chi tiéu dau ky cta hang ton kho nguoi dung chi duge phép thao tac 1 1an duy nhat
trong sudt qua trinh sir dung phin mém (néu co).

AEATL BEZ7) 4 A ol Al AZES O] B AL Bk W

ST 5 AFUTEL ).

7.2 [G-B]Chi phi san xuit
72 [G-B] AlZ=Y7F 8. &
Noi dung:



Cho phép ngudi ding thiét 1ap hé s6 quy d6i ciia san pham.
AL FE] BAAFE A 5 DE A

Cach thue hién:¥H
Buée 1: Vao menu ‘[G]Quan Iy hang ton kho/[B] Chi phi san xuét’
194): [G] A A #E/[B] AlZL7 8 &

Buée 2: Chon “Tim kiém san pham” => Lya chon san pham (trudng hop chua c6
san phdm thuc hién thao tac thém méi twong ty & menu ‘[B]Quan Iy dit liéu co
ban/[M] Quan 1y ma nhom vat tu’ => Nhap thong tin “Hé sé quy ddi san pham” =>
Bim “Thém vao” dé luu lai thong tin da khai bao

Nguoi ding 6 thé thyc hién thao tc sira, x6a thong tin da thiét 1ap.

21;}74 “;q] 7151 Ao e, AFE M ER ( ApEo| Q18 HS$ [B]ﬂi R=l
= e irol A /P8 st 5 50 F7bshd B thy—
AFLEE AT o RAPES F2E Ans A

Budre 3: In (Gidng nhu budc 2 clia sé quy tién mat).
312}74] Q12 (tﬂ%gg },] 21;}7419} Eoqu];})

2 W EI7ZIZE2EEE CAELHIISEE  DINFHERD ESIHHEE ESFAMEE GMOAREE] HMSS+5 2E DS
W 2EHAMAZS KAUSAHINY UIRMSESS

[G-BIMZ&I B8 x

. = B

C = ) —_— —_—
il e HELEE) % HEzA

§ 2E(E) )

( AHD) NREEE EEE) |
BAN
BAN

O

Hang hoa 10
CONG CU DUNG CU 45
Cdéng CuDungCu2 15
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o QI EIZIEZEE2D [CFE YL ZEH2AD  DIMSHERD  ESIHBE FSTAAZD (QHIRARE HAHMS24E 22 0EE
MBS KASQIHIYE UARNSERE
[G-BIMZRTL 88 x
2
\ )
R Kl =2 Al
( = ) 7 (
Z7HN HE HELE(%) % e
( 2B (E) ) —
( AT D) NBEEE EEEE) |
BAN
BAN
> L
Hang hoa 10
CONG CU DUNG CU 45
Cong CuDungCu 2 15
mE
oy |

7.3 [C,D,E,F ] 86 chi tiét vat liéu dung cu
7.3 [CDEF] ALzt 1%
Noi dung: &

Dung dé theo ddi, quan 1y chi tiét vé sb lugng va gid tri: ton dau ky, nhap vao trong ky,

xudt ra trong ky va ton cubi ky cua timg ddi twong vt liéu, dung cu. Tuy theo tirng muc

dich st dung, ngudi dung sé xem céc bao cdo twong tng (chi dugc xem nhiing s6 sach

lién quan khéng duogc nhap dir li¢u)

A LA SR B gkl gk Al ARRE k] 2 AR B g o) 2] A, B
qaL, 37 E3 R E AnE #E S AU (3E 93 om
A2 B7beFYh)

[C] S4 chi tiét vat lidu dung cu theo ting loai san phém

il

ol
=)
g »

[C] A LA (A1)

[D] S chi tiét vat liéu dung cu theo timg phong ban
(D] A AR 22 7He )

[E] S chi tiét vat liéu dung cu theo timg tai khoan ké toan
[E] A 222 (A1)

[F] S6 chi tiét vat liéu dung cu theo tirng kho

[F] Al a2}k 4738 an)

Cach thuc hién: 3}

Buée 1: Vao menu ‘[G]Quaén Iy hang ton kho/[C] S chi tiét vat liéu dung cu’
12A]: [G] Al A4 R 2] )/[C] A 224 4%



Buéie 2: In (Gidng nhu budce 2 ctia s6 quy tién mit)
2E‘r74] il »H (fﬂ %%‘a‘ %H 2D‘r74]9‘r TdEdY

Language  [A] Tip tin m]leydubmwbu @anynh;:kyvmm [D] Béo cio tii chinh [E] Quin Iy thué VAT  [E] Quiny tii sincb dinh  [G] Quin!y hing ténkho [H]Hoadon [[]Ngoaité [J] Ngin hing truc tuyén [K] Shinhan trrc tuyén

{[G-C] S6 chi tiét vat lidu, dung cu(Product) ] i
Tén hing |Hién tit ci 2] [] 8 fwong @WbE® (QUsDE) (Cihai B uspe Tim kifm
Nim tii chinh 2017 v Taingy 01042017 By~ 30042017 [EN
0| ;
FAC Find ) Cear )
[ Chimg tir I Théng tin cie chimg tir cia [ Tén gl [ Nhip kho [ m
| séchimgtr [ Ngay giao dich Tén hang Bon vi tinh | Ma tai khoin Tén tai khoan Tii khoin déiimg | Dongia | Sélvong | Sétitn | Sélvong [ Sétitn | Sohuc
?
» [ Mi sin phim: 00001-Khung hinh 60x80_0001
PN04-001 14/04/2017 Khung hinh 60x80_0001 hung 1521 Nguyén vit lidu chinh 311 1566667 114800  -1240811 1000 156,667
PN04-002 17/04/2017 Khung hinh 60x80_0001 hung 1561 Gia mua hang héa 3311 1666733 115800  -1,084,143 1000 166,673
GV04-03 17/0472017 Khung hinh 60x80 _0001 hung 1561 Gia mua hang héa 632 353900 116800 917471
Céng 2000 323340
Hang ton kho
Gia trung binh cia ky nay
& Gia trung binh ciia thang nay

[ M san phim: 00002-Khung hinh 70x70_0001

PN04-001 14/04/2017 Khung hinh 70x70_0001 hung 1521 Nguyén vt li¢u chinh 3311 30,666.67  2239.00 30,471,935 500 153333
PN04-002 17/04/2017 Khung hinh 70x70_0001 hung 1561 Gia mua hang hoéa 3311 1666733 224400  30.625.268 500 83337
TF-410-3-33745 21/04/2017 Khung hinh 70x70_0001 hung 1521 Nguyén vat lidu chinh 11111 1220032 224900  30.708.605 1000 122,903
TF-353-3-33747 21/04/2017 Khung hinh 70x70_0001 hung 1521 Nguyén vt lidu chinh 13111 1229032 225900 30831508 100 12290
Céng 21.00 371864
Hang ton kho
Gia trung binh cia ky nay
Gia trung binh cia thang nay
|
v
< >

7.4 [G] S6 luong ton kho
74[GIA LA 5
Noi dung: &

Cho phép ngudi sir dung xem, in danh sach bang s6 luong va gia tri hang ton kho. M6
ta cu thé s6 lugng va gié tri tdn dau ky, nhép vao trong ky, xuét ra trong ky va tdn kho
cudi ky trong mot ky ké toan theo timg mé hang san pham.

AGAZE 5 R AT BSS $e % AN S S ATk 87 717 Feto]
A 27 AL, 371 4aL, 37 4 B 71E s S0 S sy

Cich thwe hién: WH

Buée 1: Vao menu ‘[G]Quan Iy hang ton kho/[C]S6 Iwgng ton kho’
1A [GIA LA 2]/[CIA LA == 4

Buéie 2: In (Gidng nhu bude 2 ciia s6 quy tién mat).



297 Q14 (BB E A 29 o E A o,

™ i a
Language [_n'.pm [B] Quin Iy dit liéu co bin [QQnmlynlﬁlkyv:som [g]Baomlmchmh [E] Quin Iy thué VAT [E] Quinly tii sincddinh [G] Quinly hing tinkho [H]Héadon [I] Ngoaité (1) Nein hing truc tuyén mmmmmmyin

[G-G] S6 lugng tdn kho

x

Ném téi chinh v Thggy 00042000 B ~ 0042000 B+  @WD® QUSDS QOBoth |[JusD®(  Tmkém )
M ti khodn i tit ci - Tenkno Hitntita  |¥| Tenhing Higtitci  |v] [ Chyén kho
“ A Fine Clear ) m
[ Théng tin sin phim I Piuky | Nhip kho | Xuit kho I
| | Masinphim Tén hang | Don vitinn | 6 lrong 6 tign | 6 leong 6 tign | 6 hrong S6 titn | s

7
% [ Miloaikho : 01 Kho 01
(2 Mz kho : 02 Kho 0200
[ Tén nhom vt tu:

mayt.. May Tinh HP Compack Cai 20,00 267,600,000
[ [ongcons (Vahomvitee: ) | | | o] ] ] |
3 Tén nhom vit tu:
L 150E  Cap néi 150E SERVO MOTOR 11.00 6,105
&
c ‘ |Téng cong (M nhom vattu: ) ] [ 11 6,105 00| of o o 110
[ Tén nhom vit tr : 00001 Khung hinh 60
00001  Khung hinh 60380 _0001 hung 48.00 304,590
| | Téng cong (M nhom vat tw: 00001 Khung hi . | [ 43 304,590 00| off off of[ 430
) Tén nhém vt tw : 00002 Khung hinh 70x70
00002  Khung hinh 70x70_0001 hung -1,997.00
‘ |Téng cong (Ma nhom vat tw 00002 Khung hi... | [ 1997/ -126,476,000) 09| of of 0|[-1.997.0]|
(B Ténnhém vat tw : 00011 vai
vai0l  vaithun met 35000 2,334,519

Téng céng ( Mz nhom vat tw - 00011 vi ) 350 2334519 |ﬂ]

. ) fﬁf—l i
Téng céng 56 564 1| 2,829,985,817 695,204 1,005. o][ 16,017, 595][55 6...

7.5 [H] Bang tong hop chung tir gdc cta hang ton kho

7.5 [H] A aLApar 2704

Noi dung: ] &

Dung dé theo ddi, quan 1y chi tiét nhat vé sb luong va gia trj ton dau ky, nhip vao trong
ky, xuét ra trong ky va ton cudi ky cua ting dbi twong vat liéu, dung cu theo timg d6i
tugng tap hop chi phi, s6 phiéu (phiéu thu, phiéu chi, phiéu khac), ma tai san. Ngoai ra
con thé hién cac chimg tir hach toan nghiép vu nhap xuat hang, nguoi dung c6 thé truy
xuit dé xem, diéu chinh tryc tiép trén phan hé thong qua chirc ning xudt nhap dit lidu.
ZF A B F T, A7 O, AR e 9T, 2 975, 7IE 499
= Z7] A 5*7] Wi, 7 = g e AaE e ¢ AFyT £33
A% 210l FAHH AT} A2 B o] 715E Fa 4

R =

Pl

Cich thuc hién: 33

Buée 1: Vao menu ‘[G]Quén 1y hang ton kho/[H] Bing tong hop chirng tir goc ciia
Hang ton kho

TR A [GIA s ARAE 2)/[H] A a4 RAE 270

Buéie 2: In (Gidng nhu bude 2 cia s6 quy tién mat).



a O

Mikho | Ténnhém vitty | Minhom vitty | Misinphim Ténhing Donvi | Domgia | Sé 3 s 3 5 a 3 tn Séchimgts | Loai | Séhoadon | Ngiyhéadon Tén tis khoin Ngay giso dich | Giao dich thing
1 1 |

Mot [Kiunghonso oo | 0001 bung 5667 1000 56,567 NOLOO | Phitukhic| 1234567 | 14042017

o Khung hinh 707000002 00002 Khung hinh 70570_0001 hung, Phitukhic 1234567 14042017

o Khung hinh 60 00001 00001 Khung hinh 60:80_0001 hung 359 500 171695 GV0s-03 Phibu khic Gid gbin 4172017 201704
0 Khung hinh 70070 00002 00002 Khung hinh 7070_0001 hung 16667 S0 85337 PNOLOY  Phabuihie Gémushinghés 4172017 201708
o Khunghinh60 00001 00001 Kinung hinh 60:80_0001 hung 16667 100 166673 PNOLOD?  Phutukhic Gimushinghés 4172017 2017.08

03T 170405 Gimuahinghea 41772017 201704

o Gao 00082 GAOO! Gao déo KG 16,000 1,00000 Gidvénhingbin 41 201704

o Khung hinh 70:70 00002 00002 Khung hinh 70370_0001 hung 1229 100 1229 Nguyén vit Stu chinh 4212017 201704
o Khung hinh 70070 00002 00002 Khung hinh 70:70_0001 hung 12290 100 122903 Nguyéa vit bt chinh 4212017 201704
R
Téng cong 695,204/ [ 16,017,695

Nhap hang
Gid vén
Nhip hing
Nnip hing
Chi phi vin chuyin
uit gid véa | tin gao

7.6 [I] Bang ké chi phi san xudt

7.6 [1] Al =47 A3

Noi dung:

Dung dé theo doi bang ké chi phi san xuat ciia doanh nghiép cac khoan chi phi 621, 622,
623, 627 sau khi tap hop lai két chuyén sang 154, cac chi phi nay lién quan téi viéc san
xuét dé tinh ra gia thanh san pham trong ky.

3lAbe] Aak]g HAME BYT = Ao 621,622,623,627 AE ARES
233 5 F7) ol AFE7FE ALEe7] flel 154 A1 = o] dsh=t Ad Y
Buée 1: Thém vao:

1&A: +7¢

Buére 2: Chon khoang thoi gian mudn 1ap bang ké chi phi san xuat
2FA A BIE RS A VIS G shAl L.

Buée 3: Nhin nat "Tim kiém" dé tap hop sb liéu
3R Hlol B2 S stelw " A ES A,

Nhan niit "Tinh gia thanh" dé tinh thong tin gia thanh

AE @7HE AAbstEE T @ AHES FEA L.
Nhan niit "Thém vao" dé luu dir liéu

tlolBl & A steH " F7HHES FEA Q.



- Stra: T4

+ Nhan nat "Stra" dé c6 thé didu chinh mot sé thong tin: "S6 lugng san pham hoan
thanh" , "S6 luong san pham chua hoan thanh", "Ty 1¢ hoan thanh"

VNl SR AF VI SEHA g AF S SRR YT
2R sl 2 % 28

Nhian nit " Tinh gia thanh" dé tinh lai thong tin gia thanh
A @7 AR " G AL ES FEAL

Nhan lai nat "Sira" dé luu thong tin
]JEE xi;q'o]’ﬁqtﬂ " /\X‘]" __‘_ T— ‘”,u_

7.5 [J] Tinh gia xuét kho

7.5 (] A LA S AR (HTHTR)

Noi dung: ] &

Day la phan hanh gitp tinh lai gia xuét kho theo phuwong phap binh quan gia quyén cudi
ky.

o] Wiz 7 AAF WA 0 FRFAL AANTE w3,

Cich thwc hién: 33

Buére 1: Hach todn nghiép vu xuit kho

17 &30 2Hf & Ak o,

Vao menu C-A => chon “Thém vao” => Chon loai ching tir 1a “ Phiéu khac” va thuc
hién nghiép vu xut kho hang hoa. O day ngudi dung chi nhap nghiép vu No/Co, khong
can nhép sb tién.

CA lir— "FAp A & CHE BHE O AEE AEsel 4E E3
A9 S AL, o] Aol A AHSAE TS YT B glol Awun

dH YT

Vi du: Ngay 01/06/2014, xuat kho 5 tan nguyén liéu CAT ra dé ban.Ngay 11/06/2014,
tiép tuc xuét kho 25 tin nguyén liéu CAT ra dé ban.

of 12014 d 6 ¥ 1Y, BE 3] 5 CAT AAE 2233, 2014 649
1ol 25 =& FaLsls Y

Cich thue hién: ¥

- Vao menu C-A => chon “Thém vao” => Chon loai ching tur 1a “Phiéu khac” va dinh
khoan No 632 “ Gia von hang ban / C6 1521 “ Nguyén vat liéu chinh”.

CA Hli— ¢ F7b AE o cmA AEE Adesel AW AY 632
A EvjEA b /oA 1521 <A B2 AAEA L.




47 Phisu khic

Logi clnimg tix |Phién knie

Léndankmue | oz ckimz tr

Taixgay 01062014 B~

6 chumg tir

Thém losi ching i

1F¥-3/2-3.134/)

Ho va tén nguo nhin tin(ngea nép tin)

Méti1 | Xuit kko nguyén hiéu Cat dé b

Out put CAT to- saling

Virddng chen van

Bica 26:(M) Luu(3) Roa

[Nework 3 )

Internet uwess

<[

m—

- Vao tab “Hang ton kho” => Chon nguyén liéu xuét kho 1a CAT => Nhap s6 luong xuét

1a 5 tan.

A 2ARYE

&7, Phiéu khac

— ZHAl Z3L CAT - TS SEC R = 5hA] 8.

Loai chimg tir  Phicu khic
Tén danh myc  Loai ching ti

Taingiy

Out put CAT for seling

01/062014 (kg

Mbtil Xuitkho nguyén ligu Cit dé bin

| Thém loai chimg tir
$6 chime tir TF-372-3-18477 Tudéng chén vio
Ho vi tén ngu?i nhin tién(ngudi ndp tién)
Vigt <[+
Aoh g IE=

&7 Hang tBn kho x
ing b tid 0 Ngiy phit hinh  01/062014 @~ l "
an ’ iy phit ‘ Phin b3 chi phi mua hing ’
Téngsbtibnsin 161 [¥] Automatic Insert Adress
Chi phi khic 0 ‘ Lur(S) H Hiy phin bd ’
Indn « |l | Mikho Ténkho Misinphim | Ténhing Séleng | Gidtri Don gid Gid trung binh cia thing nay | Ghichi T
Tiéng Hin Quéc 1 itk | 000
© Tiéng Viét
Tiéng Anh
In
4 [ — >
| |sdchimgti Neay giao dich S6 tién  [Meta1 | Dt liéu div tién ngwdi si.. | Newsi sva adi hién tai
Network 3
Internet access
< Indn




- Lam tuong ty cho nghiép vu ngay 11/06/2014
2014\ 69 11 B=3F & A sHA =3 sk g U

Budie 2: Tinh lai gia xuit kho

2GA: =3 = A AL

- Vao menu G-J, chon loai hang hoa mudn tinh lai gia xuét kho, chon thoi gian tir
ngay.. .dén..., va in nat “Tinh toan”. Phin mém s& duoc tu dong cap nhat gia xuét kho
theo phwong phéap binh quén cubi ky.

T AMNOTE Ver.15.0 5 [1483 - Cong ty TNHH ABC (422)] - Thong t 200,

NNA

Language [A] Tip tim  [B] Quin 1y 6w co bin  [C] Quin - abit kj vi 5 ¢k [E) VAT [F)! o6 dnh  [G] Quin Iy hig téa kho  [H] Héadom [1) Ngow th 7] Ngia hing tryx: tuyén (K] Shinhaa try tuyén
[G-11Tinh 0id xu3t kho

Thies tm bing béa Toy chen

[ M [Maning [ Tén sin phis | .

v @ ] © | Teogy 1002017

Dein gei*: Hi thieg 56 khong cip nhit g st kho cho cic vit fr ¢4 tha &u ky dm. Thao tic tish gid xuit kho o 81xoc thise hifn mot din vio cudi ky

ﬂ v
éssggsssgsssﬁ

G-J 7 2 o) F5to] Zanel R AANE FES WAL 0L B F
A ES FEAL. AXEOE AFPFYOR FT FUS AFOR

Hle] Eqtytt.

7.6 [K] Tinh gia thanh san pham

7.6 [K] /\L—L 7].73 74] AF

Noi dung: W&

Day 1a phan hanh gitip tinh gié thanh san pham theo phuong phap don gian.
ZFa3 Wb o 7 AFE 71 A S AAkelE W wd Yo

Cich thwc hién: 33
- Vao menu G-K, chon san pham mudn tinh gia thanh, thoi gian va 4n nut “Tinh toan”




TFEAL.

M
v ® ety [ e8] . [mew @] |
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- Nhép thong tin vé sé lwong thanh phdm, sé lwong dé dang, tén kho dé thuc hién tinh
gi4 thanh san phim

AFE T, vgs 59, 7S vgs F9, Fugs 485t AF M4
Ak 2.

Neiy vior  B-] . [ @-] |

000BO000D0O000 B




7.7 [L] Diéu chinh hang ton kho

7.7 [L] A Lx7

7.7.1 Phiéu chuyén kho

771 F0 o|H AR

Noi dung: &

Pay 14 phan hanh gitip chuyén hang hoa giita cac kho.

ZaL 3 AEE o] F sk Hlr gyt

Cich thue hién: 3

Budc 1: Vao menu G-L, chon nut “Chinh sira” sau d6 nhap chon “Thém vao(Ctrl+I)”
194 G-L Hliel  So7bd «“dx» Wes 293 vs ¢ U
(Ctrl+D)" S8 5HA &

1 AMNOTE Ver 16.0.7 [1483 - Cang ty TNHH ABC (565)] - Théng tu 200 008
Language [A] Tiptin [B] Quinly diliéwcobin [C] Quin !y nhit kj va sb cdi D] Bdo cdo tichinh [E] Quin§ thué VAT [F] Quin Iy tii sincb dinh  [G] Quin Iy hingténkho [H]Héadon [1) Neosité [J] Nein hing trrc tuyén _[K] Shinhan true tuyén
[G-L] Pigu chinh hang tén kho x
Leai |Tita I Taingy (07092017 @<~ 09207 @] Timkiém |
V|
( e ) Pl (CFing ) (CClear )
[ [Loai $6 phiéu chuyén kho Ngay chuyén kho [ s tién [Méta1 Ngay stra déi
( X6aD) 3
Chinh sita
In &n

Budée 2: Nhép cac thong tin twong tng vao cac phan: Loai chimg tir, Phiéu chuyén kho,
Tén danh muc, Sb chung tur, (Co thé chon tu dong cheén vao hodc tu ghi), Tai ngay, Mo
ta 1, Ngon ngir.

22A: A T, FaL ols AR, AFAE, A% Mateoe® 49 e
TEoR 99 7he) @, A al, o] B T alFehs ARE s

Buéc 3: Nhap cac thong tin lién quan va nhap nut ‘Luru (S)’



3GHA AR PYH F <AZHES)HES FEA L.

&M Phiéu chuyén kho ~ne
Loai chime tir m ( Thém loai chimg tix ) “a—
Taingly (07092017 [ $6 chitme ti (__ Tudéngchénvio ) Cot hidn thi ——
Tén danh muc |Loai chimg tir 52| (__ Dangsochime (D) ) m
Motil Viet i)

| [Mikhochuyin [Tenkhochuyin [Mikhonhin |Ténkhonhin |Misinphim  |Ténhing |[Sélwomng |Dongia |Dongid(FC) [Sétién | FCSétién
>

7.7.2 Phiéu diéu chinh giam don gia

77297 R 2R

Noi dung: &

Pay 1a phan hanh gitip diéu chinh giam don gi4 hang ton kho.
AL G7E Qe 24T 4 A= T d

Cich thwe hién: 5"

Budée 1: Vao menu G-L, chon nat “Chinh sira” sau d6 nhip chon “Thém vao(Ctrl+I)”
1A G-LElFroll 017k “H3)” HES =T ths « F7HCult)” HES
=95t L.

Budée 2: Nhap cac thong tin twong tmg vao cic phan: Loai chimg tir Phiéu diéu chinh
giam don gia, Tén danh muc, S6 chimg tir, (C6 thé chon tu dong chén vao hodc ty ghi),
Tai ngay, Mo ta 1,Ngon ngi.

2P AR TR, @7 Qs 2 AR AF AR, AL NS (o2 Y B
FEOR 9 b W A e, o] REE A Pehs ALE dHshA L.

mol

Buée 3: Nhap cac thong tin lién quan va nhap nut ‘Luru (S)’




I\ Phiéi dieu chinh gidm don oié
Losi chimg ti B v ( Thém loai chimg ti Y —
Bt

Taingy (07092017 N $6 chimg ti ( Tudenschénvio ) Cothidn thi
Téndahmuc [Logichimgt: | v] __ Dangsbchimg tifT) =
Motal Vit B -
| [Masinphim [Tenhing |Makho |[Donvi [Séluong |PongiaTruocdituchinh | Stien Trude diduchinh  |DongiaDieuchinh | SétiénDieuchinh | DongidSaudibuchinh |6 tién Sau diéu chinh

>

3TA: AR A 5, <AFS)yHES FEA L
7.7.3 Phiéu diéu chinh gidm s6 lwong

113 T T8 A%

No6i dung: &

Day 1a phan hanh gitip diéu chinh giam s lugng hang ton kho
A e 24T 5 P AU

Cach thuc hién: '

Buére 1: Vao menu G-L, chon niit “Chinh stra” sau d6 nhap chon “Thém vao(Ctrl+1)”
1970 GLulirel Sol7bd “HA» MES 28 e Thg « FrCu)” WES
=988

Budée 2:Nhip cac thong tin trong Gng vao cac phan: Loai chimg tir Phiéu diéu chinh
giam so0 lugng, Tén danh muc, S6 chung tur, (Co thé chon ty dong chen vao hoac tu ghi),
Tai ngéy, Mo ta 1, Ngon ngir

23Al AR TR/, FF Ao} qu‘i A

o 7( T
FEoR 4 b)) S, AL, o] FEE Y

1
[

2
offl
o
i

1>;
iRt

u




M Phigu diéu chinh giém 5 ludng

Loai chiing tir v Thém loai chime tix Y ——
= e =l =B
Taingay [07/092017 8- ST __ Tudéngchénvio ) Cpt hién thi
—_——T € Dang sb chimg ti )
Téndanhmuc  Loai chimg tir [ __Dang b chimg tir(T) [
Mbtil Vet = N E&D)
| [Masinphim |Tenhing [Mikho [Donvi |[Sélong [ S lwong Didu chinh 6 lwong Sau diéu chinh [ Don gia Truge dituchinh | Don gia Sau diéu chinh S tign

>

Buée 3: Nhap céc thong tin lién quan va nhip nat ‘Luru (S)’
3EHAl AH Y EH 3, <A ZHS)” S -ag

7.8 [M] In phiéu kho

7.8 [M] A AL E Q1A

Noi dung: &

Dung dé in phiéu xut kho, phiéu nhap kho.
J=1 X E At ww Yo

Cich thue hién®
Buée 1: Vao menu G-M, nhép chon Tai ngay; Tim kiém
19A: G-M #l570ll E017kA “dmpE A 83 thg « AN HES S8 kA A

Buéc 2: Nhan in

267 21

Nguoi ding nhin nat “In” chon ngén ngit -> chon “In”

ccc‘)lj\HnH_‘l%% :*éia N ﬂoi }1\:]‘1?]_11 N ?_]_&’H,’/}ja

Nguoi dung cé thé in tryc tiép hodc két xuét ra cac tap tin: Word, Exel, PDF....



AFE-AL7) 2 A 918 8 Y Word, Excel, PDF.. 3 o] oF2] o 2 &2 715 gy}

TE Ver. 15 0Nne
Language [A]Tiptin [B] Quinly ¥ ucobin [C] Quinly nhitkj visbeii D] Bao cdo tiichinh [E] Quinly thud VAT [F] Quin 1y tii sinch dish [G] Quin Iy hing ténkho [H]Héadon [I]Ngoaité [1] Nein hing truc tuyén [K] Shinhan tr tuyén

[16-C] 56 chi tiét vat liéu, dung cu(Product) | [{6-M} in phiéu kho X
Taingay 01042017 @ ~ 30042017 B~ ( Tim kifm )
; : BC ) e )
(O Tiéng Hin Quéc
© Tikng Vit | Sdchimgtir | Losichingtis | Loai | Séhéadon | Ngayhoadon | Ngay giao dich | Mé ta 1 [Méta2[No | co [ sétien |
e ?
Tiéng Anh .
Lt N PNoci0r —[Phiuiiic —|Nhip ol 12556 |14042007 14042017 | Nhip hing [ i[5 | oomlcingTy Ty
C In )| BRO403 Phiéu khic Xuitkho 0000016 17/04/2017 17/04/2017 Bin hing 13111 51111 100,000 Céng Ty CE
. GV04-03 Phiéu khac Xuit kho 17/04/2017 Gia von 632 1561 17,695 Céng Ty CE
PN04-002 Phiéu khic Nhip kho 17/04/2017 Nhip hing 1561 3311 150,000 Céng ty TN
PT0417-02  Phiéuthu Xuitkho 0000017 18/04/2017 18/04/2017 Ban 1 tin gao déo cho khich hing 11111 51111 16,000,000 Céng Ty CE
PT04-02 Phiéu khic Xuit kho 18/04/2017 Xuit gia von 1 tin gao déo ban ra ngay 18/04/2017 632 1551 16,000,000 Céng Ty CY|
TF-355-3-33747 Phiéu khic Nhip kho 21/0412017 121 13111 1,200,000 Céng Ty T|
TF-410-3-33745 Phiéu khic Nhip kho 21/0412017 121 11111 200,000
Inin
33,867,695 |
Cat hidn thi ol

7.9 [N] Cap nhit gia nhiap kho thanh phim
7.9 [N] &A1F W Aol E

No6i dung: &

Dung dé cap nhat gia nhap kho thanh pham .
Al 7 & dHl ol Ed= vyt

Cich thue hién:%H

Buéc 1: Chon “Xuit dir ligu” dé tai file excel vé may tinh ciia ngudi dung -> Tién hanh
nhap “Pon gia” cua thanh pham can cap nhat trong file excel -> Luu file excel

1AL AFEAF AT ol A4 A& WE W] sl « dloly &3 Ae— a4
T Aol 7HA dHlo] Ed kAo « @b & d Hste] A4 9l & A




&M AMNOTE Ver.21.1.7 [1483 - CONG TY TNHH Demo Amnote (7960)] - Théng tu 200 00
Ngonngk [A]Tiptin [B] Quinly d¥ligucobin [C] Quinly nhitkyvisdcii [D]Bio cdotiichinh [E] Quinly thué VAT [F]Quinly tiisincodinh [G] Quinlyhingtonkho [H]Héadon [[]Ngoaité [J] Ngin hing true tuyén

H@M}Gﬂn‘  nhat gia nhap kho thanh pham | x

‘Thong tin hing hoa Ty
0] [ooiag [Foasingtin [Bmgs ] |(3‘ —

e T EETTED)

> Il ows O E— ~—— .
O oo banxe h
] 001 My tinh Delt May tinh higu Dell
[] 002MiytinhShap  May tinh hidu Sharp
(] 003 My tinh Panasonic May tinh hiéu Panasonic
(] 004 My tinh Samsung  May tinh hidu Samsung
0 005 ghé dva )
O n ghé cao loai
0 23156 Vong bi Taingay 01112019 B~ ]~ [om209 [ iy e i &2
[BREEY Vong biFAG
BRE Vong bi Machi Cip nhit
[ 6317NSK Vong Bi NSK k2

Trang thii

( Xéa

\
)

Nesnngt [A] Téptin  [B] Quinly di¥ litu cobin  [C] Quin 1y nhit ke v s céi

chinh [E] Quin!§ thué VAT  [F] Quin!§ téisinch dinh [G] Quin Iy hing tbnkho [H]Hoadon [I] Ngoaité (1] Ngin hing tr tuyén

{(16-N] Cap nhat gia nhap kho thanh pham | x
‘Thong tin hing héa Ty chon
D [ M hang [ Tén san phim [Bon gia [ [+ _
(0)) Xudt i lisu
> l:l°°°5 o ||
banxe
[j 001 May tinh Dell My tinh higu Dell
[ 002MiytinhSharp  May tinh hi¢u Sharp
(] 003 May tinh Panasonic May tinh hi¢u Panasonic
[] 004 My tinh Samsung May tinh hi¢u Samsung
0O 005 ghé dya )
O u ghé caoloai 1
0 23156 Vong bi Tai ngiy (01112019 @]~ [on12019 [ Ténkho Hin tatci 2]
[mRESY Vong biFAG .
0 62 Vong bi Machi Cipntit | )
[ 6317NSK Véng Bi NSK [v] S

i
E

Budce 2: Chon “Tai dir liéu” -> Chon file excel ngudi dung da nhdp va luu trong may
tinh & Bude 1 -> O chi tiéu “Tai ngay” nguoi dung lya chon thang can cip nhat -> O
chi tiéu “Ma hang” lya chon ma hang can cap nhat

-> Bam “Cip nhat”

2 &AL E 1 A A AREA7E 18 ste] A el Excel
ohel & PCOIA B > o] A AFERE <1 Ol =% dAE Y o AE
yepn Haol A g ulo] Ed G2 Au g ujo] Erg ZelalaAl L



8 [H] Héa don
8 [HAlaI+F &

Giup ngudi dung in hoa don dit in trén may theo mau hoa don ciia cong ty minh.

s Ake] AFGES FA ol whe A F 5 Qe e

8.1 [H-A] Phat hanh hoa don

8.1 [H-A] AHE7IA € A Z 453 A7 2

Noi dung: 1] &

Gitp ngudi dung theo ddi cac s6 hod don ma Cong ty minh d3 ding ky véi co quan thué

A AL ARA N BEG 2] ATFIFE AAE BB 5 YRS mehFvinh

Céch thuc hién W™
Budc 1: Vao menu ‘[H] Héa don = [A] Phat hanh héa don’ man hinh hién thi ra nhu sau:

9 A FD5E Bel - [A] AL AE ARG5S AR o] Sol7hd ol s}
e guel epgn

o0 NI [p7ERE IR (o)FE O° U SRR DIFTREREl [EIVHERl [(RERMEE [QIRTWEE| MASIS I [13H ) OELHRTS| g ARRELER (TR ASEE

7A12  [2019-05-28

ABARY [2019-06-01 @~
A [s00

OWer D @ He s

=55 e NS N = a == =

VATE 01GTKT3/001 Derec 0000001 0000500 500 01/0912019 05/09/2019
VATEE 01GTKT3/006 HH 0000001 0005000 5000 12062019 2010612019

07KPTQ/=oL=Fid32#@  djao FDSF211#1#6AQES 0000001 0000500 500 22101/2020 2810172020

Budc 2: An nit “Chinh sira” — “ Thém vao” —Nhép lan luot cic thong tin twong ng & Phat
hanh héa don

2EAl AT - «FTP W ES FHE T AR E sl L.



\

)

Tén loai hoa don: Click vao déu miii tén dé hién thi tat ca tén loai héa don v
chon loai hoa don ma cong ty minh dang ky str dung.

A5 T HAEE 2ol AN AL52T 4 £9
BEEERES

ftlo

Ky hi¢u mau hod don: Ty cap nhat, nguoi c~h‘1ng chi can bd sung thém ky hi¢u mau hod
don cua cong ty minh. Khai bédo ky hi¢u mau héa don cho phép nhép ky tu so, chir cai,
ky tu dac biét va toi da 18 ky tu

G55 G ABOR YuolE. AGATE MY G5F FH S

182374 4 5 9w,

Ky hiéu hoa don: Khai bao ky hi¢u hdéa don cho phép nhap ky tu $6, chit cai, ky tu dac
biét va toi da 6 ky tu
QAT AN T A golv] WIE o], GF O/AEA, #2, A, SRR

)
Y627 48T & Yt

Tir s6 hoa don: Khai bao tir s hoa don cho phép nhap ky tu sé va tdi da 7 ky tu sd.
AIF S Al A i S 2H] ol AR S 5T e dEse] A 74
SAL 2 Qe e 4 .

S6 lwong c6 s6 thap phan: Tich chon dé s lugng trén hoa don c6 s6 thap phan

Aol 3t 918y Z ek A A A o] AR EA U e

In v6i dinh dang DD-MM-YYY'Y: Tich chon dé in hoa don theo dinh dang DD-MM-
YYYY
- d-A%: F2351H AlF A4 E DD-MM-YYYY & 2 ol w2} 914 g o},

Tang khoang tring & Mi sb thué: Tich chon dé ting khoang trang cho ma s6 thué

Ag mEo] hd T Tk ATTES AR FAS WEY) A9 Ay,

Ngay phat hanh: Khai bao ngay phat hanh héa don

7H}\]%J_ . Aﬂ%ﬁ]ﬂ'/ﬂ Ha]‘ﬁ ?t_]‘% CQE—:}%HLHQ‘

Ngay bat dau sir dung: Khai bao ngay bét dau sir dung
AR A Z A ARE A 2D S 29U U Tong sb: Hé thong tu dong cap nhat



Al Al 22Elo] A% 0 2 e gh .

Dinh dang nam: Nguoi dung cé thé Iya chon dinh dang nam mot $6, hai sb, bon sb
AE /) AEATL B A 27 AE 54 A 24 F s a9
Qg

M H .

Hai s6/ Bon s6/ Mot sd: Lua chon dinh dang nadm theo nhu cAu ctia doanh nghiép
TR G F7IMIAE S E71/80 2] HE L AVEAE ek A 2o we)
e 5 glg o,

Tu dong luu ching tur: Tich chon dé phﬁn mém thuc hién but toan lién lién két chung tur
ké toan khi xuét hoa don
AE A% A AUsE AFANA By A Lzl

£ SR
WA= A4S AR,

-

[ |
=5
f{

Co gach chéo luc in héa don: Tich chon c6 gach chéo lic in hoa don

A7A B EALATIFE A4 A, G el 4 o] B

B6 sung ddy du thong tin vao cac 6 con lai.
L ] Zhol] s A 15 f HshA 8.

Tu dong luu ching tir: Khi click vao 6 nay thi khi xuat hoa don phan mém s& ty dong lién két
menu “[C] Quan 1y nhat ky va s6 cai/ [A] Ching ti” dé nguoi dung tao ching tir

AE A% AY: ALEATE 955 2 A AE A5 AR AesE A gt HES
AT 5 YRS (O] AEY Y 2 4Y we AR W2 AFo s Aag

Luu y: Ngay bét dau sir dung hoa don phai 16n hon ngay phat hanh hoa don it nhét 2 ngay. (Thoi
gian cho phép sir dung ctia Cuc thué) Néu thap hon phan mém sé& ty dong bao 13i.

Sau do nhén nut “Thém vao”. Luc nay thong tin cta cong ty da dugc khai bao va dugce hién thi chi
tiét & phan cudi cung cia man hinh.

Fol: GF ALGA AL AN DR 2 o 2 & el ok Th(A A AHg 54
AR are]) 2 oletd B9 Abs o' o F T A T

29 T rEob WES FEA L A4 E AR S shae] AAlsh EAR U,

Néu nguoi su dung mudn sira d6i thong tin da nhap thi kich chon dong mudn sira d6i => Stra ddi

thong tin =>An nut “Stra” dé luu lai sy thay doi trén.

AL JET ARE PRI A FHE F 2Y o
& Festo] WY ARS 4 F AFSA L.

=2 = 1 h

&)

B =



Néu nguoi sir dung mudn xo6a thong tin da nhap thi kich chon dong mudn x6a —An nit “Xéa”,
AR A ARE AA I T A AAD F FY o AN ES YR8

Luu y: Néu hoa don di duoc phat hanh va st dung s& khong thé xoa dugc
Folwa W AHgE 53 A5 AT 5 dHUTh

Buwée 3:In danh sach phat hanh héa don

3GA: IS A HZE 94

O cot trai man hinh, gbc dudi cung bén trai, chon tab “In 4n” > chon ngdn ngilt can in > bim chon
nut “In”

Nguoi dung cé thé in truc tiép hodc két xuat ra cac tap tin: Exel..... bang cach bam vao cac nut
tuong rng ¢ thanh cong cu.

sW 9% Qo 9% sdolA rlAHe AEY T AT AoE HeEsm
"l E S 2 A 8,

AgAE Bt AT MES Zestel 47 QASAY o4 Az Y &

AFY .
8.2 [H-B] Quin ly hoa don
8.2 [H-B]| Al594% &3

Noi dungt]-&
La menu giup ngudi ding c6 thé dang ky phat hanh hoa don theo mau hoa don ciia céng ty minh
BALe] G55 Gl W A FANA BB L SR v AU

Céch thuc hiénHH

Budc 1: Vao menu ‘[H] Héa don = [B] Quén ly héa don’ man hinh hién thj ra nhu

sau.
197 ] A9 5% ) o [B] AlFA5E Sairel Sol7hd e
2o o] 47} thebg o,
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o ALY EIZIZFE D [CNE YUY YT DIMFHERZ  ERIHBE ESTAMD QMDA HHESSE 22 DSHH QI AEHUNMAZS g AERIEIEZ
[BFPEES
[H-B] M35 2t £
@®s9 O=ae Ozl Heae |+ SR 2020-02-01 B~ ~ 20200229 @~ 2
EE
C EST) N fef C FAnd ) ( Qear )
[ axsem EEEES F4EHE [HMSHMA .| WA [ M33= HHH £ ZH2E
( AH©) Pt
<€ ) S
ENEEE ELE 2 [ E2HvnD) 2% (D)
mE
oy

Budéc 2: An nut “Chinh sira” — “ Thém vao” —Nhap lan luot cac thong tin tuong tng & Quan

1y hoéa don

2 A1 HES 2 -5« F7P > AU R ™ AR E dEH A L.
Tai ngay: Chon ngay cho héa don mudn xuét

it e kg HEls e

Phat hanh hoa don: Click chon vao ddu “?” phin mém s& xuét hién Phat hanh hoa don s&
c6 cac mau hoa don di phat hanh dé ngudi dung click chon. Mudn chon ngudi ding s&
double click vao dé chon

G5F e S DA AL§ATL BRI A So] thehdith AL g ehag
79, 08 g5 gu,

Ky hiéu mau hoa don va ky hiéu hoa don: Sau khi double click vao chon & phat hanh
hoa don thi phan mém ty cap nhat ky hiéu mau héa don va ky hiéu hoa don.
QANE U P5F B “G5F AN G8F ¥ ge 29

TRIPE G A R L MEE AsoR ddolEgyh

S6 hoa don: Khai bao sé hoa don cho phép nhap ky tu sé va tdi da 7 ky tu sb
G55 WNE: Al 7Ahe] AR 9 S A




Tén nguoi mua: Khai bdo tén ngudi mua cho phép nhap ky tu s6, chit cai, ky tu dac biét
va t6i da 50 ky tu
FolAE: oA el w2, WEel, oo} diaEa R,

o
E5gAE £3H0] 5024 A e+ ALy

M3 s6 thué: Nhan F1 s& xuat hién danh sach cac khach hang. Nguoi dung nén nhap danh

sach khach hang trudc trong phan hé “ [B] Quan 1y dir liéu co ban/ [D] Quan ly khach hang”.
Truong hop néu chua c6 khach hang trong danh sach nguoi dung lam theo huéng dan tai Menu
[B] Quan ly dﬁ:lliéu co ban/ [D] Quan 1y khach hang” . Khai bdo ma s6 thué cho phép nhép ky tu
s0, chir cai va toi da 14 ky tu.

AL FIE SR A A 2SS e e AR 9 ) 71 A s
/[D] A A def ol A A A 555 e opdunt. | AE A A A A7} 8l A5
"[B]71Z& X ¥ /D] AWA #erHrelA dlE AEE dHske] AU Ale
SE Ay 32, AEde], gol AR, 4% T 44 QAL
AsUTh

=1 .

Tén khach hang: Néu chon tén khach hang & Ma s6 thué thi truong Tén khach hang s&
tu dong cap nhat.

A A g A=A A S A st A A ol Abs i H ol E Hu T

O

Dia chi: Khai bdo dia chi cho phép nhap ky tu $6, chit cai, ky tu dac biét va tdi da 200
ky tu

o
b
-
i
i
o,
e
)
it
R

|=yte], oo} l/aEA, A8 st

Phuong thirc thanh toan: Click chon vao diu miii tén phan mém s& xuat hién cac hinh thirc
dé nguoi dung click chon
A W AEES o] HAEE FUSW ASAT 24 PES A

AHH T

+ TM: Hinh thirc thanh toan bang Tién mat
T™: A5 o2 AAlshHs WY

+ CK: Hinh thirc thanh toan bang Chuyén khoan



K: 23 oA = AA|sh= W

+ TM/CK: Hinh thirc thanh toan bang Tién mit hodc Chuyén khoan
TM/CK : 5 B 238 oAl = AAsh=

+ Tién Mit: Hinh thirc thanh toan bang Tién mat
AT AF O AR B

+ Chuyén Khoan: Hinh thtrc thanh toan bang Chuyén khoan
o] A): &3 o] A& AA|et= I

+ Khong thanh toan: Khach hang khong can thanh toan
AA S e Aol A4 g e BT

Thué GTGT: Nguoi dung nhép muce thué sudt GTGT vao, néu 1a d6i tuong khong chiu
thué thi khong can nhap chi can click chon vao 6 “Khong chiu thué”. Khai bao thué
GTGT cho phép nhép ky tu s6 va toi da 2 ky tu s6

BAZRR A A RO AES QS S glon] Al
A% 49T ok AUk oA Qe AL Hag 29

2holl A 0%, 5%, 10%, = A& 8+ 4= 9l &5t}

==

Sﬂ—iﬂi

354
A8, VA

<
—

Luu v: T

Néu la hoé don xuat khau thi click vao 6 chon “Hoa don xuat khau”, sau d6 nhép ty gid. (Truong
hop thanh toan bang ngoai té khong phai tién Viét Nam dong thi chon hoa don xuit khau)

% 5T A% TE A5 R 2UW 0L B8 A e. (EY
Fol obd 952 AAF FS £F FE2YFFS AGFU)

Néu muon hiy hoa don thi click vao 6 chon “Khong str dun de hay héa don can hiy
AREE A LA} Sl ALE VS Bl A4S AL L

Budéc 3: Nhap ndi dung trén hoa don
3TA: Gl W8 4 H
Tén hang: Nhin F1 s& xuét hién Menu® [B] Quén 1y dit liéu co ban/ [L] Khai bao hang

ton kho” thé hién danh sach céc tén hang da tao san, néu chua tao san nguoi dung cé



thé tao thém theo hudng dan tai Menu “ [B] Quan 1y dit liéu co ban/ [L] Khai bao hang
ton kho”, hodc ngudi dung c¢é thé nhap tay Tén hang.

AFR FIE PR B 240 whel / [L1EF Bt ook ey o

}ﬂzuwlﬂ*m5@¥]ﬁl%qﬂw$ﬂ%%Eﬁl%%Z%l&%ﬂﬂ
AHEATE e o A E T g%ﬁ%?%%ﬁ%

Pon vi tinh: Phan mém ty cip nhat theo tén hang khi nguoi dung chon tai Menu* [B]
Quan ly dir liéu co ban/ [L] Khai bao hang ton kho”. Néu tén hang ngudi ding nhap tay
thi phan don vi tinh ciing phai nhap tay

el "Bl 7E2ARE e / [Lles @ vars Agstd Az Eo7t AEE S
Aoz QdelEdUt AEFL FEOE YU P9 v PRE FEom
SEENTASEES

S6 Iwr lwgng va don gia: Nguoi dung tu dién thong tin vao thi phan mém sé& ty dong tinh

cot SO tien

Sk d g AL AT AR E JEshd AZE )7 FAS AHF o2 A
Budc 4: " i

Click chon nut “Luu” dé Iuu dir li€u. Néu ngu:c‘fi dung cé cliclg vao “Tu dong luu ching tr”

khi Phat hanh héa don thi s€ ty dong lién két [A] Chung tir d€ ngudi dung hach toan doanh

thu

Néu nguoi sir dung mudn xo6a thong tin da nhap thi kich chon dong mudn xdéa —An nut

‘6X6a9’

"G E-S Felslo] vlo] Bl S At Al . AIFAALA A Al ALE AL}

AR ASAYY S S [C) AEY Y U G - [A] ARZ AHE AAF T
AL 4 PRE AASEE AdsteE 4 FYsn o AAMES

EELRRE

Buéc S: In hoa don

5 G A4

Click chon niit “In” ---> phan mém s& xuét hién 2 dang form cuia hoa don 1a A4 & A5 cho ngudi
dung click chon phu hop v6i form hoa don cia minh

Click chon nut “Kiém tra”, phan mém xuat hi¢n trinh dién:

RUHAHE 28 > 2TEgof AT Aokt P me A4 B AsS] F 7HA
¥4 0.2 ek



Luu y:Ngudi ding phai thiét ké lai cho ding véi form hoé don cua minh, luu lai dé lam

form chuan. Mg‘ln hinh s€ hién thi qﬁa sO “ Ban co ml}én t’hay, d6i lai mau thiét ké hoa

don khong”? néu click chon Ok xuat hién trinh di¢n dé thiet ké.

0] AHB A 55 o] B Aelste] £ B 02 Aol 5]
oAl B4 AN S AU Y FNA 0K MES TS HAAY e
shel o] Urel o,

O phan vi tri: mudn di chuyén 6 nao ngudi ding click chon 6 d6, nhap sé diéu chinh kich thudc
vao roi click chon cac nut Ién, xudng, trai, phai dé di chuyén
A2 : AHE 7L AEE Festel o) Fan 271 % AT he 9, okl A%, e

£3 Zeste] o] Byt

0] phén size: dung dé diéu chinh 1a chiéu dai va chiéu cao cta céc 6. Nguoi dung mudn chinh 6
nao ta click chon 6 do6.
Apolz: olsh wolg sk ] AR AHgAE 24T Rue s
S dEeA e

Sau khi da lam nhiing yéu cau trén, ngudi dung click chon xem trude , click in thi hoa don s& duoc
inra (truoc khi in nén kiém tra lai cac thong tin). Sau d6 nhan nut luu dé luu form chuén lai

A g e AR e R e A el b o] el
(1Aet7] Aol FA = AletAlR). 19 v A MeEs 28] 25 F4H= O
AAEA 2

Ngudi ding nén photo hod don ra in kiém tra trudc dé tranh sai sét khi in 1én hoa don that, khi nao

hoan chinh rdi thi méi in 1én hod don.

AFEAE AA A5FE AE o Rl G FEE J4ES v A
BE RG] fEE the G5 A F

8.3 [H-C] Ho4 don mit

8.3 [H-C] 4, 24, F 48 7 &

Noi dung] &

O phén hé nay gitup ngudi dung theo ddi cac hoa don mit hoac huy.



4

B2, 2, A8 95F

o

72

ok

T = H AU

Céch thuc hién*

Budc 1; Vao menu ‘[H] Héa don = [C] Héa don méat’ man hinh hién thi ra nhu sau:

1944 [H] Ale 995 #e— [ClFAE I35 d vyl Eo7Hd oo 22
ol ] 4| 7} b o}
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(o ggam sz gaz 22 | x
e B R P-ETE]
- = D) Toooor 1))
220 Q4Z WA 00001 () S 08/08/2019 [Ehd
C e ) 2azey gaws Daoe |
(C A (D] P —— .
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|2 [=a 245 o

08/08/2019 Huy héa don_0000006 EES
ma
oy |

Bude 2: An niit “Chinh sira” — “ Thém vao” —Nhap lan luot cic théng tin tuong Gmg &
Hoa don mat
2EA V" -« FIP B ES YT Um i3 AEE dE A L.

pul =2 HY

Phat hanh hoa don: Click chon vao déu “?”, phdn mém s& xuit hién Menu ‘[H] Héa don = [A] Phat

hanh héa don’ c6 cac mau hoa don di phat hanh dé ngudi dung click chon

I LY e FHY [HIATdrs de— [AIAEAE Aadass A

wa] ol A ALER7E B2 G G 5ol e

Ky hiéu mau hoa don: Phan mém ty cp nhét, nén ngudi ding chi c6 thé xem
AT 2RO Absor JHEH ARG = RF s YT

7]
O
=
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on: Khai bao s6 hoa don cho phép nhép ky tu s6 va téi da 7 ky tur s6
P53 WE: 955 WS ol Aol 74e £AZ YLD 5 AHUh

Ly do: Khai bao ky hiéu hoa don cho phép nhép ky tu s6, chir cai, ky tu dic biét va tdi da
1000 ky tur
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Chon tinh trang hoa don 1a Maét hodc Huy

Sau d6 nhan nit “Thém vao”. Luc nay thong tin cia cong ty da duoc khai bao va dugc hién thi chi
tiét & phan cudi cung ctia man hinh.

AT g e« A F e <A arg A dthe <Fo M ES S A H A u 7}

A7 o] s W ofgfof] et

Budc 3; In danh sach hoa don mat

3GA: ITF FHZE A

O cot trai man hinh, gbc dudi cung bén trai, chon tab “In 4n” > chon ngdn ngilt can in > bim chon
nut “In”

Nguoi dung cé thé in truc tiép hodc két xuat ra cac tap tin: Exel..... bang cach bam vao cac nut
tuong Urng ¢ thanh cong cu.

S| 9% Qo 9% suolA RS NEsm AT dojE A te
QLA H E S A 8.

ARG AE B A S WES FEstel 47 Q5L Excel U] FHOE F

Gt

8.4 [H-D] Danh sach hoa don

84H-DIMEd+s AL

No6i dung]-8-Gitp nguoi dung c6 thé xem tit ca cac hoa don di in.

AR FFsS & 7+ Ue T Y Th.Cach thue hien™H

Vao menu ‘[H] Héa don > [D] Danh sach héa don’ man hinh hién thi ra nhu sau:

194 [H] Al 945 #el—> D] Aladas T vlel So7Hd obgfio 22
o) 1] 4| 7} b o}
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Tai ngay: Chon khoang thoi gian ma minh mudn xem

Ak WAl A2 7k A gEkA e

VND & USD: Néu nguoi dung mubn xem VND hodc USD thi click chon vio 6 VND hoic
USD

VND % USD: AH&-AH7F 8fi= & 315 A 8 ehA 2.

Ca hai: Néu ngudi dung mudn xem VND va USD thi click chon vao 6 nay
Zo] L Al: VND 2 USD 53} o] A 8taL Ao o] A7 w8 &Y

Olr

IRE

Sau d6 Click chon niit “Tim kiém”, phan mém s& xuat hién tat ca cac hoa don trong khoang
thoi gian can xem.

In danh sach hoa don: O cdt trai man hinh, goc dudi cung bén trai, chon tab “In dn” > chon
ngon ngit can in > bém chon nut “In”

e AAEE EGE 49710 I RE
AT PR QL S 1% 9] 0% gl
Aot et A A

A7 rzol ey
SRNEIEREL A
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Ngudi dung c6 thé in truc tiép hodc két xuét ra cac tap tin: Exel..... bang cach bdm vao cic nit
tuong rng ¢ thanh cong cu.

g A Butel A g W ES
hsgn,

8.5.[H-E] Bao cao tinh hinh st dung hoa don
8.5 [H-E| A5 9% TEIAFR

=5l A4 Q123 Excel 39 &] 20

0" =¥



Noi dungH]-&
Gitp nguoi dung theo doi tinh hinh st dung hoa don
AFGFE 0 A2 P 5 e gy

Céach thuc hien®

Vao menu ‘[H] Héa don - [E] Bao cao tinh hinh sir dung héa don’ man hinh hién thi ra
nhu sau:

W A G55 Bel— [E] ASG5E BA@I el Solsba ol ge
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02GTTT DHI19P 399 0000102 0000500
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- Tai ngay: Chon khoang thoi gian ma minh mudn xem
gdal B A8 71 7S A EshA Q.

- In béo cdo tinh hinh str dung hoa don: O ¢t trai man hinh, gbc dudi cung bén trai, chon tab
“In 4n” > chon ngdn ngir can in > bam chon nit “In”

sy 9% oo 9= oA "ol Aud g T dojs Aedm
QLA E S A 6

Nguoi ding c6 thé in truc tiép hodc két xuit ra cac tap tin: Exel..... bang cach bam vao cac nat
tuong tng & thanh cong cu.

A AL Bkl A S M ES 5] 44 QLS Excel HU 9] FHOE F
Fe gy,

9 [I] Ngoai té
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9.1 [I-A]Chi tiéu diu ky

9.1 [I-A] X7}

Noi dung U] &

Cho phép ngudi ding nhap s du ngoai té dau ky .
AgA 27) 95 A 4 e 5 el ok

Céach thuc hién®H
Bude 1: Viao menu ‘[I] Ngoai té - [A] Chi tiéu dau ky’, man hinh hién thi ra nhu sau:
19A]: <[1] 3t > [A] AZ7P dlroll E07F4A ofefoF -2 o] u| X7} ey o,

21 TY TNH igir 11869

ir 200 008
o0 IR E7AREEE (7S oM OAVE DIWEEEl [WHERl [RUER [0 TMERl MASNEE [H N CMESS [0 4RRERNE LI ABRE
e
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H) ) oo o1 | AmsCc 2] =% 23000
( EE ) smac - 2% (230000000
¢ ©® ( = EEEET) 2| =
( RO ) b 2% 1000000 288 |0
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Il = [ IR [ B [ ELE B £} £ =3
°
1221 usD usD
11221 KW RES KRW 10000 230000 23000000
122 o5 08 usp usD 10.000.00 23000 230000000
n221 usp usp
1122 o5 02 usp UsD

11221 usD usD
1221 usp uso
11221 KRW RS KRW

|

An nat “Chinh stra” — “ Thém vao” — Nhap 1an luot cac thong tin: Ma tai khoan, Ma ngoai
té, Sd lu’(_)’r}g, Gia tri. Ty gia: phﬁn mém tu cap nhat q ’
Sag do qhén nat “Thém vao”. Luc nay thong tin da dugc khai bao va dugc hién thi chi tiét ¢
phan cudi cung cia man hinh.

WA <FIP N ES TR A RS, S A, S, g, T, Aol 7
AR A thg “Fo M ES 2Y5 Qe 4Rt Aol syl el
R o,

- Néu ngudi sir dung mudn sira d6i thong tin da nhap thi kich chon dong mudn sira d6i => Sira
d6i thong tin =>An nit “Stra” dé Iuu lai sy thay doi trén.

AP 7 A E s AR E A AE A A =S FY A8 -
1 B Fe ool WA AR 4G 8

=

HA =

- Néu ngudi sir dung mudn x6a thong tin dd nhap thi kich chon dong mudn x6a —An nut



“X6a”.
AT YER ARE A HTAR B AT EL TSI - AW ES
2 2.

Bude 2: In Chi tiéu dau ky

29 A H 27F 1

O cot trai man hinh, géc dudi ciing bén trai, chon tab “In 4n” > chon ngdn ngir can in > bam
chon nut “In”

Nguoi ding cé thé in tryc tiép hodc két xuét ra cac tap tin: Exel..... bang cach bdm vao cac nat
tuong rng ¢ thanh cong cu.

Aledars Tld s §‘r“3_ Y& Ao YF shdol A AR S HEE EP—C’* NE
ALE GARDAGES TAL GG ool AW EE Tkl A
A5 Excel 599 44 0.2 22 50

9.2 [I-B]So chi tiét ngoai té

9.2 [I-B] 33 W ¥

Noi dung]-&

Cho phép nguoi ding xem, in s6 chi tiét ngoai té .
ALEAL7E 39 L 914 B B S 9l vy,

Cach thuc hién®*H
Budc 1: Vao menu ‘[I]Ngoai t€ = [B] So chi tiet ngoai t&’, man hinh hién thi ra nhu sau:

1A (1] 345 > [A] 315 WS Hlroll So] 71 ofefief 22 o] w] A7} eyt
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MVI906.00003 20190628 m 2300000 100000 23000000 100000 3000000
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Chon thoi gian, Ma tai khoan - Sau do6 nhan “Tim kiém”. Phan mém s& hién thi thong tin
s6 chi tiét ngoai té trong khoang thoi gian mudn kiém tra
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Budre 2: In S6 chi tiét ngoai té

2-A: shH e 14

O cot trai man hinh, g6c dudi cung bén trai, chon tab “In 4n” > chon ngdn ngir can in > bam chon
nut “In”
Nguoi dung cé thé in truc tiép hodc két xuat ra cac tap tin: Exel..... bang cach bam vao cac nut
tuong ung ¢ thanh cong cu.
A4 W A% Dof 9% et A WS MG b AHT Ao S HEsn
A ES F2 A2 AR Butel A sl B ES 2] 24 A5 Excel
shele] A o2 28 Jbs g

- Cot hién thi: Néu nguoi dung mudn hién thi thém hodc 4n b6t ¢ot > O cot trai man hinh, gbc
dudi cung bén trai, chon tab “Cot hién thi” va tick vao 6 mudn hién thi hodc an di dé kiém tra S6
chi tiét.

A4 BAF7]: AFEAE Ao B FASAY w7 E W 3 4 Jof 5 of A d
HojF7|"el & A8 - w77 A S W <A 2 vt~ 5 A EehA g

9.3 [I-C] Chénh léch ty gia

9.3 [I-C]|3H-&x}

Noi dung 1] &

Duing dé theo ddi chi tiét vé s luong, gia tri dau ky, tinh hinh ting giam clia ngoai té va chénh léch
ty gia.

AR FRE, 2718k, 918 S7F B A A B 3k Aol & ApAlE] #E R ¢ Qe

m 7 3 Y e

Céch thuc hiénHH

Budc 1: Vao menu ‘[I]Ngoai té > [C] Chénh léch ty gia’, man hinh hién thi ra nhu sau:

12A: M 85 > [C] &&AP w57l Eol7bd ofgiel &2 oM A7k Yyt
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TF4854-3.43662 2019-10.01 22051600000 22056590909 22.000000 485245 9000000 5204755 110
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Chon thoi gian, Ma tai khoan - Sau do nhan “Tim kiém”. Phan mém sé& hién thi thong tin
bén dudi trong khoang thoi gian Nguoi dung mudn kiém tra

G, A YR EE WG S < A ES 2 717 ) i ge] EAIFuI e

Bude 2: In menu chénh 1€ch ty gia

2HA): S5} 914

O cot trai man hinh, gdc dudi cung bén trai, chon tab “In 4n” > chon ngdn ngit can in > bim chon
nut “In”

Nguoi ding co thé in tryc tiép hodc két xuit ra cac tap tin: Exel..... bang cach bdm vao cac nit
tuong g ¢ thanh cong cu.
A5 AL 39 9% 49 9 awm e dde g AL
Qlo} 2 Meal "l HH EL Al g

1S} Exeel a18] 94 02 5 5T

- Cot hién thi: Néu nguoi dung mudn hién thi thém hodc 4n b6t ¢ot > O cot trai man hinh, gbc
dudi cing bén trai, chon tab “Cot hién thi” va tick vao 6 mudn hién thi hodc an di dé kiém tra
chénh 1¢ch ty gia.

A BoJF7]: AFER7 A4S o BAGAY £7)edW 3 92 Ao A% ol A
HAF7"El S A8 — w7 Ay A e ™ <A A v g A gshA 8.

9.4 [I-D]Tinh lai ty gia ngoai té



9.4 [I-D] =] 3}-8k& A4t

Noi dungH]-&

Dfllng dé tinh lai ty gid ngoai t€ va tu dong cap nhat lai Sd, B4o céo cho Nguoi dung vao thoi diém
cuoi ky

7)ol &5 AAASEAL A, BN E A 02 o] Esk vy

Céach thuc hién®H
Vao menu ‘[I|Ngoai té > [D] Tinh lai ty gia ngoai t¢, man hinh hién thi ra nhu sau:
‘[ 3% > [D] Sp&E AALD v jroll Soi71™ otefef &2 o) A7 LU o

[om AMNOTE Ver-21.2.1 (1483 - CONG T 200 0ne
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Click chon vao Ma ngoai t¢, khoang thoi gian tinh lai ty gia (tinh theo tung thang) - Sau d6
nhan “Tinh toan”. Phin mém s& ty dong tinh toan lai ty gia va hién thi thong tin tinh toan &
man hinh bén dudi dé nguoi dung theo doi khi qua trinh tinh toan hoan thanh.

shge AN 7)e AEsia AN 93 meg 2 (2w) o AR
S A L AT Ed ol AF O FES AAASIL Ae] SRHT AN o] 2
ol#) shelo] AT

Sau khi hoan thanh nguoi dung vao menu ‘[I]Ngoai t¢ - [B] S chi tiét ngoai t&’ hoic menu
‘[I]Ngoai té > [C] Chénh Iéch ty gia’ dé kiém tra lai.

A7 T ol A 1] g — [B] 3t W9 == 1818 — [C] &2 0] 53514
A 8ol a4 2.



10 [J] Ngan hang truc tuyén
10 [J] A H 7 2= 3]

10.1 [J-A] Lich sir chuyén tién
101 J-Al 5 873 A%
Nbi dungf] &

O phan hé nay giup nguoi dung theo ddi lich sir chuyén tién, tao chimg tir cho giao dich.
AT AN AE AR R 5T WS BT 5 9= gk

Céch thuc hiénHH

Budic 1: Vao menu ¢[J] Ngan hang truc tuyén > [A] Lich sir chuyén tién, man hinh hién
thi ra nhu sau:

A U] AEUSAEE [ [A] $F 23 ADAL dlirel Soihd ol e
o v 2|7} P o,
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S,au do nhép chon S(f) tai }(hoén; Tai ngay; Trang tl}éi - Tim kiém. Phan mém s& xuét hién
tat ca cac 1énh chuyén tién dugc thuc hién trén phan mém AMnote trong khodng thoi gian
duoc chon.

27 vhgol] AN, dat, FE) <A N ES FEshA g A A8 )7
Yol ®E S5 84 o] he ok



Budie 2: In lich st chuyén tién

20 A A W A

O cot trai man hinh, chon ngén ngit can in:

B 212 o] A Qo B Meulaial e

Néu Nguoi dung mué),n In danh sach céc giao dich trong lich st chuyér} tién > Click vao

6 “In tong hop” = Bam chon nuat “In” = Nguoi dung c6 the in tryc tiCp hodc ket xuat ra

cac tap tin: Exel..... bang cach bam vao cac nut tuong ung ¢ thanh cong cu.

ABATL B ol A B 2EE WE Afsta & AY o A A
QLB E AT A} AL ool A 81 B B2 2ol sho] 1 7] 24511} Bxcel 741)
2l o 7 =9 7hE ey},

Néu Nguoi dung mudn in timg giao dich trong lich sur chuyén tién = Boclick 6 “In téng
hop” = Bam chon nat “In” - Ngudi dung ¢6 the in tryc tiép hodc ket xuat ra cac tép tin:
Exel..... bang cach bam vao céc nut tuong ing ¢ thanh cong cu.

ARG AL ST WFel M 2 A sk a A A — A E A 914472] A =
MAZ A AW E HEAE AT BHl) A P MES Festel 47

o1 2 8} AL} Excel 3} o] ef2l o & &8 7}=3ah ),

Tao chirng tir cho giao dich

A AE A

Bude 1: Tick chon vao giao dich can tao chung tir 2 Chon nut “Tao ching tir cho giao
dich”

19A: A ATE 28 S «AHYE Yt AT A" HELS F24 4.

Buéc 2: Nhép cac thong tin twong ng vao cac phan: Loai chimg tir, Tén danh muc, S&
chung tir (Co thé chon ty dong cheén vao hodc tu ghi), Tai khoan, Khach hang,.....

2GAl AR, BE5H, AR HE (s B TEoE 9E 7he), AUA, AR E
Fimoll sl g E dH kAl

Bude 3: Sau khi dién ddy du théng tin = nhan vao nit “Xac nhan”
3T Y BEE AET v« I ES TEA L.
10.2[J-B] Lich st giao dich

10.2 [J-B] 712} W 3]

Noi dung] &
Gitp nguoi dung theo doi lich str giao dich ngan hang, tao chung tir cho giao dich .
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Céach thuc hien®H

Bude 1: Vao menu ‘[J] Ngan hang true tuyén - [B] Lich sir giao dich, man hinh hién
thi ra nhu sau:

DA ] QEA [A] A WS 23] sl Sol7bd of#el 2L ojn] X7}
Yepdy .
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S,au do nhép chon S6 tai khoan; Tai ngay; Trang thai 2 Tim kiém. Phin mém s& xuit hién
tat ca cac giao dich phat sinh trong khodng thoi gian dugc chon.

1R Ohgol AR S, dA, e e o B 2 sk AL deE 7|2
ol e 2= A o] yEbe Y T

S6 du: dung dé xem s6 du mdi tai khoan tai thoi diém hién tai. Lich st giao dich dugc tra
ve trong thoi gian 60 phut

ol @A) 7k AR o] Aol 2 5 Tk A dedo] 60 & el AP,

Buwée 2: In Lich su giao dich

2 Al A= WS 14

O cot trai man hinh, chon ngdn ngilr can in © bam chon nut “In”

Nguoi ding c6 thé in truc tiép hodc két xudt ra cac tap tin: Exel..... bang cach bam vao cac
nuat tuong Gng ¢ thanh cong cu.

BB A% 99 99T 22 Q94 e} T AT e
Zeabo] 47 Q1S AL Excel 51 ] F4 0.2 F 2 Fbs gk,



Tao chirng tir cho giao dich
A A3 A

Budre 1: Tick chon vao giao dich can tao ching tir & Chon niit “Tao ching tir cho giao
dich”
14A: A RS Y > “AHE A AR A" E= F24 8.

Buée 2: Nhap cac thong tin twong ng vao cac phan: Loai chimg tir, Tén danh muc, S&
chung tir (Co thé chon ty dong cheén vao hoac tu ghi), Tai khoan, Khach hang,.....

2GHA AR, B35, AR HE (s BE F5o® 98 ), AdA, AFHE
Fimoll sl g E dH kAl

Bude 3: Sau khi dién déy dud thong tin > nhin vao nut “Xac nhan”
3CHA A AR Qe e «sorBES 249,

10.3[J-C] Danh sach yéu ciu chuyén khoan

103 [J-C] 5 &3 %

Noi dungH]-&

Churc nang nay st dung khi cong ty thue hién chuyén khoan theo hinh thire phan quyén, 01
nguoi dung 1ap 1énh chuyén khodn va 01 nguoi dung duyét 1énh chuyén khoan

Giup ngu’(‘ri dt‘lng theo doi va duyét nhﬁ:ng yéu cﬁu chuyén khoan

Shhﬁﬁ%ﬂﬂ%%aﬁ4%@1@@A%@qqza@%¢4%%ga%

St 598 4 gt whal Wiy

Céch thuc hién
Budce 1: Vao menu ‘[J] Ngén hang truc tuyén > [C] Danh sach yéu ciu chuyén khoan,
man hinh hién thi ra nhu sau:

LA 0] I/ [A] S5 87 FE vlarel So17hd ofefel &2 omA| 7}

Jep U
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Sau d6 nhap chon Trang thai; Tai ngay = Tim kiém. Phan mém s& xut hién tit ca giao
dich da dugc User 1ap Iénh tao. (need to add kor)
gsls du % A4S e 8 FAR TR Aexe] RE Aduels

=y

Luu y: Khi ddng nhap dung User duyét 1énh thi nat “Duyét” va “Khéng chip nhan” méi
sang lén va chon dugc khi thao téc.
Fol: gule 59 ARL A Ao 29 A rH W 1H A Eo

Jepgu

Budc 2: 2|

Néu chon nut “Duyét”: Ngudi ding s& nhap Pass firmbanking (AMnote tao va giri Khach
hang), sau d6 nhap ma OTP (6 sb) da dugc giri qua tin nhin SMS dé duyét 1énh.

S HE 29 AL AREAZE B9 HE WS E = Ut (AMNOTE A 443
2 HAF) o] TAR AEH = OTP HE 648 & Y ste] A3y

Néu chon nut “Khéng chap nhan”: Dé ngudi ding tir chdi 1énh.
A WE 29 AL ARSI 7 8 AR A AHE T,

Budc 3: In Danh sach yéu cau chuyén khoan

3EA: = 8 W 14

O cot trai man hinh, chon ngdn ngilr can in © bam chon nut “In”

Nguoi dung c6 thé in truc tiép hodc két xuit ra cac tap tin: Exel..... bang cach bam véo cac



nuat tuong Gng ¢ thanh cong cu.

s 9% 9o AT Aoz AEd F A HEL

Skl A BlF HES S5t A4 <A Excel
sy

11.[K] Shinhan tryec tuyén

11.[K] AT E A 7

11.1[K-A] Chuyén tién ngi bd shinhan

11.1[K-A] 21§23 AlF3E o] A

Noi dungU] &

O phan h¢ nay giup ngudi dung chuyén tién ndi bd ngan hang Shinhan
AL AT AR ST U v,

Céach thuc hien®H

Bude 1: Vao menu ‘[K] Shinhan trye tuyén > [A] Chuyén tién ni by Shinhan, man
hinh hién thi ra nhu sau:

1 ©A :[K] A E I 7] / [A] AleH238 AFZE o] A wrol] Eo]7FH ofg e} e
oju] 2| 7} YER Y T
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Budc 2: Chon tai khoan trich tién, Nhap thong tin giri tién, s6 tién chuyén ,...Sau d6 nhin



nat “Yéu cau chuyén khoan”

2l S AlFHE S5 AR, S8 5
WES FEAg

Buge 3: Nhap ma pin cua chir ky s6 (néu st dung chit ky s6) sau d6 nhap mat khau
firmbanking chuyén tién & Nhin “Xé4c nhan”

3THAl AR BT (A AR A AE e v AU HIERSE
— <A HES TFEAL

12

o o] S O «w A1
o= HE—% r)ru MO

-

11.2[K-B] Chuyén tién trong nwéc
11.2 [K-B] =] E}3] ] A

Noi dungi &
O phén hé nay giup ngudi ding chuyén tién trong nudc, khac hé thdng ngan hang Shinhan.
A AT o] i B A S35 Qe Ut

Céach thuc hien®H

Budc 1: Vao menu ‘[K] Shinhan trye tuyén - [B] Chuyén tién trong nwéc, man hinh
hién thi ra nhu sau:

1A K] A ZTE 7] / [A] =W BF&Y of A wlgroll S 017 of gl of 322 o] | %] 7}

Yepd o,
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Budc 2: Chon tai khoan trich tién, Nhap thong tin gui tién, so tién chuyén ,...Sau d6 nhan
nat “Yéu cau chuyén khoan”



oy

- I~15) L =0 o
7 AR, 738 39 2 ¢

I
=)

O «w AT O ]
Os S5 8%

29 S AFAUL
B ES FEAle

Buge 3: Nhap ma pin cua chir ky sO (néu sir dung chir ky sd) sau d6 nhap mat khau
firmbanking chuyén tién & Nhin “Xé4c nhan”

Al A A B S (AR ARE A AH S v B TR S
e HES FEAS

rulm

M

11.3[K-C] Chuyén tién ndi by theo danh sach
11.3 [K-C] A1 gH-23) U] o= o 5]

Noi dung W&
O phan hé nay giup nguoi ding chuyén tién ndi bd ngan hang Shinhan theo danh sach .
g AL A G W FhHel] @ 2ER g ol A3 5 9 Wiy,

Céach thuc hien®H

Budc 1: Vao menu ‘[K] Shinhan trye tuyén - [C] Chuyén tién ndi b theo danh sich,
man hinh hién thi ra nhu sau:

19T QE B /[C] A S a )t o) A vl fpoll o] 7 of e e} 2L o] x| 7}
SEEieTe)=g
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Budc 2: Nhan nit “Tai file mau”. Dién thong tin: S6 tai khoan ngudi thy hudng, s6 tién, ma



ngan hang, tén nguoi thy huong, dién giai vao file excel mau Chuyén tién noi bd theo danh
sach = Sau do luu file excel lai.

20 B el e R S ES 298 chg o shele] £A AR S, T,
TH, YA ARE JH 5 AshA

Budc 3: Quay lai giao dién phin mém AMnote bam nit “Tai 1én danh sach thy huong” >
Kiém tra tai khoan trich tién va thong tin sau d6 nhan nut “Yéu cau chuyén khoan”.

Nhap mi pin cia chit ky sb (néu sir dung chit ky s6) sau d6 nhap mat khau firmbanking
chuyén tién = Nhan “Xac nhan”

3TAl: amnote XX =1l FolrbA « Qe BE JRES S5 AF 2 ARE
ARt “ Sw 2" MES 2YAlL

AR BRHS (AT ARE A AHE v ¥
“ERIPHES FEAL

u&i

B HEHEE ¥ —

11.4[K-D] Chuyén tién trong nuwéc theo danh sich
11.4[K-D] =i B}3) = o] A

Noi dung ] -&

O phén hé nay giup ngudi dung chuyén tién trong nude theo danh sach khic ngin hang
Shinhan

ALATL F B LA 3 JAES ol AT 4 A Wiy

Céach thuc hien®H

Budc 1: Vao menu ‘[K] Shinhan trye tuyén - [D] Chuyén tién trong nwéc theo danh
sach, man hinh hién thi ra nhu sau:

S ] QUE R/ [A] S ERE o o) Al wirel] Sol 7k o} #e} 22 o] m x| 7}
JepgU
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Budc 2: : Nhin nat “Tai file mau”. Dién thong tin: SO tai khoan nguoi thy hudng, s tién,
ma ngan hang, tén ngudi thy huong, dién giai vao file excel mau Chuyén tién trong nudce
theo danh sach = Sau do luu file excel lai

29+ ) o e 2 =W ES 228 0hg o4l wele) 3 Az, 2,
SRS EEE FEREEEE RS

Budc 3: Quay lai giao dién phin mém AMnote bam nit “Tai 1én danh sach thy huong” >
Kiém tra tai khoan trich tién va thong tin sau d6 nhan nut “Yéu cau chuyén khoan”.
3HA: amnote X R Fol7bA “UEEH drEr- 5 A R ARE
ARG S ST AP WES FYFAL

Nhép ma pin cta chir ky sO (néu sur dung chit ky sd) sau d6 nhap mat khau firmbanking
chuyén tién = Nhan “Xac nhan”

AAAY MDA E (AAAE A A) A ke W MEENEE 9
113 ﬁ‘—l—?_]_” ]:H_E"% "‘T‘E_Aﬂ,g_

11.5 [K-E] Chuyén tién nwéc ngoai

11.5 [K-E] 3¢ &5 A3

Noi dungW] &

O phan h¢ nay giup ngudi dung chuyén tién nudc ngoai .

9 FFY 5 U= AR



Céach thuc hién®H
Budc 1: Vao menu ‘[K] Shinhan trwe tuyén - [E] Chuyén tién nwéc ngoai, man hinh
hién thi ra nhu sau:

LR B [E] eSS A dliel 5ol hw olgjsh 2 ofn X7}
Jepd U
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Budce 2: Chon tai khodn trich tién, Nhap thong tin gui tién, so tién chuyén ,...Sau d6 nhan
nat “Yéu cau chuyén khoan”

= A~ A~ = o = e} A=~ Z (o)
2HA A, 9 AE, Fa 7Y 52 d489% ts ¢ FE8HYHES

FYstAl .

Bude 3: Nhap mejl pir} cua chﬁ: ky sb (néu su dung chir ky sé) sau d6 nhap mat khau
firmbanking chuyén tién = Nhan “Xéc nhén

3GAl: AR Y A H S (A AL Al JEs oS B vEi s E o
S B B ES FaAL,

O

11.6[K-F] Quan ly tai khoan thu hudéng
11.6 [K-F] 4= A3 &3
Noi dung]-&

Thiét 14p danh muc tai khoan thy hudéng dé phuc vu cho qua trinh chuyén khoan.
FHS AT YIAR BHL AT 5 A Ay



Céach thuc hien®

Budc 1: Vao menu ‘[K] Shinhan tryc tuyén - [F] Quin ly tai khoan thu huéng, man
hinh hién thi ra nhu sau:
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Budge 2: An nat “Chinh sira” — “ Thém vao” — Chon Loai hinh giao dich va nhap lan
luot cac thong tin: S6 tai khoan thu hudng, loai tién, qubc gia, ma ngan hang, tén tai khoan
thy hudng => “ Thém vao” =>Nhap 1an luot cac thong tin Loai hinh giao dich, s6 tai khoan
thy huong, loai tién, qudc gia, ma ngan hang, tén tai khoan thu hudng.
Sau d6 nhan nut “Thém vao”. Luc nay thong tin cia cong ty di dugc khai bao va dugc
hién thi chi tiét & phan cudi cﬁng ctia man hinh.
QAR > <FrP W ES FE - AW 19 A8 R FHAJAR, F3} =7,
Coze R o RAHUY ol AT ANE Q2 L B MES FRAe

A

oju B|A} AR 7} A o] p sfeko] A st E*] Y.

Néu nguoi str dung muén sira d6i thong tin da nhép thi kich chon dong mubn sira d6i =>
Stra doi thong tin =>An nuat “Stra” dé luu lai su thay doi trén.

A&7 8 AR E AT A 4 25 2YH- AH A -
A ES FYstel W A A FEA L

Néu nguoi sir dung mudn xo6a thong tin da nhap thi kich chon dong mu

6n x6a —An niit “Xoa”.



AT AU ARG AAHTAR A AT B2 FY o AAWES

T

Tra clru md ngan hang: Dung dé tra ciru ma ngan hang trong nudc khac hé théng cta ngan
hang shinhan.

23 F= Z3]: Agkd o] Qo] o] &8 Z=E 23| WYYtk

Excel: Dung dé két xut nhanh danh sach tai khoan thy huéng dudi dang excel.
A o shele] Ao FAA A B 2ES FYshe ARYUt
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